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Section A.  Purpose and Scope

The purpose of this INSTRUCTION is to provide a detailed description of the table
of contents of the Commissioned Corps Personnel Manual (CCPM).  This INSTRUCTION
lists the CCPM chapters and INSTRUCTIONS which are currently in use.  However,
there are some INSTRUCTIONS that are not in use, and some that will not be used
any longer; these files have been footnoted as such.

Section B.  Tables of Contents

PART 1--GENERAL

CHAPTER CC10--CONTENTS
INSTRUCTION 1--Foreword
INSTRUCTION 2--Contents of Commissioned Corps Personnel Manual

     Chapter Series CC
INSTRUCTION 3--Verification List
INSTRUCTION 4--Detailed Tables of Contents for the Commissioned

                        Corps Personnel Manual, Parts 1 through 4.
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CHAPTER CC11--INTRODUCTION
INSTRUCTION 1--Introduction to the Commissioned Corps Personnel Manual
INSTRUCTION 2--Plan of the Manual
INSTRUCTION 3--Maintenance of the Manual
INSTRUCTION 4--Manual Issuances by PHS Organizational Levels
INSTRUCTION 5--Commissioned Corps Personnel Manual Circulars
INSTRUCTION 6--System for Distribution of Commissioned Corps Printed

     Materials

PART 2--COMMISSIONED PERSONNEL ADMINISTRATION

PERSONNEL INSTRUCTION 1--CONTENTS
                                            

CHAPTER 20--MANAGEMENT CONTROL AND DIRECTION OF THE PERSONNEL PROGRAM  1/ 
                           

CHAPTER 21--FORMULATING AND ISSUING PERSONNEL POLICY  1/

CHAPTER 22--PAY AND ALLOWANCE ADMINISTRATION
Subchapter CC22.1--Basic Pay

INSTRUCTION 1--Rates of and Creditable Service for Basic Pay
INSTRUCTION 2--Advance of Basic Pay
INSTRUCTION 5--Family Separation Allowance

Subchapter CC22.2--Special Pays
INSTRUCTION 1--Monthly Special Pays for Medical, Dental,

Optometry, and Veterinary Officers
INSTRUCTION 2--Dental Officer Additional Special Pay (ASP)
INSTRUCTION 3--Retention Special Pay (RSP)             
INSTRUCTION 4--Medical Officers' Retention Bonus (MORB)  2/
INSTRUCTION 5--Incentive Special Pay - Hardship (ISP-H)  3/
INSTRUCTION 6--Incentive Special Pay - Research Officer Group

(ISP-R)  3/
INSTRUCTION 7--Nurse Special Pay - Accession Bonus
INSTRUCTION 8--Nurse Special Pay - Nurse Anesthetist
INSTRUCTION 9--Multiyear Retention Bonus (MRB)
INSTRUCTION 10--Incentive Special Pay (ISP)
INSTRUCTION 11--Engineering and Scientific Career Continuation

 Pay (ESCCP) 

1/  Not currently used
2/  Not currently used - legislation expired
3/  Incorporated into CCPM 22.2, INSTRUCTION 10 (ISP) 
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Subchapter CC22.3--Incentive Pay
INSTRUCTION 1--Noncrew Flight Pay
INSTRUCTION 3--Aviation Career Incentive Pay for Flight Surgeons
INSTRUCTION 4--Hazardous Duty Incentive Pay for Duty Involving

Dangerous Viruses and Bacteria
INSTRUCTION 5--Hazardous Duty Incentive Pay for Duty Involving

Toxic Pesticides

Subchapter CC22.4--Quarters and Subsistence Allowances
INSTRUCTION 1--Quarters and Subsistence Allowance Administration
INSTRUCTION 2--Station Allowances Outside the United States
INSTRUCTION 3--Uniform and Equipment Allowance
INSTRUCTION 4--Education Allowances for Dependents of Officers

