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Section A Pur pose and Scope

This I NSTRUCTI ON sets forth Public Health Service (PHS) policy regarding the
advance paynent of travel and transportation allowances to PHS Commi ssioned
Corps officers.

Section B. Authorities

1. The statutory authority for the advance paynent of travel and transportation
al l omances is contained in 37 U.S.C. 404 et seq.

2. The regulatory authority for the advance paynment of travel and
transportation allowances is contained in the Joint Federal Travel
Regul ations (JFTR) of the Uniforned Services, Volunme 1, Chapter 2, Part D
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3. The authority to administer the PHS Conmi ssioned Corps is prescribed in 42
U.S.C. 216. This authority has been del egated by the Assistant Secretary
for Health to the Surgeon Ceneral as part of the general authority to
adm nister the PHS Commissioned Corps and is published at 53 Federal
Reqi ster 5046-5047, dated February 19, 1988. The Surgeon Ceneral has
del egated the authority for daily adnministration of the PHS Conm ssi oned
Corps to the Director, Division of Comr ssioned Personnel (DCP), Ofice of
t he Surgeon General

Section C. General

1. Advance paynents of certain travel and transportation allowances are
permtted, but not required by the |Ilaw and the JFTR

2. Tenporary Duty (TDY). Advance paynment of TDY travel and transportation
al l omances may not exceed the estimated anmount to which the officer would
normal ly be entitled under the applicable provisions of the JFTR for the
ordered travel.

3. Transfer

a. For purposes of this INSTRUCTION, a transfer is defined as the
reassi gnment of an active duty officer fromone permanent duty station
to another permanent duty station. This definition does not include
ot her types of permanent change of station (PCS), nanely call to active
duty, retirenent, inactivation, or termnation of conm ssion. It
shoul d be noted that not all transfers entitle the officer to trave
and transportation all owances.

b. Advance paynent of travel and transportation allowances nmay be made in
accordance with the provisions of this I NSTRUCTI ON upon a transfer when
such transfer entitles the officer to travel and transportation
al l omances. The terns of the transfer personnel order govern whether
travel and transportation all owances are payable. Advance paynent of
these allowances is not authorized in connection with other types of
PCS. Advances will not be processed for ampunts of |ess than $100

c. The provisions of this INSTRUCTI ON shall not be binding upon transfers
of PHS Conmi ssioned Corps officers detailed to the United States Coast
Guard (USCG when the travel and transportation allowances are to be
pai d by a USCG finance office.

d. When an advance paynment is prohibited by this |INSTRUCTION, such
prohibition does not preclude the issuance to an officer of a
Gover nment Travel Request (GIR), a Governnment Bill of Lading (GBL), or
tickets for comercial passage, if otherw se appropriate.
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4.

Separate Portions of a Journey

a. A trip between any two of the following points will be considered a
separate journey for the purpose of conputing advances of funds:

(1) Permanent duty station;
(2) Tenporary duty station;
(3) Port of enbarkation; and
(4) Port of debarkation.

b. When PCS travel involves separate journeys as descri bed herein, maxinmm
advances shall be conputed separately for each journey and sunmed to
find the maxi numtotal advance.

Shi pnent of Household Goods (HHG . No advance of funds is authorized for
shi pment of HHG when an officer arranges for shipnment of HHG by common
carrier at his/her personal expense or when the officer perforns his/her own
nove (e.g., by rental truck).

Mobil e Home All owance. When an officer is entitled to nove a nobile home,
ninety percent of the estimted authorized rei nbursement for such shipnment
may be advanced when the transportation is arranged at personal expense.
When estimating authorized rei mbursenent, the provisions of U5510-B2 and B3,
JFTR, apply. The amount advanced may not exceed ninety percent of what it
woul d have cost the Governnent to transport the officer's maxi mum HHG wei ght
al | owance.

Di sl ocation All owance. Advance paynment of the dislocation allowance is not
aut hori zed.

When an officer will travel partly at personal expense and partly at
Gover nment expense, no advance is authorized.

Section D. Procedures

When tinme pernits, an officer, who is being transferred and desires an
advance of travel allowances, shall make arrangenents for such advance of
funds with the adnministrative officer of the Agency to which he/she is being
transferred.

The official transfer personnel order issued by the Director, DCP, serves as

the travel order for a PHS Commi ssioned Corps officer on PCS travel. A
separate travel order is not issued.

Section E. Maxi num Advance

Oficer's Travel. The nmaxi nrum anount that nay be advanced for an officer's
PCS travel is deternined by whichever of the follow ng applies:
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When an officer elects to be paid on a mleage basis, the nmleage to
which the officer will be entitled may be advanced,;

When Government transportation or a GIR is furnished, the per diem
al | omance which is payable may be advanced;

When an officer will procure comercial transportation at personal
expense, the cost of transportation plus payabl e per di emall owance may
be advanced;

When an officer elects to receive the nonetary allowance in |ieu of
transportation (MALT) plus flat per diem allowance, eighty percent of
t he payabl e MALT plus per diem my be advanced; or

When an officer will travel partly by private conveyance and partly by
common carrier at personal expense, 100 percent of the mleage
al l owance for the entire official distance, or the cost of the common
carrier tickets (not to exceed the cost of a GIR or contract carrier
for the ordered travel) may be advanced, whichever is greater).

2. Travel of Dependents. Travel and transportation allowances for dependents

are authorized to be paid in advance provi ded the advance of funds does not
exceed an anmpunt equal to the estimated mil eage of the authorized travel.

Per sonnel

Section F. Privacy Act Provisions

records are subject to the Privacy Act of 1974. The applicabl e systens

of records are 09-37-0002, "PHS Comn ssioned Corps General Personnel Records,
HHS/ OASH OSG'; and 09- 37- 0008, "PHS Conmi ssi oned Cor ps Unof fici al Personnel Files

and O her

Station Files, HHS/ OASH GOSG. "
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