MANUAL:  Personne
Chapter Series CC--Comm ssioned Corps Personnel Manua
Part 3--Del egations of Authority

DEPARTMENT OF HEALTH AND HUMAN SERVI CES
Public Health Service

Chapter CC34--Travel and Transportation
Per sonnel | NSTRUCTI ON 1--Authorities Relating to Travel and Transportation

Section A. Pur pose and Scope

This INSTRUCTION lists the authorities relating to the travel and transporta-
tion of PHS conmi ssioned officers and the officials who may exercise these
aut horities.

Section B. Del egation of Authorities

34.100 TRAVEL AND TRANSPORTATI ON Del egati on Oficial
34.101 To authorize or approve the use of first I1/2/82 Dir,
cl ass accommmodati ons on commercial aircraft, OM PHS

or acconmodati ons superior to | owest first
class on trains or vessels.

34.102 Aut hority under the Joint Travel Regul ations 2/ 25/ 83 Dir,
of the Uniformed Services, (JTR) except for CPODY
the authority to authorize or approve the use OPM OM
of first class accomodati ons on comercia
aircraft, or accommodations superior to
| owest first-class on trains and vessels.

34.103 The authority to: 2/10/ 83 PHS AHs
(a) Issue travel requests.* 2/10/ 83 RHAs
2/10/83 PODs/ OASH
(b) Determine that U S. certified air 2/10/83 Dir, ORM OM
carrier or vessel of U S. registry is Di r, OOMS/ OM
unavai |l abl e and aut horize use Dir, ASC, / OM

of non-U.S. certified air carrier
or vessel of foreign registry.

(c) Direct specific node of tenporary duty
travel or use of transportation request.

(d) Authorize use of privately owned
vehicle for tenporary duty travel.

*Pursuant to the nmenorandum fromthe Director, Ofice of Managenent, PHS, to
the PHS Agency Heads dated April 29, 1983, no enployee or officer within the
PHS agenci es may approve his/her own travel.

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 409 7/19/83



PAGE 2 PHS PERSONNEL | NSTRUCTI ON | CC34 TRAVEL AND TRANSPORTATI ON

Del egati on Oficial

(e) Authorize use of transoceanic ferry for
tenporary duty travel.

(f) Authorize rest stop for officers
in tenporary duty travel status.

(g) Establish rate of per diem (within
JTR speci fied maxi num) for tenp-
orary duty or travel aboard com
nmerci al vessel or U S. Governnent
vessel totally |leased for comercia
operation.

(h) Authorize use of apartnment, house, nobile
hone, travel trailer or recreational vehicle
as quarters while on tenporary duty.

(i) Authorize use of Aero Club aircraft
incident to tenporary duty travel.

(j) Authorize reinbursenent for trip
i nsurance when necessary to neet
| egal requirenents of travel in a
foreign country.

(k) Authorize incidental expenses rel ated
to official travel when necessary to
successful performance of duty.

(I') Authorize reinbursenent for trave
expenses incurred in and around
duty station while conducting officia
busi ness.

(m Authorize travel of attendants or escorts
for officers and dependents; and authori ze
paynment of expenses for such travel.

(n) Authorize withdrawal and delivery of one
partial |ot of household goods from
tenporary storage at Government expense
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34.104

34.105

34.106

Del egati on

Oficial

(o) Authorize transportation at Governnent
expense of remmi ns of deceased officer

(p) Authorize transportation of remains of
deceased dependent of officer on duty
outside the United States.

(q) Authorize reshipnment of househol d goods
when i nproperly shipped.

(r) Authorize advance of funds for travel.

Determ ne the |l ocal commuting area of 2/ 10/ 83
a station, where such determ nation has 2/10/ 83
not al ready been nade by higher authority

| ssue travel orders and direct an officer or 2/10/83
group of officers (including self) to perform 2/10/83
tenmporary duty not to exceed six nonths dur-

ation, and approve travel orders issued under

unusual conditions which were not originated by
conpetent authority (such as travel incident to
emergency), involving the follow ng types of travel:

(I') Travel between points within the con-
tiguous 48 states and the District of
Col unmbia (referred to herein as CONUS);

(2) Travel within an overseas area, including
Al aska, Hawaii and U.S. Territories, but
not including transoceanic travel as
defined in Appendix J, JTR, Volune |;

(3) Travel between a point within CONUS
and a point outside CONUS; and

(4) Travel between points outside CONUS
i nvol ving transoceanic travel as
defined in Appendix J, JTR, Volune |.

| ssue travel orders and direct an officer 2/10/83
or group of officers (including self) to 2/ 10/ 83
performtenporary duty not to excced six
nont hs duration, and approve travel orders
i ssued under unusual conditions which were
not origi nated by conpetent authority (such
as travel incident to energency), involving
travel between points within the contiguous
48 states and the District of Col unbia.

PHS AHs
RHAs

PHS AHs
RHAs

PODs/ OASH

Dir, ORM QM
Dir, OOVsS/ OM
Dir, ASC/ OM
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34.107 Direct travel of applicants for the 2/10/ 83 PHS AHs
conmi ssi oned corps, and authori ze 2/10/ 83 RHAs
payment for such travel.
34.108 Authorize acceptance from non-Feder al 2/10/83 PHS AHs
sources of cash for deposit to the
appropriation to cover travel expenses
(rei mbursenment in-cash - RC)
34.109 Authorize acceptance from non- Feder al 2/10/83 PHS AHs
sources of services in-kind, the
purpose of which is to defray trave
expenses (rei nbursement in-kind - RK).
34.110 Authorize acceptance of cash rei nburse 2/10/83 PHS AHs
ment to the traveler for retention by
hi m (cash rei nbursenent retained by
traveler - RR).
34.111 Authorize travel of the dependents, 2/10/83 PHS AHs

shi pnrent of househol d goods, and
transportation of the privately-owned
not or vehicle of a conmi ssioned officer
who dies while on active duty. (This

authority will be exercised in accordance
with chapter 7, part D; chapter 8, part G
and chapter |l, paragraph [1005, of the
JTR)
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