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Section A. Pur pose and Scope

1. This INSTRUCTION states the policy and procedures for appointnent of
active-duty reserve corps conmi ssioned officers to the regular corps of the
Commi ssi oned Corps of the Public Health Service (PHS) under the assinilation
program

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 639 5/ 26/ 99



PAGE 2 PHS PERSONNEL | NSTRUCTI ON 7 CC23. 3 ASSI M LATI ON_ PROGRAM

2. For information on appointnent standards for assimilation into the regular
corps, see Conmm ssioned Corps Personnel Mnual (CCPM, |NSTRUCTION 4,
Subchapt er CC23. 3, "Appointnment Standards and Appoi ntnent Boards," of this
manual

Section B. Authority

The statutory authority for appoi ntnent of Reserve Corps officers in the PHS
Conmmi ssi oned Corps to the Regular Corps is contained in Section 207(b)(2)(B) of
the PHS Act (42 U.S.C. 209).

Regul ations set forth in INSTRUCTION 1, Subchapter CC43.7, "Separation of
Oficers in the Regular and Reserve Corps Wthout Consent of the Officers
I nvol ved," of the CCPM specify that a reserve corps officer shall not be
assimlated into the regular corps wuntil conpletion of +the three-year
probati onary period established therein.

The authority to adm nister the PHS Comni ssi oned Corps is prescribed in Section
215 of the PHS Act (42 U.S.C. 216). The authority for daily administration of
the PHS Conmi ssioned Corps has been delegated to the Director, Division of
Commi ssi oned Personnel (DCP).

Section C.Backaground

1. Although the regular corps is the career service of the PHS Commi ssi oned
Corps, it is the PHS policy to appoint all officers to the reserve corps.
Except as provided for in item 2., below, a reserve corps officer nmnust
successfully conplete two years of continuous active duty before applying
for assimlation into the regul ar corps.

A reserve corps officer nust conplete three consecutive years of conti nuous
active duty (the probationary period), before he/she is eligible to be
reviewed by an assimlation board. The requirenment to serve three years of
continuous active duty applies not only to the first tour of active duty,
but to any subsequent tours of active duty as a reserve corps officer

2. |If aregular corps officer term nates or inactivates and is |later recalled
to active duty, he/she is recalled into the reserve corps. A forner regul ar

corps officer may apply for assim |l ation i medi ately upon reappoi ntment into
the reserve corps if this application is made within two years of his/her

term nation or inactivation. A regular corps officer who is retired and is
later recalled to active duty is recalled into the regul ar corps.

3. Appointnent into the regular corps is nade by the President, by and with the
advi ce and consent of the United States Senate. The assinilation process is
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conpl eted by a personnel order issued to show the date of appointnment and
ot her pertinent dates as an officer in the regular corps. (See Section
G 2., below)

Reserve corps officers interested in a career with the PHS Comm ssioned
Corps may apply for appointnent to the regul ar corps under the assinilation
program Supervi sors, Program officials, Chief Professional Oficers,
Pr of essi onal Advisory Committees, and staff in DCP, nmay identify reserve
corps officers who m ght be candidates for the regular corps and encourage
them to apply for consideration under this program Encouraging officers
early in their careers may be expedient for retaining officers who are nost
hi ghly qualified and notivated and conmitted to the goals of the prograns of
the Departnent of Health and Human Services (HHS) and the PHS Conmi ssi oned
Cor ps.

Conmi ssioned officers should review Exhibit | of this |INSTRUCTION for
answers to general questions about assimlation, simlarities and
differences, and the inpact on officers. Commi ssioned officers are
encouraged to keep this information for future reference.

Section D. FEligibility Requirements

be eligible to apply for appointment to the regular corps under the
mlation program an officer:

Must have conpleted a nmini mum of two years of continuous active duty in the
current tour of duty at the tinme of application, except as set forth in
Section C. 2., above;

Must neet the appointnment standards for his/her particular professional
field, see CCPMINSTRUCTI ON 4, Subchapter CC23.3, "Appoi ntment Standards and
Appoi nt rent Boards";

Must neet the required nmedi cal standards;

Must have received a D or E overall score on his/her current Conmnm ssioned
O ficers’ Effectiveness Report (CCER);

Must be in conpliance with the PHS Comm ssi oned Corps Licensure policy, see
CCPM I NSTRUCTI ON 4, Subchapter CC26.1, "Professional Licensure/Certification
Requi renents for Conm ssioned Officers in the Public Health Service."
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Section E. Application Procedures

Application

1. The officer nmust conplete and submt Form PHS-7034, "Application for
Assimilation into the Regular Corps," (Exhibit Il). The application nust be
acconpani ed by a statenent that would address the follow ng:

a. The officer’s reasons for requesting appoi ntnent to the regul ar corps,
and
b. A statement indicating that the officer is applying for assimlation

based on a firmcomitnment to a career in the PHS Conm ssi oned Corps.

