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Section A, Purpose and Scope

1. This I NSTRUCTION sets forth the policies and procedures relating to the
appointment and call to active duty in the Public Health Service (PHS)
Conmi ssi oned Cor ps of individuals enployed by PHS t hrough the civil service
personnel system

2. Addi tional i nformation concerning policy and procedures governi ng t he anount
and type of civil service enploynment that nmay be creditable towards
comni ssioned corps retirement eligibility is contained in I NSTRUCTION 1,
"Types of Retirenment and Creditable Service for Retirement Eligibility",
Subchapt er CC23. 8.

Section B. Authority

The authority to adm ni ster the PHS Comni ssi oned Corps is prescribedin 42 U.S.C.
216. This authority has been del egated by the Assistant Secretary for Health to
the Surgeon General as part of the general authority to admnister the PHS
Conmmi ssioned Corps and is published at 53 Federal Register 5046-5047, dated
February 19, 1988. The Surgeon General has delegated the authority for daily
admi nistration of the PHS Conmi ssioned Corps to the Director, Division of
Commi ssi oned Personnel (DCP), Ofice of the Surgeon Ceneral (0OSG.
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1.

Section C.  Policy

Calls to Extended Active Duty

a.

Conversions in place fromcivil service to the PHS Conm ssi oned Cor ps
(i.e.,without geographic or progranmatic change), as well as those
after 3-years' enploynment with the PHS civil service, are precluded for
civil service enployees who were eligible for appointnment in the PHS
Conmmi ssioned Corps at the tine of initial civil service enploynent.
A geographic nmove is one in which the officer will be called to duty
at a location that differs from his/her current enploynent |ocation.
A programmatic change is considered to have occurred when the new
enpl oyi ng PHS Agency will be different fromthe current Agency. After
3 years, conversions are precl uded because t he appli cant has progressed
froma conditional to career status in the civil service system They
have, at that point, selected their enploynent system Requests for
an exception to this general policy nust be forwarded by the
appropri ate Agency Head as set forth bel ow

An applicant for conversion fromcivil service to the PHS Comm ssi oned

Corps nmust neet all of the PHS Conm ssioned Corps' appointnment
requi renents prior to being offered a PHS comni ssi on. Conversion calls
to active duty wll be processed only after all appointnent
requi renents have been net. This includes the National Agency Check

and I nquiries (NACI) security and suitability check perfornmed for PHS
by the U S. Ofice of Personnel Managenent.

A justification menorandum si gned by the Agency Head nust be submitted
with the Form PHS- 1662A, "Request for Personnel Action - Conmm ssioned
Officer, Call to Active Duty" when requesting an exception to the
general policy. Expl anat ory nenoranduns are required for other
conversion situations which include conversion of individuals who:

(1) Were previously ineligible for a PHS conmi ssion by virtue of their
pr of essi on not being recogni zed as appropriate for appoi nt ment as
a conmi ssi oned of ficer, or their not having conpl eted the academ ¢
and/ or experience requirenents to be eligible for a PHS
conmi ssi on; and/ or

(2) Were enployed in other than full-time permanent appoi ntnents.

The justification nmenorandum sent to the Director, DCP, nmust clearly
i ndi cate the case-specific reasons that nake t he conversion in the best
i nterests of that Agency and PHS. When making a deternination of the
appropri ateness of the conversion request, the Director, DCP, wll
apply established criteria for utilization of the PHS Commi ssi oned
Corps. These criteria are:
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(1) The assignnment utilizes the professional training of the
applicant/officer;

(2) There is a present and future need to the Service; and

(3) The appointment is cost-effective in terms of enploying the nost
highly qualified health professional for the expenditure.

The justification nenorandumnust al so i ndi cate that the applicant has
been made fully aware of the concepts of nobility, pronotion
eligibility, and the wearing of the uniform

The expl anatory nmenorandum nust establish that the applicant was not
eligible for a PHS conmi ssion or was enpl oyed in other than a full-tine
per manent appoi nt nment. The menorandum will be acceptable within 6
mont hs of neeting acadenmic eligibility requirements or at the tine of
conversion fromother than a full-time appointnment.

Attached to, or included in, the appropriate nmenorandum nust be a pay
el enment/ benefit cost conparison of the two personnel systens as
applicable to the specific applicant. If there is a significant
difference in cost associated with the conversion, this nust be
specifically acknow edged in the menorandum

After the appropriate nmenorandumis signed by the Agency Head it shoul d
be submitted to the Director, DCP, at the follow ng address:

Di rector

Di vi si on of Commi ssi oned Personnel / OSG
Par kl awn Bui | di ng, Room 4-35

5600 Fi shers Lane

Rockville, MD 20857-0001

On occasion, it may be necessary to tenporarily appoint an applicant
to the civil service systemin order to neet an Agency's i mediate
needs until conmi ssioned corps processing is conpleted. Therefore, the
only general exenptionto this policy is for civil service appoi ntnents
occurring after an individual has nade application to the PHS
Conmmi ssi oned Corps, where it is clear to DCP that the sole reason for
civil service appointnment was to expedite the initial placenent of the
PHS Conmi ssi oned Corps applicant into an assignnment in the PHS Agency.
A justification nmenorandumis not necessary if the appointnent to the
civil service position occurred after the comm ssioned corps
application nmaterials were received in the Transactions and
Applications Branch, DCP
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2. Short or Intermittent Tours of Active Duty

a.

Per sonnel

This policy applies only to those applicants who, upon conversion, wll
be called to active duty for an extended tour. Menbers of the inactive
reserve conponent are not affected.

However, if an inactive reserve corps officer who is at the tine
enployed as a civil servant, is called to active duty for any period
of time, he/she must either give up his/her Federal civil service
position or be called to active duty without pay. An inactive reserve
corps officer cannot be called to active duty with pay for a short or
intermttent tour even if he or she is on |eave without pay from a
Federal <civil service position. [Comptroller General decision
B- 147276]

Section D.  Privacy Act Provisions

records are subject to the Privacy Act of 1974. The applicable system

of records is 09-37-0002, "PHS Comm ssioned Corps General Personnel Records,
HHS/ OASH CSG. "
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