Stationed in Foreign Areas
INSTRUCTION 5--Advance Station Housing Allowance

Subchapter CC22.5--Miscellaneous Pay Provisions
INSTRUCTION 2--Death Gratuity

Subchapter CC22.6--Allotments
INSTRUCTION 1--Allotments

Subchapter CC22.7--Collections and Deductions
INSTRUCTION 1--Deductions; General
INSTRUCTION 2--Social Security (FICA) Taxes
INSTRUCTION 3--Withholding of State Income Tax
INSTRUCTION 4--Delinquent Federal Taxes and Unpaid Child Support

under the Program Aid to Families with Dependent
Children

INSTRUCTION 5--Child Support and Alimony Obligations
INSTRUCTION 7--Waiver of Claims for Overpayment of Pay and
               Allowances

Subchapter CC22.9--Deductions and Collections from Pay
INSTRUCTION 1--Collection of Commissioned Officer Indebtedness

 Upon Separation

CHAPTER CC23--STAFFING
Subchapter CC23.0--General

INSTRUCTION 1--PHS Inactive Reserve Corps

Subchapter CC23.1--Recruitment
INSTRUCTION 1--Early Commissioning Program  4/

4/  Not currently used - will be retained for future reference
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INSTRUCTION 2--Use of Paid Advertising and Employment Agencies
for Recruitment of Candidates for the Commissioned
Corps  4/

INSTRUCTION 3--Recruitment of Personnel of Other Uniformed
Services

INSTRUCTION 4--Appointment under the Commissioned Officer
Residency Deferment (CORD) Program  4/

INSTRUCTION 5--Commissioned Corps Personnel Manual Informational
Materials/Pamphlets 

Subchapter CC23.3--Appointment; General
INSTRUCTION 1--Appointment of Civil Service Employees to the

Public Health Service Commissioned Corps
INSTRUCTION 2--Appointment of Conscientious Objectors as

Commissioned Officers of the Public Health Service
INSTRUCTION 3--Appointment of Commissioned Corps Applicants

Subject to Service Under the Universal Military
Training (UMT) and Service Act  4/

INSTRUCTION 4--Appointment Standards and Appointment Boards
INSTRUCTION 5--Inter-Service Transfer of Commissioned Officers
INSTRUCTION 6--Exception to Medical Requirements for Limited

Tours of Active Duty in the Reserve Corps
INSTRUCTION 7--Regular Corps Assimilation Program
INSTRUCTION 8--Limited Tours of Active Duty

Subchapter CC23.4--Promotion
INSTRUCTION 1--Permanent Promotion Program
INSTRUCTION 2--Temporary Promotions
INSTRUCTION 3--Exceptional Capability Promotion
INSTRUCTION 4--Promotion Boards
INSTRUCTION 5--Failure of Permanent Promotion
INSTRUCTION 6--Chief Professional Officer Nomination Criteria

and Selection Process
INSTRUCTION 7--Flag Officer Selection and Assignment

Subchapter CC23.5--Utilization
INSTRUCTION 2--Interbureau Transfers
INSTRUCTION 3--Recall of Retired Officers to Active Duty
INSTRUCTION 4--Billet Program
INSTRUCTION 5--Detail of PHS Commissioned Officers to States and

Nonprofit Institutions
INSTRUCTION 6--Detail of Commissioned Officers to Faculty

Positions at the Uniformed Services University of
the Health Sciences (USUHS)

4/  Not currently used - will be retained for future reference
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INSTRUCTION 7--Detail of PHS Commissioned Officers to
Congressional Committees

INSTRUCTION 8--Detail of PHS Commissioned Officers to Federal
Agencies

INSTRUCTION 9--Short Tours of Active Duty

Subchapter CC23.6--Personnel Actions
INSTRUCTION 1--Research Officer Group
INSTRUCTION 2--Use of Forms PHS-1662A, "Request for Personnel 

Action - Call to Active Duty Only - Commissioned 
Officer"; and PHS-1662B, "Request for Personnel
Action - Other Than Call to Active Duty -
Commissioned Officer". 

