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Section A. Pur pose and Scope

Thi s I NSTRUCTI ON defines the organi zation and function of the Pronotion Boards
for the Conmi ssioned Corps of the Public Health Service (PHS).

Section B. Authority

1. Section 21.117 of the PHS Regul ations provides for Pronotion Boards to
assess the qualifications of Regular Corps officers for permanent
promotion to the next higher grade.

2. The authority to appoint Pronption Boards and prescribe their duties and
functions in accordance with Section 21.117 of the PHS Regul ati ons has
been delegated to the Director, Commissioned Personnel Operations
Di vision, Ofice of Personnel Managenent (OPM, Ofice of Administrative
Management (OAM), PHS.

Section C. Function

The est abl i shmrent of Pronotion Boards enables PHSto utilize the mature judgnents
and best capabilities of senior nenbers of the Comm ssioned Corps in the
admi ni stration of the Comm ssioned Corps personnel system It is Service policy
that these Boards will, in addition to the evaluation and recomendati on of
Regul ar Corps officers for pernanent pronotion, performthe follow ng functions:
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a. Evaluate and reconmend Regular Corps officers for tenporary
pronoti on.
b. Eval uate and reconmend Reserve Corps officers for

(D Per manent pronotion;
(2) Tenporary pronotion; and
(3) Assimilation into the Regul ar Corps.

c. Make reconmendat i ons concer ni ng assi gnnent and traini ng of officers;
and, for those officers who fail to be reconmended for pronotion,
recommend reduction in grade (if holding tenporary grade),
separation, or retirenment.

d. Recommend changes in policy, procedures, and regul ati ons pertaining

to the pronotion system and Board operations.

Section D.  Organi zation

Promoti on Boards are appointed for the pronption year and convened by the
Director, Comni ssioned Personnel Operations Division, OPM OAM PHS, at
| east semiannually. The Boards consist of at |east three conm ssioned
of ficers, who, whenever possible, are of the sane profession or category
as the candidates and are as widely representative of the organizations
and geographical |ocations of the PHS as is adm nistratively possible. No
of ficer, however, may serve on a pronmotion board in two consecutive
promoti on years. Each nmenber has an equal vote.

The services of an Executive Secretary are furnished by the Director,
Conmmi ssi oned Personnel Operations Division, OPM OAM PHS. The Executive
Secretary presents informati on on each candidate to the Board; interprets
and insures uniform application of pertinent |aws, regulations, and
policies; and prepares the Board's recommendations. The Executive
Secretary has no vote.

The seni or nmenber of the Board serves as the Chairman. The Chairman calls
the Board to order, governs the general conduct of the Board, and directs
the functions of the Executive Secretary.

Board nenbers are furnished the Manual for Menbers of Public Health
Service Pronpotion Boards which contains detailed instructions concerning
Board functions and proceedi ngs.

Subject to the provisions of the Privacy Act, all nemnmbers serving on
Pronmotion Boards are bound to hold in confidence all information
concerni ng candi dates bei ng consi dered by the Board, including:
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a. Del i berations of the Board.

b. Comments by any Board nenber.

C. Di scussions with officers called as consultants to the Board.
d. Eval uati ons and votes made by Board nenbers.
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