2. Upon receipt of the above, the imedi ate supervisor will endorse, or not
endorse the officer’s request for assimlation to the regular corps, and
forward the application for assimlation to the attention of the
Assim | ati on Coordinator in DCP

3. The officer will receive acknow edgment of the receipt of the application
for assimlation from DCP. Any deficiencies in the application or the
ineligibility of the applicant will be comunicated to the officer

4. The officer must understand that any statenents he/she nmakes on the
application package nmay be investigated and that any false representation
made on the application will be sufficient cause for disciplinary action
pursuant to regulations prescribed in INSTRUCTION 1, Subchapter CC46.4,
"Di sciplinary Action," of the CCPM

Section F. Assinmilation Boards

1. Ceneral
a. An application for appointnent to the regular corps under the
assimlation programwi || be considered by an assim|ation board. Al

applications nust have an advi sory rank-order recomendati on fromthe
appropriate HHS OPDIV or Program or his/her designee.

b. An applicant on a limted tour of duty will not be considered by an
assimlation board until the limted tour restriction is renoved.
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Board Menbers

a. The Director, DCP, will select board nenbers fromlists submtted by
the OPDIV or Program Heads and the Ofice of the Secretary.

b. Each board's nenbership will include:

(D five to seven menbers of the regul ar corps whose pay grade is O 6
and who are as representative as possible of the Corps in terns
of OPDIV or Programdistribution, category, and other pertinent
factors;

(2) at least two nenmbers who are permanently assigned to stations
outsi de of Washi ngton, D.C. area, when feasible.

Mor eover, the Director, DCP, will nake every effort to assure that the

board does not consist entirely of nmen or wonmen or entirely of

i ndi vidual s of one race, but no board menber will be selected on the

basi s of gender or race.

Ranki ng of O ficers

a. Two nmul tidisciplinary boards (see 2.b., above), will be convened when
necessary to consider candidates. One board will evaluate and
rank-order candi dates who applied for assimlation prior to serving
three and a half (3% years of continuous active duty in their current
tour or are permanent grade O 3 and bel ow A separate board will
eval uate and rank-order candi dates who have applied for assimilation
after serving three and a half (3% years of active duty, and are
per manent grade O 4 and above.

b. The boards will evaluate information contained in the assinilation
application, inthe officer's Oficial Personnel File, recomendati ons
of the OPDIV or Programto which the officer is assigned, and any ot her
available pertinent information in |Ilight of the assinilation
requi renents and the needs of PHS.

c. The assinilation boards will evaluate the officers’ qualifications and
rank all candi dates, across category lines, for assimlation.

d. The boards will evaluate the officer’'s commitnent, interest, and
ability to fulfill the mission of the PHS through utilizing the

following factors: performance, career progression, nobility, awards,
and career potential.
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Section G Sel ection

1. The Director, DCP, will forward, to the Surgeon General, for assimlation,
a list of nom nees as all owed by vacancies in the authorized strength of the
regul ar corps.

The Surgeon General will then forward the |ist of the approved noni nees
t hrough Departnental adm nistrative channels to the Secretary, who will in
turn, forward the list for nom nation by the President and confirmation by
the United States Senate.

2. Commissioned officers who are nonminated for the regular corps by the
Presi dent and confirned by the U S. Senate are notified by DCP. After
verification that the medical standards and the other administrative
requirenents are net and an oath of office for the regular corps is
execut ed, a personnel order conpleting the assimlation process is issued,
and the officer will receive a regular corps appointnent certificate and a
regul ar corps ribbon.

3. Oficers are appointed to the regular corps at the permanent grade held at
the tinme nominations are forwarded to the Surgeon General by the Director,
DCP. Reserve corps officers who subsequently receive permanent grade
promoti ons shall not carry over that pronotion into the regular corps.

