Let’s Move! Project:  Site /Event Information Collection Tool
	Information Needed
	

	1. What Let’s Move Activity is being proposed?
	

	2. What activities / teaching will occur during the activity? (Describe in detail the schedule of events, responsible parties, etc.)

	

	3. Who is/are the designated USPHS Project Lead(s)?  Provide a contact email.
	

	4.  What site location has been chosen?
	

	5. Identify any co-sponsoring organizations (e.g. local community group, YMCA, school, etc.) 
	

	6. Describe the site that will be utilized for the event (e.g. playground, park, cafeteria, gymnasium, school, daycare, church, etc.)
	

	7. What is the target audience? (e.g. age of children)?
	

	8. Size of group?
	

	9. How long is the activity?
	

	10. Approximately what date is the event expected to occur?  Also, what time of day / day of the week?
	

	11. How many site personnel will be required to be present?
	

	12. How many officers are required to be present?
	

	13. What materials are needed for the activity & who will supply? 
	

	14. Will food be provided to the children during the activity, by either the officers or the site?
	

	15. What financial costs are involved?
	

	16. Will parents / guardians be included in the activity?
	

	17. Will other Uniformed Services be included?
	

	18. What consent or other forms are required by the site to conduct the activity?
	

	19. If consent is required, who will obtain?  (e.g. officers, site members, children from parents?)
	

	20. Are any special skills required for the activity?
	

	21. Describe any potential security concerns associated with the site or activity.
	

	22. Describe any potential harm to the participants that could occur during the activity.
	

	23. Other:
	