INSTRUCTION 3--Form PHS-1373, "Separation of Commissioned
Officer"

Subchapter CC23.6a--Personnel Actions; General
INSTRUCTION 2--Review of Position Necessity
INSTRUCTION 3--Overseas Assignments Under Foreign Assistance

Program

Subchapter CC23.7--Separation
INSTRUCTION 1--Involuntary Separation During the Probationary

Period Served by Officers on Active Duty in the
Reserve Corps

INSTRUCTION 3--Reduction in Strength Within the PHS Commissioned
Corps Due to Program Reductions

INSTRUCTION 4--Involuntary Separation of Regular Corps Officers
for Marginal and Substandard Performance

INSTRUCTION 6--Involuntary Termination of Reserve Corps Officers
Commissions for Marginal and Sub-Standard
Performance

Subchapter CC23.8--Retirement
INSTRUCTION 1--Types of Retirement and Creditable Service for

Retirement Eligibility
INSTRUCTION 2--Computation of Retired Pay
INSTRUCTION 3--Retirement of an Officer With 30 Years of Active

Service
INSTRUCTION 4--Involuntary Retirement After 20 Years of Service
INSTRUCTION 5--Voluntary Retirement After 20 Years of Service
INSTRUCTION 6--Disability Retirement
INSTRUCTION 7--Appeals Board Incident to Findings and

Recommendations of the Commissioned Corps Medical
  Review Board.

INSTRUCTION 8--Employment of Retired Officers
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INSTRUCTION 9--Taxation of Retired Pay
INSTRUCTION 10--Application of Dual Compensation Provisions

 of 5 U.S.C. 5532 to Retired Officers

CHAPTER CC24--TRAVEL AND TRANSPORTATION
Subchapter CC24.1--General

INSTRUCTION 1--Home of Selection; Entitlements for Travel of
Officers and Transportation of Dependents and
Household Goods

INSTRUCTION 2--Space-Available Travel on Military Aircraft
INSTRUCTION 3--Advance Payment of Travel and Transportation

Allowances
INSTRUCTION 4--Space-Required Travel on Military Aircraft

Subchapter CC24.2--Travel of Officers
INSTRUCTION 1--Travel Incident to Medical Care
INSTRUCTION 2--Travel Incident to Duty as a Trainee
INSTRUCTION 4--Travel Time Incident to Permanent Change of

Station

Subchapter CC24.3--Overseas Station Allowances
INSTRUCTION 1--Authorization for Dependents to Reside in the

Vicinity of an Officer's Duty Station

Subchapter CC24.6--Transportation of Household Goods
INSTRUCTION 1--General Information About Shipment of Household

Goods
INSTRUCTION 2--Modes and Types of Transportation
INSTRUCTION 3--Rates and Services
INSTRUCTION 4--Government Bills of Lading (GBL)
INSTRUCTION 5--Items Requiring Special Attention, Shipment via

Expedited Mode, and Unaccompanied Baggage
INSTRUCTION 6--Temporary Storage
INSTRUCTION 7--Nontemporary Storage
INSTRUCTION 8--Excess Costs of the Shipment of Household Goods

and Personal Effects
INSTRUCTION 9--Shipments Between the United States and Points

Outside the United States
INSTRUCTION 10--Time Limit for Shipment of Household Goods

Subchapter CC24.9--Transportation of Privately-Owned Vehicles
INSTRUCTION 1--Shipment of Privately-Owned Vehicles

CHAPTER CC25--PERFORMANCE EVALUATION AND CAREER DEVELOPMENT
Subchapter CC25.1--Performance Evaluation

INSTRUCTION 1--Commissioned Officers' Effectiveness Report
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Subchapter CC25.2--Career Development
INSTRUCTION 1--Extramural Training
INSTRUCTION 2--Active Duty Obligation (ADO) Subsequent to

Extramural Training
INSTRUCTION 3--Intramural Residency Training Programs
INSTRUCTION 4--Junior Commissioned Officer Student Training and

Extern Program (JRCOSTEP)
INSTRUCTION 5--Senior Commissioned Officer Student Training and

Extern Program (Senior COSTEP)
INSTRUCTION 6--Professional Growth and Development

Subchapter CC25.3--Professional Board Examinations
INSTRUCTION 1--Specialty Board Examinations; Payment of Travel

Expenses and Fees
INSTRUCTION 2--Payment of State Medical Licensure Fees

CHAPTER CC26--CONDITIONS OF SERVICE
Subchapter CC26.1--Officer Responsibilities and Conduct

INSTRUCTION 1--Standards of Conduct
INSTRUCTION 2--Uniformed Services Courtesies
INSTRUCTION 3--Officers' Responsibilities for Submission of