4. Upon appointment, officers may be granted constructive credit for Base Pay
Entry Date (BPED) if their actual BPED is |less than that calcul ated by
application of the statutory constructive credit. This nust be determ ned
on a case-by-case basis upon appointnment into the regular corps. Oficers
should contact the Assinmilation Coordinator in DCP for additional
i nformati on.

5. O ficers recommended for assimilation by a board, but were not forwarded for
confirmation, wll be reconsidered by the next assinilation board. An
officer will only be considered by three boards for each application.
Therefore, after the third board, if not forwarded for confirmation, the
of ficer nust submit a new application for assimlation as outlined in
Section E., of this INSTRUCTION. At all tines, the officer nust continue to
nmeet the eligibility requirenents stated in Section D., above.

6. If the Director, DCP, concurs with a board s recomendati on against
assimlation, an officer nust submt a new application in order to be
considered by a later assinilation board.
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7. The Director, DCP, will notify the officer of the follow ng procedures taken
on assimlation:

a. The officer’s application was forwarded for confirmation;
b. The assim | ation board recomended the officer for assimlation, but

there was not an adequate nunber of vacancies available to assimlate
the officer;

c. The officer has been considered by three assinilation boards and will
not automatically be considered by the next board as stated initem5.,
above;

d. The Director, DCP, concurred with the board’'s recomendati on agai nst

assim |l ation.

Section H Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974. The applicable systens
of records are 09-40-0001, "Public Health Service Conm ssioned Corps Genera
Personnel Records, HHS/PSC/HRS," and 09-40-0003, "Public Health Service
Commi ssi oned Cor ps Board Proceedi ngs, HHS/ PSC/ HRS. "
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EXH BIT |
Conpari son of Reserve Corps Versus Regul ar Corps
TOPIC & CCPM RESERVE CORPS REGULAR CORPS
CITATION

Application Original Appointment Standards apply. Eligible to apply for assimilation after two years on active duty in the current
Process Initial oath of office and physical required. tour as areserve officer. See Appointment Standards for category- specific
CC23.3,INST 4 Must meet citizenship, age, professional, and medical requirements.

PAMPHLET 46 requirements. Additional oath of office and physical required for appointment into the

Regular Corps.

If an officer wishes to be reconsidered for assimilation after his/her name is
withdrawn from the nomination list, or declines appointment in the Regular
Corps following Senate confirmation, he/she must reapply.

Appointment
CC23.3,INST 4
CC23.3,INST7

Under delegation of authority, appointment made by Director,
Division of Commissioned Personnel (DCP).
Applications for the Reserve Corps remain active for one year.

Appointment requires Presidential nomination and Senate confirmation.
Original appointment to the Regular Corps at the permanent O-4 grade and
above limited to 10% of the total number.

Appointment
Grade
CC23.3,INST 4
CC23.3,INST7

Officers appointed at grade for which eligible based on Training
and Experience (T&E) calculation done at call-to-active-duty in
accordance with Appointment Standards.

See Appointment Standards for grade and service requirement.

Temporary grade retained upon appointment to the Regular Corps.
Officers appointed at the permanent grade at which confirmed by the Senate.

Base Pay Entry
Date (BPED)

BPED established at the time of call-to-active-duty.

Constructive credit for pay and promotion may be given based on grade at
the time of Senate confirmation if statutory constructive credit exceeds

Calculation actual creditable service. BPED may be adjusted to reflect additional years
CC22.1,INST 1 depending on permanent grade appointment.
Corps Size Corps’ size established by the Secretary or his/her designee. Limited to 2,800 officers, as set by Congress.

Probationary
Period

Officer's record subject to review during the first three years after
initial appointment into the Reserve Corps. Officer's

Regular Corps officer reviewed for retention during the first three years
following appointment into the Regular Corps. Officer may be terminated

CC23.7,INST 1 appointment may be terminated pursuant to INSTRUCTION 1, with severance pay, if found not qualified for further service.
CC43.7,INST 1 Subchapter CC23.7 of the CCPM.

Promotions Permanent promotions approved by Director, DCP. Permanent promotions require Presidential nomination and Senate
CC23.4,INST1 Temporary promotions approved by Director, DCP. confirmation.

CC23.4,INST 2 Temporary promotions approved by Director, DCP.

Failure of Determined by permanent grade, category, and length of service. Determined by grade, category, and length of service.

Permanent No severance pay. Severance pay provided for P-O2 and P-O3 grades.

