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Section A, Purpose and Scope

This | NSTRUCTI ON provides information concerning the conditions upon which
hazardous duty incentive pay (HDIP) will be authorized for officers of the
Commi ssi oned Corps of the Public Health Service (PHS) who are assigned to duties
i nvolving | aboratory work that utilizes |ive dangerous viruses or bacteria.
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Section B. Authority

Conmmi ssi oned officers are authorized to receive HDIP for perfornm ng duties that
utilize live dangerous viruses or bacteria by 37 U.S.C301(a)(11) and Section | 09
of Executive Order 11157, as anmended by Executive Order 12420 dated May 11, 1983.

Section C. Definitions

For purposes of this INSTRUCTION, the follow ng definitions shall apply:

1. HDI P-Bacteria. Short title for Hazardous Duty Incentive Pay for duty
i nvol vi ng dangerous viruses or bacteria.

2. Primary Duty. Performance of tasks reflected on the officer's billet
descri ption.

3. Tenporary Duty (TDY). Duty performed under orders at one or nore |ocations,
ot her than the permanent duty station of the officer, and the duty being
performed is identical to the officer's primary duty.

4. Tenporary Additional Duty (TAD). Duty performed under orders at one or nore
| ocations and the duty being perfornmed is not identical to the officer's
primary duty.

5. Permanent Change of Station (PCS). The assignnent or transfer of an officer
to a different duty station under conpetent orders. It includes (1) the
change from home or fromthe place fromwhich ordered to active duty to the
first duty station upon call to active duty (CAD) and (2) the change from
the | ast pernmanent duty station to hone upon separation.

Section D. Eliqgibility

1. To be eligible to receive HDI P-Bacteria under this | NSTRUCTI ON, the officer
nmust be assi gned by conpetent orders for a period of 30 consecutive cal endar
days or nore to prinmary duties involving |aboratory work that utilizes live
dangerous viruses or bacteria that requires the officer to:

a. Participate in or conduct applied or basic research that s
characterized by a changing variety of techniques, procedures,
equi pnment, and experinments; and

b. To work with mcro-organi sns:

(1) That cause di seases of humans:

(a) Wth a high potential for nortality; and
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(b) For which effective therapeutic procedures are not avail abl e;
and

(c) For which no effective prophylactic i munization exists; and

(2) Wthout bio-safety practices, equi pment, and facilities appropari ate
appropriate to contain infectious nicrobiol ogic agents.

2. Oficers who are receiving HDI P-Bacteria will continue to receive HDI P while
in a TDY status, however HDIP will not be authorized if the officer is
assigned TAD for a period in excess of 29 consecutive cal endar days.

Section E. Rate of Pay

1. Monthly Rate. Pursuant to 37 U.S.C. 301(c), an officer is entitled to $110
a nonth incentive pay for the performance of hazardous duty involving
dangerous viruses and bacteri a.

2. Adjustnments to the Monthly Rate. When an officer is entitled to HDIP for a
fractional portion of a nonth because of entry into or renoval from HDI P on
an internediate day of a nonth, a paynent of one-thirtieth of the nonthly
rate will be nmade for each day of entitlenent. All calculations are based
on a 30-day nonth.

Section F. Responsibilities

1. Director, Commissioned Personnel Operations Division (CPOD). The Director,
CPOD shall be responsible for the overall admnistration of the HDI P
program including, but not limted to, the follow ng:

1. Devel oping policies and procedures for the paynment of HDI P-Bacteria; and

2. Preparing and issuing personnel orders authorizing, adjusting, or
term nating HDI P-Bacteria.

2. PHS Agency Heads. PHS agency heads shall be responsible for the follow ng:

a. Insuring the officer's billet description accurately identifies the
duties the officer is expected to perform and

b. Preparing HDI P requests/certifications for officers in accordance with
Section G, bel ow.

PHS agency heads cannot reassign the responsibilities |isted above.
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Section G Procedures

1. Personnel Action. A Form PHS-1662, Request for Personnel Action -
Conmi ssioned Officers, nust be initiated for each officer assigned to or
reassigned froma position that neets the eligibility criteria stated in
Section D., above. Exhibits | and Il respectively identify the fornat and
data required to be subnmitted

2. Certifications. PHS agency heads will issue a certification whenever (1) an
officer who is not receiving HDI P-Bacteria is assigned TAD to a position
that nmeets the eligibility criteria of Section D., above, or (2) when an
officer is receiving HDI P-Bacteria and is assigned TAD for a period in
excess of 29 consecutive cal endar days to a position that does not satisfy
the criteria of Section D., above. Exhibits Ill and IV respectively of this
| NSTRUCTI ON i dentify the format and data required to be submitted