Personnel and Pay and Allowances Information
INSTRUCTION 4--Professional Licensure/Certification Requirements

for Health Care Providers in the Public Health
Service

INSTRUCTION 5--Grievances
INSTRUCTION 6--Equal Employment Opportunity:  Discrimination

Complaints Processing
   INSTRUCTION 7--Rights and Responsibilities of PHS Commissioned

Officers Under the Privacy Act of 1974

Subchapter CC26.2c--Personal Obligations; Selective Service
Personnel Guide 1--Applicability of the Draft Laws to Commissioned

    Officers  4/

Subchapter 26.3--Uniforms
INSTRUCTION 1--General Information on Uniforms and Appearance
INSTRUCTION 2--Directive to Wear the Public Health Service

Uniform
INSTRUCTION 3--Wearing of Medals and Ribbons
INSTRUCTION 4--Uniforms for Male Officers
INSTRUCTION 5--Uniforms for Female Officers
INSTRUCTION 6--Insignia and Devices

4/  Not currently used - will be retained for future reference
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INSTRUCTION 7--Special Uniform Situations
INSTRUCTION 9--Description of Articles of Uniform:  PHS Sword

and Accessories

Subchapter CC26.9--Miscellaneous
INSTRUCTION 1--Civil Employment by a Foreign Government of

Retired Regular and Reserve Corps Officers and
Inactive Reserve Corps Officers

CHAPTER CC27--RECOGNITION AND AWARDS
Subchapter CC27.1--Commissioned Officers’ Recognition Program

INSTRUCTION 1--Commissioned Officers’ Awards Program; General
INSTRUCTION 2--Commissioned Officers’ Awards Program; Description

and Criteria 
INSTRUCTION 3--Commissioned Officers’ Awards Program; Nominating

and Review Procedure
INSTRUCTION 4--Commissioned Officers’ Awards Program; Awards 

Ceremonies
INSTRUCTION 5--Commissioned Officers’ Incentive Awards Program;

Cash Awards for Inventions, Suggestions, and 
Scientific Achievements

Subchapter CC27.4--Military Awards
INSTRUCTION 1--Eligibility Requirements for Service Ribbons and

Awards  4/

Subchapter CC27.5--Foreign Awards and Decorations
INSTRUCTION 1--Acceptance of Gifts and Decorations From Foreign

Governments

Subchapter CC27.9--Miscellaneous
INSTRUCTION 1--Authorization to Wear Non-PHS Awards

CHAPTER CC28--PERSONNEL RECORDS AND REPORTS
Subchapter CC28.1--Personnel Records

INSTRUCTION 1--Official Personnel Folder

Subchapter CC28.2--Reports
INSTRUCTION 1--Race and National Origin Data

CHAPTER CC29--OFFICERS’ RELATIONS, SERVICES, AND BENEFITS
Subchapter CC29.1--Leave of Absence

INSTRUCTION 1--Leave of Absence; General
INSTRUCTION 2--Annual Leave

4/  Not currently used - will be retained for future reference
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INSTRUCTION 3--Officers’ Privileges; Leave - Transfer of
Leave Between Commissioned Corps and Other
Federal Leave Systems

INSTRUCTION 4--Sick Leave
INSTRUCTION 5--Absence Without Authorized Leave

Subchapter CC29.2--Identification Cards
INSTRUCTION 1--Commissioned Officers’ Identification Cards
INSTRUCTION 2--Uniformed Services Identification and Privilege

Cards; Dependents and Former Spouses

Subchapter CC29.3--Medical and Health Programs
INSTRUCTION 1--Uniformed Services Voluntary Insurance Plan for

Officers Being Separated from Active Duty (Other
Than Retirement)

INSTRUCTION 2--Psychiatric Care from Non-Government Sources;
Officers Serving on Active Duty

INSTRUCTION 4--Health Benefits Under the Civilian Health and
Medical Program of the Uniformed Services
(CHAMPUS): Retirees and Dependents of Active Duty,
Retired, and Deceased Officers

INSTRUCTION 5--Medical Examination Requirements
INSTRUCTION 7--Medical, Surgical, Dental, and Optical Care 

