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Engineer Professional Advisory Committee (EPAC)
Voting Member’s Meeting

I. Meeting Information

	Date: October 10, 2019
Time: 3:00 pm to 4:30 PM
Meeting Link: WebEx Link Provided through invite
Teleconference Follow instructions from WebEx meeting invite



II. Attendees

· LCDR Julia Kane

· CDR Leo Angelo Gumapas

· LCDR Theresa Grant

· LCDR Matthew Hunt

· LT Timothy Martin – LCDR Diana Wong Alternate

· CDR Samuel Russell

· LCDR Praveen KC

· CAPT David Harvey

· CDR John Kathol

· CDR Shane Deckert

· LT Derrick Buck

· LCDR Abbas Bandukwala

· LCDR Matthew Palo

· LT Garrett Chun

· CDR Samantha Spindel

· LCDR Jitendra Virani

· CDR Sean Bush

· CDR Eric Hanssen

· CDR Stacey Yonce – CDR Deborah Cox Alternate
· LCDR Omobogie Amadasu

III. Minutes
EPAC Task Status
· Purchasing flags?
· LT Buck and LCDR Wong are working on the procedures for how to handle prior to procurement.

EPAC Voting Member Nominations
· How many applicants? 17
· Discussed voting member selection process
· There are 7 candidates based on how they scored
· Present candidates and vote by tomorrow on the candidates
· There are 7 members that are rotating off at the end of 2019
· Gender disparity with incoming and outgoing voting member panels. However, the selection committee including 7 former PAC chairs and 1 current PAC chair (the evaluation panel featured 4 females and 4 males).
· Term indicates whether they are entering or serving their term
· Email CDRs Spindle (Samantha.Spindel@fda.hhs.gov) and Gumapas (leoangelo.gumapas@nih.gov) and cc CDR Russell (russell.sam@epa.gov) on whether it is a “yes”, “no”, or “more information” on the vote by Close of Business on 10/10/2019
· Rules Subcommittee is the arena for where to explore the voting membership process
Draft Award Rubric
· Presented Award Rubrics and Award Review Board presentation 
· Discussed education and recognizing certification 

· Awards subcommittee investigated and determined they cannot evaluate all types of certifications and there are going to be attributes that will not be captured
· Comments on rubric will be showed at a later date and allowed for comment from EPAC

· Two types of awards – Junior and Senior Officer Review Boards to help improve the process

· Comments in one month prior to EPAC call

Career Development

· Presented updated CV Cover page and CV
· Made a summary document of edits to the CV Cover page and CV
· Made an instruction document

· Approval from EPAC to get vote to have current documents prior to promotion

· Comment on pending awards in case it may be downgraded in CV

· Minimum first level of supervisor approval

· Await final adjudication on award pending
· Indicate the status of where in the process

· List date that award was submitted

· Informal guidance that it has two levels of supervisors

· Go in a different section

· Listing awards on cover page

· How useful since PIR

· Non-corps awards would not be listed

· Awards not included on PIR

· Review and a turn around at the end of month

· Send out for review to voting members and do not disseminate

· Two weeks for comment

· LCDR Amadasu to set up a meeting to discuss

EPAC Website Revisions
Did not have time to address
Deployment Team Information Sheets
Did not have time to address
Best Kept Secrets Vote

· Do we have MOA to work in those areas such as CIA or ACF?
· Point of graphic to demonstrate where officers are located

· Advocating not to be utilized since data is not accurate

· Mandatory changes to Best Kept Secrets:

· Map graphic and recommending additional pictures

· Change the page numbering for all three pages

· Also delete the spacing and page 3

· Majority is 19 “yes”
Adjourn
· Did not have time for website and readiness deployment information sheet and will schedule the next call
· Category wide town hall – counseling for the category and following last year’s actions

· Electing chair for 2021 and sending email to all voting members – CDR Russell action

· One-page document on intentions and your role as EPAC chair
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