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MENTEE
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PAIRING
COORDINATOR
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UPDATE MENTORING DATABASE

PAIRING
COORDINATOR
“Mentor Assigned” Email Sent to

Mentor and Mentee. Includes:
. Mentor/Mentee Agreement

UPDATE MENTORING DATABASE

MENTEE

Mentor/Mentee Pair Signs
Agreement, returns it to
EPAC.mentoring@gmail.com

PAIRING
COORDINATOR

Welcome Email Sent to Mentor and
Mentee. Includes:

Mid-Cycle
Successful?

NO
PAIRING COORDINATOR

WARNING EMAIL -
NON RESPONSE TO
Mid-Cycle Check-In

PAIRING COORDINATOR
MENTORING WORKGROUP

SECONDARY CHECK-IN
Pairing Coordinator
Conducts Second Check-In
With Mentor/Mentee Pair
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Rules of Engagement
Mentoring Resources

UPDATE MENTORING DATABASE

PAIRING COORDINATOR
MENTORING WORKGROUP

MID CYCLE Check-In
(Lead by Pairing Coordinator)
Mentoring Workgroup Checks In with
Mentor-Mentee Pair 6-Months after
Mentoring Pair has been established.

UPDATE MENTORING DATABASE

UPDATE MENTORING DATABASE — DETAILS

Update the Engineering PAC Mentoring Database to Capture the following Information:
. Questionnaire is submitted

. Mentor / Mentee Pair Established.

. Welcome Email has been sent.

. Mid Cycle Check-In Outcome

. Year End Close Out Complete

. Secondary Check-In Outcome

. Removal From Program
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