3. Billet Description Review In Septenber of each year, CPOD will identify to
PHS agency heads, billets which authorize officers to receive HDI P-Bacteri a.
PHS agency heads will review the billet descriptions and certify to CPOD
that the billets are still current or update the billet descriptions as
appl i cabl e

Section H. FEffective Dates of Paynment

1. The effective date to begin paynent of HDIP-Bacteria to an officer whose
primary duty neets the eligibility requirenents of Section D., above, will
be

a. The day the officer arrives at his/her station; or

b. The day the officer is assigned to a billet satisfying the eligibility
criteria, whichever is |later

2. Payment of HDIP-Bacteria to an officer who is on TAD will begin on the day
the officer reports to a laboratory to perform duties that satisfy the
eligibility requirenments of Section D., above, provided that the TADw || be
for a period of 30 consecutive cal endar days or nore

3. Eligibility to receive paynent for HDI P-Bacteria will term nate effective
2400 hours on either

a. The day prior to the effective date of an officer's departure on PCS or
TAD. |f HDIP-Bacteria is being paid due to TAD, paynent will terninate
on the day prior to departing the | aboratory which qualified the officer
for the paynent; or

b. The day prior to being assigned primary duties that no | onger neet the
eligibility criteria of Section D., above, whichever is earlier
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EXHIBIT I

ae-1002
Pev 1283
REQUEST FOR PERSONNEL ACTION - COMMISSIONED O‘FICERS

INSTRUCTIONS ltouls‘rma OFFICE. FILL IN (TEMS | THROUGH 14 AND MAVE PROPER OFFICIALS SIGN ITEM 1 8
o [1-] OllGlNAL AND FIRST COPY TO REACH DIVISION OF COMMISSIONED OFFICEN PERSONNEL AT
BEFORE PROPOSED EPFECTIVE DATE s < £
T NAME TAST FRET M ODLE 2 Cones 3. CATEGORY 4 CURRENT GRACE L
B o 2
FCE’AfC:'—!_\e' T omes —
V1-22-3233 L nes Medical TEMe sk
— INOWN MGHT e
S NATURE OF ACTION AEQUESTED Z tnansren C amewe Yems GRADED
T caLL o acTIVE DUTY mE LT P 0. NO TORTION e

t’ CHMANGE OF ARSIGNMENT C remr anD

CRETHIN Ot SON Of FIELD $TATION! AWAIT ORDENY

‘STAYE REASON 1N ITEM 14

0 PeE - SEMIAL MO IF XNOWN'

14999

~

EFFECTIVE DATT

CALL TOACT:VE OUTY DATK OFFICER'S TRAVEL 1S TO BEGIN
FNOTRAVEL NECESSARY DATE WE REFPOATS TO FIRST

8 VICE ACTION FILL (N WHEN ONE OFFICER
REPLACES ANOTHER IN THE SAME POSTION)

TRANSFEN (LAST DAY AT RELEABING STANMON

NAME OF
AgPLACED
oFFicER
b SOk B R VIBORY DIVISION SIVE DIVISION “AVING
- =T ADMINIBTRATIVE BUFERVISON OVER OPFICER T

CHANGE OF ASSIGNMENT DATE HE AEPONTS TO NEW

3 OYHERN THAN THAT OF DIVISION REQUEST NG

8 SECUMITY INFURMATION
Z nOM-SEMBITIVE POSITION parte
—_ INDIVIDUAL
— BENSITIVE POSITION CLEARED

{ PERSONNEL ACTION IN I TEM '8

DATE

TEMPORARY DUTY ENROLTE :'t‘u. N W OFFICER I3 TO PERFORM TEMPORARY DUTY ENROUTE O PEAMANEN® §TATION:

SLRAOSE

1

CALL "D Al vESUTY

A_LACTIONS - A ITEMB.Y

TRANSFER OR THANGE OF ASSIGNMENT - SUPPLY ALL INFORMATION REQUESTED ‘N ITEMS |

ALSC INDICATE BY CHECK X! WHETHER OFr “ER IS GOING NTO "HE POSITION N ACTING OR FULL

CTHAQUGH -8 JNDER BOTH A AND S

BUPPLY HOME ADDRESS (N FULL (TEM 6. UNDER ¢ AND ALL ‘NFORMA™ O REQUESTED IN ITEMS |- THROUGH 6 JADER A

TAPACITY

A FROM

a e

TRGANIZATIONA, O

OSITIONT T E
DO NOTUSEOFFICERS CORPS RANK:

ACTING
€L

il

"