Benefits; Active Duty Officers
INSTRUCTION 8--Policy on Alcohol and Other Drug Abuse
INSTRUCTION 9--Beneficiary Medical Programs Branch Appeals 

Subchapter CC29.4--Insurance
INSTRUCTION 1--Servicemen's Group Life Insurance and Veterans'

Group Life Insurance

Subchapter CC29.5--Death Benefits
INSTRUCTION 1--Death of an Active Duty Officer:  Reporting

Procedures, Burial Allowances, and Survivor
Entitlements

INSTRUCTION 2--Death of a Retired Officer:  Reporting Procedures,
Burial Allowances, and Survivor Entitlements

INSTRUCTION 3--Burial in National Cemeteries
INSTRUCTION 4--Retired Serviceman's Family Protection Plan (RSFPP)
INSTRUCTION 5--Survivor Benefit Plan (SBP)
INSTRUCTION 6--Department of Veterans Administration (VA)

Dependency and Indemnity Compensation (DIC)

Subchapter CC29.6--Veterans Benefits
INSTRUCTION 1--VA Disability Compensation
INSTRUCTION 2--Veterans Administration Educational Benefits
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Subchapter 29.9--Miscellaneous
INSTRUCTION 1--Public Health Service Flags 
INSTRUCTION 2--Soldiers' and Sailors' Civil Relief Act
INSTRUCTION 3--Membership in Professional Organizations  4/
INSTRUCTION 4--Absentee Voting
INSTRUCTION 5--General Administration Manual (GAM) Policies and

Procedures for Board for Correction of PHS
Commissioned Corps Records

INSTRUCTION 6--Defense of Suits Involving Charges of (1) Medical
Professional Liability or Negligence, or (2)
Liability or Negligence Incident to Operation of a
Motor Vehicle

PART 3--DELEGATIONS OF AUTHORITY

PERSONNEL INSTRUCTION 1--CONTENTS

PERSONNEL INSTRUCTION 2--INTRODUCTION

CHAPTER CC30--MANAGEMENT CONTROL AND DIRECTION OF THE PERSONNEL PROGRAM
INSTRUCTION 1--Regulations and Policies Governing PHS Commissioned

          Corps Personnel Programs
INSTRUCTION 2--Declaration of the PHS Commissioned Corps to be a

Military Service
INSTRUCTION 3--Numerical Requirements of the PHS Commissioned

Corps
INSTRUCTION 4--Professional Categories of the PHS Commissioned

Corps

CHAPTER CC31--FORMULATING AND ISSUING PERSONNEL POLICY  1/

CHAPTER CC32--PAY AND ALLOWANCE ADMINISTRATION
INSTRUCTION 1--Authorities Relating to Pay and Allowances

CHAPTER CC33--STAFFING
INSTRUCTION 1--Appointment Authorities
INSTRUCTION 2--Promotion Authorities
INSTRUCTION 3--General Grades Authorities
INSTRUCTION 4--Authorities for Details
INSTRUCTION 5--Authorities for Separations
INSTRUCTION 6--Nondisability Retirement Authorities
INSTRUCTION 7--Disability Retirement Authorities

1/  Not currently used
4/  Not currently used - will be retained for future reference
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CHAPTER CC34--TRAVEL AND TRANSPORTATION
INSTRUCTION 1--Authorities Relating to Travel and Transportation

CHAPTER CC35--PERFORMANCE EVALUATION AND CAREER DEVELOPMENT
INSTRUCTION 1--Training Authorities

CHAPTER CC36--CONDITIONS OF SERVICE
INSTRUCTION 1--Uniform Authorities
INSTRUCTION 2--Standards of Conduct Authorities

CHAPTER CC37--RECOGNITION AND AWARDS
INSTRUCTION 1--Authority for Military Decoration
INSTRUCTION 2--Recognition Program Authorities

CHAPTER CC38--PERSONNEL RECORDS AND REPORTING  1/

CHAPTER CC39--OFFICERS’ RELATIONS, SERVICES, AND BENEFITS
INSTRUCTION 1--Leave of Absence Authorities
INSTRUCTION 2--Dependent’s Identification Card Authorities
INSTRUCTION 3--Authorities for Death Benefits 