Promotion Retirement provided for P-O4 grade.

CC23.4,INST5

CPO Eligibility Officers are NOT eligible for consideration for appointment as a Officers are eligible for consideration for appointment as a CPO.
CC23.4,INST 6 Chief Professional Officer (CPO).

Flag Grade Officers are NOT eligible for consideration for promotion to Officers are eligible for consideration for promotion to temporary grades
Eligibility temporary grades above the O-6 grade. above the O-6 grade.

CC23.4,INST7

Reduction in Less retention rights than Regular Corps. Retention rights: Regular Corps officers have retention priority over
Strength similarly situated Reserve Corps officers.

CC23.7,INST 3

Career Length

Beginning in the year 2000, Reserve Corps Officers are NOT

Officers are eligible to stay beyond 30 years if a completed justification is

CC23.8,INST 3 eligible to serve beyond 30 years. made by their Operating Division or Program, and recommendations of a
Memo to Agency 30-year retirement board are approved.

Reps dated

4/16/92

Inactivation Officer may request inactivation, and upon inactivation reverts to Officer may request inactivation. If later returned to active duty, will be
CC23.0,INST1 permanent grade. May be recalled as a reserve officer. recalled as areserve officer.

Officer may apply for assimilation into Regular Corps after two
years of continuous active duty in the current tour in the Reserve
Corps.

Officer may request restoration back into Regular Corps if re-application is
made within two years of separation.

Post-Retirement
Employment
CC23.8,INST 10

Officers are NOT subject to the dual compensation provisions.
There is NO dual compensation offset. Maximum combined
Federal income fixed at Executive Schedule (ES-O5).

Officers are subject to the dual compensation provisions if post-retirement
employment is in civil service. Maximum combined income is fixed at
Executive Schedule (ES-O5).
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EXHIBIT II

OEPARTMENT QF HEALTH AND HUMAN SERVICES
Public Heatth Senice

APPLICATION FOR ASSIMILATION {NTO THE REGULAR CORPS*

| hereby apply for consideration for assimilation into the Regular Corps of the Public Health Service Commissioned Corps. |
quaiify for such consideration in accordance with the requirements stated in INSTRUCTION 4, Subchapter CC23.3 of the
Commissioned Corps Personnet Manual, by virtue of the following training:

- N
Bacheiors Degree
Masters Degree )
Doctorate
oo e — e
License
Certificate
Other Credential

1001, Title 18, U.S. Code.

1 certity that ali of the statements made by me are true. complete, and correct to the best of my knowiedge and belief and
are made in good faith. | understand that my statements may be investigated and that any false representation is
sufficient cause for disciplinary action pursuant to INSTRUCTION 1, Subchapter CC46.4 of the Commissioned Comps
Personnel Manuai. Further, | understand that any false statement herein may be punished as a feiony under Section

APPLICANT'S SIGNATURE PHS SERIAL NUMBER DATE
APPLICANT'S NAME (Ploase lype or print}

OPERATING DIVISIONPROGRAM rulLDING RCCM NUMBER MAIL STOP
STREET ADDRESS ciTy STATE ZiP CODE

DUTY STATION'S AREA CODE AND PHONE NUMBER

.s

SUPERVISOR'S ENDORSEMENT

SUPERVISOR'S SIGNATURE

SUPERVISOR'S NAME (Please type or pnnt}

. * 1. This appiication must be accompanied by a statement about the officers reasons lor reguesiing appointment to the
Reguiar Corps and his/her commitment 1@ a career in the Public Health Service Commissionsd Coms.

2. Any officer who is aligibte for assimilation at the permanent O-4 grade or higher must attach 1o the application a statement from the
Head of nis/her Oparating Division or Program justifying and supporting the application.

Al appiications must be endorsed by tha officers immediate super-
visor and forwarded to the address to the rnght. NOTE: if you have not
previousily submitted evidence in the form of final transcripts of the
award of any degrees listed. you should requast such transcripts
immaediately, indicate all those documents which will be forwarded
(e.g.. masters degree. doctorate, cenificate. and/or ficensej. and
forwarg all documents to the acdress to the right.

Division of Commissioned Personne!
ATTN: Assimilation Coordinator, PSB
5600 Fishers {.ane. Room 4-36
Rockville, MD 20857-0001

PHS-7034 (2/98)

Crram S Biocmcen. Duvumen derwewUSONNS 0 245240
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