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Section A. Pur pose and Scope

This I NSTRUCTI ON sets forth the entitlenents of active-duty officers in
the Public Health Service (PHS) Commi ssioned Corps to travel for health
care, and the financial responsibility for costs incurred incident to
travel for such health care

Medi cal exani nation requirenents and travel-rel ated thereto are addressed
in Conm ssioned Corps Personnel Mnual (CCPM, Subchapter CC29. 3,
I NSTRUCTI ON 5, "Medi cal Exam nation Requirenments" of this nanual

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS- CC 607



PAGE 2

PHS PERSONNEL | NSTRUCTION | CC24.2 TRAVEL | NCIDENT TO HEALTH CARE

Information on health care benefits and travel-related thereto is set
forth in CCPM Subchapter CC29.3, INSTRUCTION 7, "Health Care Benefits;
Active Duty O ficers" of this manual, and in the CCPM Panphlet 65
“Informati on on Health Care Services."

Section B. Authorities

The authority to adm nister the PHS Comi ssioned Corps is prescribed in
42 U.S.C 216 of the PHS Act. The authority for daily adm nistration of
the PHS Conmi ssi oned Corps has been delegated to the Director, Division
of Conmi ssi oned Personnel (DCP), Human Resources Service, Program Support
Center.

Aut hority for paynent of certain travel and transportation all owances
incident to travel for health care, is contained in Volume 1 of the Joint
Federal Travel Regul ations (JFTR)

Chapters 3 and 4 of the JFTR contain provi sions concerning transportation
al l omances for tenporary duty travel

Section C. Responsibility

Medi cal Affairs Branch (MAB). MAB is responsible for planning, directing
and evaluating the delivery of health services for designated PHS
beneficiaries, including active-duty nmenbers of the PHS and the Nationa

Oceani ¢ and At nospheric Adm nistrati on Comm ssi oned Corps. For exanpl e,
MAB develops and nonitors health services contracts, interagency
agreenents, and the rei nbursenment billings process for direct health care
services to designated beneficiaries.

Qperating Divisions (OPDIVs) or Prograns

a. Are responsi ble for generating the travel order (Form HHS-1), and
providing it to officers.

b. Contact MAB with dates, destinations, and costs to obtain
preaut hori zation and a purchase order nunber. Wthout a purchase
order nunber, MAB wi Il not reinburse the OPDIV or Programfor travel
expenses.

c. Rei mburse officer’s travel expenses. Send to MAB a copy of the

conpl eted travel voucher and a conpleted SF-1080 for transfer of
funds to the OPDIV or Program
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Section D. Definitions

Mlitary Treatnment Facility (MIF). For the purpose of this | NSTRUCTI ON
the term MIF includes mlitary health care, hospitals and clinics, and
those facilities under contract with the Governnent to provide health
care services for nmenbers of the Unifornmed Services.

The term MIF was, at one tinme, known as Uniformed Services Medical
Treatment Facilities (USMIF), but has recently been changed to MIF. MIFs
are your primary sources of care. You nust use these facilities when
your duty station or residence lies within the zip code catchnment area of
one of them This requirenent applies when you are in any catchnment area
while traveling on official business or on | eave. Wen you are outside
the catchnent area of a MIF, additional sources of health care services
are avail abl e.

Conpetent Medical Authority. For the purpose of ordering an officer to
have a physical exam nation, conpetent nedical authority neans a nedica
of ficer in the Medical Evaluation Staff, MAB, or the Director, DCP. For
purposes of determining the need for diaghosis and/or treatnent,
conpetent nedical authority neans (1) a nedical officer in the Mdica
Eval uation Staff, MAB, or (2) a health care provider at a MIF or a health
care provider authorized by the MAB to provide services to the officer

Section E. Travel Entitlenents

Ceneral . Al'l paynments or reinmbursenents authorized in the follow ng
par agr aphs shall be conmputed i n accordance with the applicabl e provisions
of the JFTR. MAB paynents and rei mbursenments will be made to the OPDI Vs
or Prograns. MAB will not reinburse the individual officer directly.

Travel CQutside the Local Area of a Duty Station

a. Physi cal Exani nati ons. When it is necessary for an officer to
undergo a physical exam nation that is required by Service policy or
has been ordered by conpetent nmedical authority, the officer's OPDIV
or Program shall issue travel orders (Form HHS-1) for the
appropriate travel (see Exhibit 1). Travel will be perfornmed on a
tenporary duty basis.

b. Medical Diagnosis and/or Treatnent. When conpetent nedica
authority determ nes that an officer requires health care services
which should be performed outside the local area of the duty
station, the officer's OPDIV or Program shall issue travel orders,
and travel will be perfornmed in a tenporary duty status. | f
additional travel to a second facility is required, it shall be
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performed in an inpatient status (see paragraph U4102 of the JFTR).
Such travel shall be authorized on travel orders by the official in
charge of the first nedical facility.

Travel in the local Area of a Duty Station. Rei mbursenent is not
authorized for local travel expenses incurred in connection with visits
to health care facilities, MIFs or MAB contract facilities.

Section F. Costs of Travel

Funded by MAB. When MAB directs when and where health care is to be
provided and issues an MAB purchase order for that travel, MAB will
rei mburse the applicable OPDIV or Program for the associated travel and
transportation costs. The costs of inpatient-to-inpatient transfers are
payabl e by MAB.

Funded by Agency or Program Any authorized travel and transportation
costs not covered in subsection F.1, above, are funded by the officer's
OPDI V or Program

Section G Privacy Act Provisions

Per sonnel records are subject to the Privacy Act of 1974. The applicable
systenms of records are 09-37-0002, "PHS Comm ssioned Corps Personnel
Records, " HHS/ OASH OSG, and 09-37-0003, "PHS Comni ssi oned Corps Medi cal
Records, " HHS/ OASH OSG.

Contract health care records are maintained in 09-15-0008, "Emergency
Non- PHS Treatnent Authorization File," HHS/ HRSA/ BPHC, and 09-15-0029,
"PHS Beneficiary-Contract Medical/Health Care Records," HHS/ HRSA/ BHCDA.
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EXHIBIT I

TRAVEL ORDER
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