— NO GRADE e

1 POSITION GRADED
“ES STATE GRADE

2

ves T ND  umapE

BUREAU

DIVISION

4

BRANC = ON FIELD ACY VTV

Iy

ADDRESS

STREET S°YY STATE LPCODE:

13 APPROPRATION $STYMBOL AND ALLOTMENT NO FOR PaY
7 ROM
hi+]

‘4 REMARKS STATE SFECIALTY REQUINRED DY POSITION BEING FILLED ALSO USE FOR SPECIAL INSTRUCTIONS IF DESIRED OR NECESEARY -

Sfficer is

sssigned Billet Number which meets the criteria of CIP 22,3,
INSTRUCTIZN 4, fection T, for payment of FoJP-Racteria. Effective date =f pavrenst
Jfficer arrived station or was assigned tiiz billet or .ferter the latest aa%
TS YRAVEL |NI=:I'AEO: esTe vES | N0 B TRAVEL AND TRAMNBPORTATION EXPENSE

A TRANSBPORTATION REQL -3 4-
orricen Ow TION § ¥ MBOL
DEPENDENTS ALLOTMENT MO,
HOUSEHOLD GOODS AND EFFECTY ALLOTWMENT NG FOR EFFECTS IF DIFFLRENT
oFrncEn DEPEMODENTE EFFECTS
ACCOMPANIED
CRCEIRE BAGQAGE BE (::;;;:tn s I s Py

€ SPECIAL “RAVEL ALLOWANMCES OR 'NETRUCTIONS

"6 DIviSION ANDBUREA, CLEARANCE AND APPROY AL

1T D VISION OF COMMISSIONED CFFICER SERSOANEL 2. . EARANCE

BUDGFTOFFIC aL - #AY AND TRAVEL EAPENSE

] QATE

SIGNATURE

REQUESTING OFFICIAL - ACTION Oaf
REQLEISTING OF FICIAL - AZTION OATE
BUREAU OFFC AL - ACTION DATE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

T.S. PHS-CC 426 04/09/84



PAGE 6 PERSONNEL INSTRUCTION 4

cC22.3

HAZARDOUS DUTY INCENTIVE PAY

EXHIBIT Il

reg-1682
Rev 1263

REQUEST FOR PERSONNEL ACTION - COMMISSIONED OFFICERS

INSTRUCTIONS ngouuvmo OFFICE. FILL IN ITEMS | THROUGH 18 AND MAVE PROPER OFFICIALS SIGN ITEM ' §

il mNAL AND FIRST COPY YO REACH DIVISION OF COMMIBSIONED OFFICER PERSONNEL AT
SAFORE TFPECTIVE DATE.
T NAME WAST e MDOLID 2 conrs 3 CATRGORY @ CURRENT GRADE
13
DCE, JOEN A. juPo? _— s
Vad § e
111-22-3332 B wns Medical rEwe ~y
: — TN OWN RIGKTY |
S NATURE OF ACTION REQUESTED TRANSPER = amgnp TEMP GAADED
2 caLL TO ACTIVE DAITY T ream PO ~NO OB TION e

X cHaNGE OF ASSIGHMENT Z reme AND

MITHIN OtV ISION OR FIELD STATION: AWAIY ORDERS

6 Prd - SERIAL NO (F KNOWN!
101

(ETATE REASON IN ITEM (4

“

EFFECTIVE DATE

CALL TO ACTIVE DUTY (DATE OF FCER'S YRAVEL 1S 1'
1¥ NO TRAVEL NECESSARY DATE HE REPORTS YO P!

@ VIiCE ACTION (FiLL iN WHEN ONE OPFICER
REMLACES ANOTHER IN TNE SAME POBITION)
NAME OF
REPLACED

TRAMBFER (LART DAY AT RELEASING BTATION!

OFFCER

CHANGE OF ARSIGNMENT (DATE HE REPOATS TO NEW A

T3-15-€k

10 BUPERVISORY v N IGIVE DIVISION HMaVvING
ADMINIBTRATIVE SUPERVISON OVER OFFICER F

OTHER TrAN TWHAYT OF DIVISION REQUESTING
LACTION ‘N ITEM i 8+

8 SECURITY INFORMATION

T NON-SENSITIVE POBITION oAty
— INOIVIDUAL
' SENSIMVE mOS1TION CUrARED

b

DATE OLACE

TEMPORARY OUTY ENROUTE Fill 'N WHEN OFFICER (§ TO PEAFORM TEMPORARY DUTY :unou*rl TO PERMANENT BTATION:
PURROS!