PART 4-- REGULATIONS

PERSONNEL INSTRUCTION 1--CONTENTS

CHAPTER CC40--MANAGEMENT CONTROL AND DIRECTION OF THE PERSONNEL PROGRAM
INSTRUCTION 1--Deletion of Certain PHS Commissioned Corps

 Regulations From the Code of Federal Regulations

CHAPTER CC41--FORMULATING AND ISSUING PERSONNEL POLICY  1/

CHAPTER CC42--PAY AND ALLOWANCE ADMINISTRATION
Subchapter CC42.2--Special Pays

INSTRUCTION 1--Special Pays: Variable Special Pay (VSP), Board
Certified Pay (BCP), Retention Special Pay (RSP),
and Incentive Special Pay (ISP)

INSTRUCTION 3--Nurse Special Pay - Nurse Accession Bonus and
Nurse Anesthetist Special Pay

Subchapter CC42.3--Incentive Pay
INSTRUCTION 1--Increased Pay and Allowances for Participation in

Aerial Flight
INSTRUCTION 2--Engineering and Scientific Career Continuation Pay

(ESCCP)
1/  Not currently used
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Subchapter CC42.4--Allowances
INSTRUCTION 1--Determinations of Status of Dependent Parents for

Purposes of Basic Allowance for Quarters

Subchapter CC42.5--Miscellaneous Pay Provisions
INSTRUCTION 1--Former Spouse Payments From Retired Pay

Subchapter CC42.6--Allotments
INSTRUCTION 1--Allotments from Monthly Pay and Allowances

Subchapter CC42.7--Collections and Deductions
INSTRUCTION 1--Processing Garnishment Orders for Child Support

and/or Alimony
INSTRUCTION 2--Waiver of Claims for Erroneous Payment of Pay and

Allowances

CHAPTER CC43--STAFFING
Subchapter CC43.0--General

INSTRUCTION 1--Titles

Subchapter CC43.4--Promotion
INSTRUCTION 1--Promotion of Commissioned Officers in the Public

Health Service

Subchapter CC43.7--Separation
INSTRUCTION 1--Separation of Officers in the Regular and Reserve

Corps Without Consent of the Officers Involved

Subchapter CC43.8--Retirement
INSTRUCTION 1--Retirement of PHS Commissioned Officer

CHAPTER CC44--TRAVEL AND TRANSPORTATION
Subchapter CC44.1--General

INSTRUCTION 1--Travel and Transportation Allowances for PHS
Commissioned Officers

CHAPTER CC45--PERFORMANCE EVALUATION AND CAREER DEVELOPMENT
Subchapter CC45.2--Career Development

INSTRUCTION 1--Training
INSTRUCTION 2--Inactive Duty Training
INSTRUCTION 3--Assignment of Public Health Service (PHS)

Commissioned Officers to the Uniformed Services
University of the Health Sciences (USUHS)
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CHAPTER CC46--CONDITIONS OF SERVICE
Subchapter CC46.3--Uniforms

INSTRUCTION 1--Uniform Regulations

Subchapter CC46.4--Officer's Responsibilities and Conduct
INSTRUCTION 1--Disciplinary Action

CHAPTER CC47--RECOGNITION AND AWARDS
Subchapter CC47.4--Military Awards

INSTRUCTION 1--Decorations

CHAPTER CC48--PERSONNEL RECORDS AND REPORTS
Subchapter CC48.1--Personnel Records

INSTRUCTION 1--Claims for Compensation Availability of Clinical
Information

CHAPTER CC49--OFFICERS’ RELATIONS, SERVICES, AND BENEFITS
Subchapter CC49.1--Leave of Absence

INSTRUCTION 1--Annual, Sick, and Station Leave

Subchapter CC49.3--Medical and Health Programs
INSTRUCTION 1--Medical Review Boards

Subchapter CC49.5--Death Benefits
INSTRUCTION 2--Burial Payments

Subchapter CC49.9--Miscellaneous
INSTRUCTION 1--Board for Correction of PHS Commissioned Corps

Records
INSTRUCTION 2--PHS Commissioned Corps Credit for Service in a

Private Practice Assignment

PART 5--PUBLIC LAWS AND EXECUTIVE ORDERS  1/

1/  Not currently used


