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Section A. Pur pose and Scope

Thi s | NSTRUCTI ON est abl i shes the policy and procedure to nonmi nate and appoint a
chief professional officer (CPO. This policy and procedure applies to:

1. The selection of CPOs in the dental, nurse, pharmacist, and engineer
prof essional categories as required by statute; and

2. The selection of CPGs for professional categories for which a CPO is not
required by statute, when the Surgeon General (SG has determ ned that the
appoi ntment of a CPO woul d benefit the Public Health Service (PHS).
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Section B. Authority

1. In accordance with 42 United States Code (U.S.C.) 206(b), there shall be a
CPO in the dental, nurse, pharnmacy, and engi neer categories.

2. Pursuant to 42 U.S.C. 216(a), the SGis authorized to appoint CPGs in other
pr of essi onal categories as needed.

3. General criteria by which CPCs may be pronoted to flag rank grades is set
forth in 42 U.S.C. 206(c).

4, The authority to establish policy and procedure for the selection of CPGs
has been delegated to the SG as part of the general authority to adm nister
the PHS Conmmi ssioned Corps and is published at 53 Federal Register
5046-5047, February 19, 1988.

Section C.  Responsibilities

1. CPOs serve as the primary point of contact between the Office of the Surgeon
General and the respective professional categories. The CPO provides
| eadership and direction for the category, and serves as the advocate for
the category in areas of interest to the Corps.

2. Each CPO shall serve as a distinguished exanple to all officers inthe CPO s
prof essi onal category, shall advocate and pronote professional devel opnment,
and shal |l foster the highest |evels of commtnment and integrity for officers
serving in the represented professional category.

Section D. Nomi nation Criteria

1. M ni mrum Nonmination Criteria. To be eligible for nomination as a CPO, an
officer nust neet the following criteria:

a. Be appointed in, and hold his/her PHS conmi ssion as a nenber of, the
prof essi onal category for which the CPOis to be sel ected;

b. Be a nenber of the Regular Corps and hold either the tenporary or
per manent pay grade of 0-6;

cC. Have served at least 12 years of active duty with the uniforned
servi ces;
d. Have served at | east six years on chive duty as an officer of the PHS

Comm ssi oned Cor ps;

e. Have no nore than 26 years of service creditable for purposes of
deternmining eligibility to retire; and
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f. Mai ntain current professional |icensure when required in accordance
with established PHS policy on licensure, as set forth in | NSTRUCTI ON
4, Subchapt er CC26. 1, " Pr of essi onal Li censure/ Certification

Requi rements for Health Care Providers in the Public Health Service,"
of this manual, or as required by paragraph 2., bel ow

2. Cat egory-Specific Criteria. In additionto neeting the mninumcriteria set
forth in paragraph 1., of this section, an officer nust also neet any
additional eligibility criteria established for the specific professiona

category the CPO will represent.
a. Cat egory-specific criteria include, but are not limted to, any
prof essional skill, experience or credentials that distinguish an

i ndividual in a given profession as having superior qualifications
and/or abilities. Exanples include advance academi ¢ training, board
certification or special standing wthin nationally recognized
pr of essi onal organi zati ons.

b. Cat egory-specific criteria will be developed by the Professional

Advi sory Conmittee for each professional category, subject to the
approval of the SG

Section E. Selection Process

1. General . All CPO candidates will be nomnated and evaluated by CPO
Noni nati on Boards convened as necessary at the direction of the SG

a. The SG will convoke a CPO Nomi nation Board whenever a CPO vacancy
occurs or is anticipated, and shall select the individuals to sit on
the Board, subject to the criteria set forth in paragraph 2., of this

secti on.

b. The Board shall identify, evaluate and recommend candi dates for CPOto
the SG who will make the final selection

cC. I f appoi ntnent of the CPO involves pronotion of the nominee to a flag

grade, regardless of whether the pronotion is required by statute or
is discretionary under 42 U S.C. 206(c)(1), the promotion will be
acconpli shed as part of the CPO sel ection process and is not subject
to the flag rank pronption process described in |NSTRUCTION 7,

Subchapter CC23.4, "Flag O ficer Selection and Assignnment," of this
manual
2. CPO Nomi nation Board Conposition
a. A separate Board will be convened for each professional category for

which the SG determines there will be a CPO and for each of the
categories for which a CPOis established by statute.
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b. Board Menbers. Each Board shall consist of five nmenbers sel ected by

the SG

(1) Chairperson. One of the five Board nenbers shall be a flag rank
officer of a different professional category than that in which
t he CPO vacancy exi sts and shall act as chairperson for the Board.