TALL TOACT VEDUTY

SUMSLY HOME ADDRESS IN Fin,, TEM 68 UNDERA ANG A L NMIOAMATION REGUESTED IN ITEMS 1

THANSFEM OR CHANGE DF ASSIGNMENT - SUPPLY ACL INFORMATION BEQUESTED IN ITEMS » (| THROUGH @) UNDER BOTH A AND S

TRROUGH '8 UNOER B

ALL ACTIONS - NITEM B! ALBO INDICATE 8Y CHECK X' WNETHER OFF CEM 'S GOING 'NTO TRE RPOSITION ‘N ACTING OR FU(, TASACITY
A FRAOM 2 10
v QAGANIZATONAL OR " -
SO TION TITLE Z acming
OO NOT USE OFF ([CERS CORPE RaNK ) Zoru
2> S POS-TON GRADED 3
— . F YES STATEGRADE - —
- *ES _. NO SRADE —~ YES . NO GRADE [
3 SURTAL 3
a4/ O VISION Y
‘8 BRANCH DR FIELD ACTIVITY B¢
8 ADDRESS 8
STREET CITY STATE 2% COOE'
.
T3 APPROPRIATION SYMBOL AND ALLOTMENT NO FON ®a v
YROW
he-]

14 REMARKS $TATE SPECIALTY AEOWRED BY ro.m?rt mc 'lLLID ALBO UBE FOR SPECIAL INIT'UC‘%?I? {F DESIWED OR WE: (S ARY .
HOIP-Bacteria is terminated effect icer depart staticr on
PCS or was 3ssigned tc a billet whlc.. does nct meet the criteria of C’.‘P“ 22.72, TNSTE <
SECTION 2 , oN .

SIS TRAVEL NFONMATION YES | NO ® YRAVEL AND TRANSPORTATION EXPENSE

2 TRANSFPORTATION REQULESTED FOR

A ATION § YMBOL

QFFICEN
DEPENGENTS

ALLOTMENT NO

HOUSEHOLO GOODS AND EFFECTS

ALLOTMENT NO FOR EFFECTS iF DIFFERENT

ACCOMPANMIED CSTINATED OFFICEN ORPENOENTS ErFECTS
EACESS BAGGAGE s CxrTeL . . s
€ SPECIAL TRAVEL ALLOWANCLS OR INSTRUCTIONS
"h D /ISION AND SUREAU CLEARANCE AND APPROVAL 17 DIVIBION OF COMMISSIONED OF FICER PERSONNE . Z EARANCE
SUCUET OFFICIAL - PAY AND TRAVEL CXPENSE oary
REQUESTING OFF.CIAL ACTIOM OATE
S ONATURE
MEQUESTING OFFiCtaL - ACTION DATE
BUREAU OFFICIAL - ACTION DATE
DAYE

DEPARTMENT OF HEALTH AND HUMAN SERVICES

T.S. 04/09/84

PHS-~CC 426



LHAZARDOUS DUTY INCENTIVE PAY PERSONNEL INSTRUCTION &4 CC22.3 PAGE

.

Date

From

Subrect

To

EXHIBIT I1I

DEPARTMENT OF HEALTH & HUMAN SERVICES Pusiic Heanh Service

Memorandum

(Applicable Agency Address)

Authorization for HDIP-Bacteria for Perind of Temporary Additional Duty (TAD}
in Excess of 29 Consecutive Calendar Days

Chaief, Compensation Branch
Room %4-50, Parklawn Building
5600 Fishers lLane

Rockville, MD 20857

{Officer's Name, R (Officer's SSAN) was on
temporary additional duty (TAD) for the period through
pursuyant to (Order Numbar, Date and Issuing

Headquarters) . During the period of the officer's TAD, he/she was assigned
primary duties which met the eligibility criteria of CCPM 22.3, INSTRUCTION -,
Section D,

(Signature of Agency Head)

Attachment
TAD Order
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EXHIBIT IV

DEPARTMENT OF HEALTH & HUMAN SERVICES Public Health Service

Memorandum

Date

From (applicadble Agency Address)

Subject  Termination of HDIP-Bacteria for Period of Temporary Additional Duty (TAD) in
Excess of 29 Consecutive Calendar Days

To Cnief, Compensation Branch
Room 4-50, Parklawn Building
5600 Fishers Lane
Rockville, MD 20857

(Officer's Name) , (Officer’s SSAN) was on
temporary additional duty (TAD) for the period through
pursuant I (Urder Number, Date and lssuing

Headquarters) . During the period o>f the officer's TAD, he/she was assigned
primary duties which did not meet the eligibility criteria of CCPM 22.3,
INSTRUCTION 4, Section D. Appropriate adjustments are required in the
officer's pay.

(Signature of Agency Head)

Attachment
TAD Order
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