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Section A. Pur pose and Scope

1. This INSTRUCTION sets forth information on The Uni fornmed Services Vol untary
I nsurance Plan (USVIP) for officers separating fromactive duty (other than
retirement).

2. USVIP was created to provide short-termmgjor nedical insurance between the
time Uni formed Service medi cal benefits end and group or pernanent coverage
begins. Initial coverage is for a 90-day period. This nmay be extended for
up to three additional uninterrupted three-nmonth terns. An additional
premumis required for each additional period of coverage.

Section B. Authority

Through an agreenment with the Departnent of Defense (DoD), Mitual of Omha
created USVIP. General information about coverage and the application for
participation is contained in DoD Directive 6000.3, which is distributed in the
separati on packet issued by the Division of Commi ssioned Personnel (DCP) to al
of ficers separating (other than retirenent) fromthe Public Health Service (PHS)
Conmmi ssi oned Cor ps.
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Section C. Application Procedures

1. An officer separating from the PHS Commi ssioned Corps is provided with a
brochure and application for USVIP in the separation packet furnished to
hi m her by DCP. He/ she may al so obtain a brochure and application from
hi s/ her Agency Liaison.

2. To apply for enrollment in the plan, the officer shoul d:

a. Conpl ete the application form

b. Encl ose a check or noney order in the full anmount payable to Mutual of
Oraha; and
c. Subnmit the application, check or nmoney order, and the brochure to

hi s/ her Agency Liaison.

3. The application should be submitted sufficiently in advance of the
separation date, but no | ater than three weeks prior to the separation date,
to insure that the appropriate verifying office receives the application
before the separation date.

4. Once separation is effective, it is too late to apply. |If the officer has
enrolled at tinme of separation, he/she may not withdraw fromthe plan

5. The address given on the application nust be one at which the officer may be
reached after separation. |If the officer is planning to relocate during the
peri od of coverage, Mutual of Omaha and the Agency Liaison nmust be notified
of all address changes.

Section D.  Adninistrative Procedures

1. Agency Liaisons are responsible for validating eligibility for their
desi gnated program areas. It is inportant to verify that the date of
separation listed on the application is correct to insure the officer's
receiving full coverage during the first 90 days foll owi ng separation

2. The application contains two blocks which nmust be conpleted by the
appropriate Agency Liaison. The first block is marked "Nane of Separation
Center." In this space, type the office receiving the application. For
exanpl e: Commi ssioned Corps and Fellow Program Section, Personne
Managenment Office, Centers for Disease Control and Prevention, Atlanta, GA
30333. The second is marked "validated by." This should be conpleted with
the signature of the Agency Liaison
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3. The Agency Liaison then subnmits the check or noney order, and origi nal copy
of the application to the foll owi ng address:

Mut ual of Omaha | nsurance Conpany
Mut ual of Omaha Pl aza

Omaha, NE 58175

ATTN: I ndivi dual Underwriting

Section E. Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974. The applicable system
of records is 09-37-0002, "PHS Conm ssioned Corps General Personnel Records,
HHS/ OASH CSG. "
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