(2) Board Menber Selection Criteria

(a) Three Board nenbers nmust be in the professional category for
which the CPOis to be selected, and hold the tenporary or
permanent 0-6 grade, unless the exception set forth in
paragraph 2.b.(2)(4) of this section applies. The current
CPO nay sit as one of the officers fromthe category under
consi derati on. Participation as a nenmber of the CPO
Nomi nation Board disqualifies the officer for consideration
for the CPO position to be filled.

(b) One Board menber, in addition to the chairperson, nust hold
the tenporary or permanent 0-6 grade in a professional
category other than the category of the chairperson and the
ot her Board nenbers.

(c) There shall be at |east two Board nmenbers whose pernanent
duty station is outside the Washington, D.C. netropolitan
ar ea.

(d) When a professional category has a civil service counterpart
within the PHS, and a significant nunmber of these
prof essional s are enployed in acivil service capacity within
the PHS, there shall be one civil service enployee fromthat
prof ession on the Board. An exanple is the nurse category.
A civil service Board nenber shall be at |east grade GS or
GM 13 or above.

(e) One nmenber of the Board may be a retired PHS officer,
provided all other Board nenber eligibility criteria have
been net.

(f) The SGwill make every effort to assure that the Board does
not consist entirely of nmen or wonmen or entirely of
i ndi vi dual s of one race, but no Board nenber will be sel ected
on the basis of gender or race.

3. Executive Secretary to the Board. An officer assigned to DCP will be

designated to serve as Executive Secretary to the Board. The Executive

Secretary is

responsible for all adnmnistrative tasks related to the

convocation of the Board, facilitating the Board's deliberations, preparing
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the Board's recomrendations to the SG and carrying out the necessary
adm nistrative duties to give effect to the SGs final decision

4. CPO Nomi nation Board Procedures.

a.

The Board shall identify and review the professional credentials of
candi dates who neet the eligibility criteria for CPOs as set forth in
Section C. of this INSTRUCTION and as set forth in the uni que precept
written for the professional category the CPOw |l represent.

The Board shall evaluate all individuals who neet the basic eligibility
criteria by reviewing the follow ng factors:

(1) Annual performance ratings and eval uati ons as expressed on the
Commi ssioned Officers' Effectiveness Reports;

(2) Past assignnments, licensure status and education as recorded in
t he Assi gnnent Preference and Prof essi onal Li censure and Educati on
System

(3) Awards received fromthe PHS and ot her uniformed services;

(4) Special professional qualifications required by the Board precept
for the CPQ such as board certification, pr of essi onal
organi zati on menbershi p, or other specific credentials;

(5) Length of active service with the PHS or other unifornmed services;
(6) Denonstrated | eadership and managenent qualities;

(7) Scope and variety of PHS assi gnnments and responsibilities over the
course of the individual's career; and

(8) Reconmendations from current and past Agency heads, bureau
directors, and other conparable senior officials. The DCP will
solicit recomendati ons from Agenci es as needed to facilitate the
Board process.

Following its review of all eligible candidates, the Board will sel ect
no nore than five officers who will be recormended to the SG The five
officers will be rated as either qualified or highly qualified, and any
special justification for the Board' s reconmendations wll be
docunent ed.

The Executive Secretary will forward the Board's recomendations to the
SG for final decision
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Section F. Conditions of Service as Chief Professional Oficer

1. CPOs shall be appointed for a period of four years and will serve no nore
than four years in that capacity. However, any CPO continuing to serve past
four years does so in the capacity of Acting CPO.

2. Appoi ntnent as a CPOwi || be effected by an official personnel order (p.o.)
whi ch specifies the effective date and the projected ending date.

3. Appoi ntnment as a CPOis in addition to any responsibilities the individual
has in his/her permanent duty assignnent.

4, I ndi vi dual s appoi nted may be renoved at any tine as the SG may direct.

Section G Privacy Act Provisions

Per sonnel records are subject to the Privacy Act of 1974. The applicable systens
of records are 09-37-0002, "PHS Comr ssioned Corps Personnel Records,
HHS/ OASH OSG, " AND 09-37-0005, "PHS Conm ssioned Corps Board Proceedings,
HHS/ OASH/ CSG. "
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