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Section A.  Purpose and Scope

1. This INSTRUCTION prescribes the policies and procedures, and assigns
responsibilities pertinent to call to active duty (CAD) of officers in the
Public Health Service (PHS) Commissioned Corps on medical, program, and
license limited tours of duty.
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2. This INSTRUCTION establishes guidelines for the use of Form PHS-1662,
"Request for Personnel Action" to request the CAD of an applicant and the
extension of or removal of a program limited tour of duty on an officer;
Form PHS-6351, "Limited Tour of Duty Statement of Understanding"; and Form
PHS-1373, "Separation of Commissioned Officer" to request the separation of
an officer from active duty.

3. This INSTRUCTION does not apply to:

a. A CAD for a short tour (see Section C(2), below, for definition).  This
includes short tours of duty under the Junior Commissioned Officer
Student Training and Extern Program (JRCOSTEP) (see Commissioned Corps
Personnel Manual (CCPM), INSTRUCTION 4, Subchapter CC25.2), and the CAD
of an inactive reserve corps officer with his/her consent, when there
is a need for his/her professional specialty by a Department of Health
and Human (HHS) program as part of the normal activities of HHS (see
INSTRUCTION l, Subchapter CC23.0, "PHS Inactive Reserve Corps").  For
policy and procedures relative to other short tours of active duty, see
INSTRUCTION 9, Subchapter CC23.5, "Short Tours of Active Duty"; and

b. The recall to active duty of a retired officer with his/her consent for
a specified period of time with an option for extension (see
INSTRUCTION 3, Subchapter CC23.5, "Recall of Retired Officers to Active
Duty").

c. Extramural training programs are excluded from limited tours of duty.

4. Officers already on active duty cannot be placed on limited tours of duty.

Section B.  Authority

1. The authority to establish policy and procedure for the call to duty of
officers in PHS is prescribed in 42 USC 204.  The authority to administer
the PHS Commissioned Corps is prescribed in 42 U.S.C. 216.  The authority
for daily administration of the PHS Commissioned Corps has been delegated
to the Director, Division of Commissioned Personnel (DCP), Human Resources
Service (HRS), Program Support Center (PSC).

2. Section 207(a)(2) of the PHS Act (42 U.S.C. 209(a)(2)) specifies that com-
missions of reserve corps officers may be terminated at any time as the
President may direct.  Section 2l5(a) of the PHS Act (42 U.S.C. 2l6(a))
provides authority for the President to prescribe regulations that terminate
the commissions of PHS commissioned officers.
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Regulations contained in INSTRUCTION l, Subchapter CC43.7, "Separation of
Officers in the Regular and Reserve Corps Without Consent of the Officers
Involved," provide authority to terminate the commission of a reserve corps
officer who is CAD for a specified period of time.

Section C.  Definitions

l. Limited Tour of Duty.  A CAD of a reserve corps officer by a personnel order
which limits the tour of active duty to a specified period of time based
upon specific circumstances as described in Section D. of this INSTRUCTION.

2. Short Tour of Duty.  A CAD of an officer from the inactive reserve for a
continuous period not to exceed 120 days, the beginning and terminal dates
of which are specified in the CAD personnel order.

Section D.  Limited Tours

1. General

a. Under circumstances described below, a reserve corps officer may be CAD
by a personnel order which specifies particular conditions that
prescribe the length of the tour of active duty.  THE LIMITATION WITH
THE SHORTEST DURATION OF TIME WILL TAKE PRECEDENCE.

b. Form PHS-1662 (Exhibit I) will be used to request, amend, extend, or
remove program limited tours of duty.

2. Medical Limited Tour.  A candidate who does not meet physical standards for
extended active duty in the PHS Commissioned Corps, but who is otherwise
qualified, may be offered an appointment and CAD for a limited period with
or without an option for extension.  Such tours will be for a period of 1,
2, 3, or 4 years.  4-Year medical limited tours may be granted only to
medical and nurse officers when shorter period would interfere with special
pay contracts available to officers in those categories.  See INSTRUCTION
6, Subchapter CC23.3, "Exception to Medical Requirements for Limited Tours
of Active Duty in Reserve Corps."

Medical limited tours can be terminated before the specific end-date of the
limited tour of duty, as specified on the CAD personnel order, in certain
circumstances.  Medical limited tours will not be extended beyond 6 years
from the last CAD date.  Medical limited tours will be extended only if the
officer still meets medical limited tour physical standards.
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After separation, should the candidate be found later to meet physical
standards for career appointment, the previous limited tour of duty would
create no obligation to retroactive benefits of any kind.

3. License Limited Tour.  A candidate who does not meet the licensure
requirement for extended active duty in the PHS Commissioned Corps, but who
is otherwise qualified, may be CAD for a limited period.  See  INSTRUCTION
4, Subchapter CC23.3, "Appointment Standards and Appointment Boards."

Evidence of licensure is required for removal of the limitation and
retention in the PHS Commissioned Corps.  See INSTRUCTION 4, Subchapter
CC26.1, "Professional Licensure/Certification Requirements for Health Care
Providers in the Public Health Service."

4. Program Limited Tours

a. All National Health Service Corps (NHSC) scholarship recipients
assigned to NHSC will be placed on tours of active duty for the period
of obligated service unless there are extenuating health or program-
limiting conditions which take precedence.

b. Participants in the Clinical or Research Associate program, both
intramural and extramural, administered by the National Institutes of
Health (NIH) and the Food and Drug Administration for their programs,
or those of other components of HHS, who are placed in appropriate
entry level billets, may be placed on initial limited tours of active
duty of not less than 2 years.  The limited tour period may be extended
in increments of not less than 1 year or more, except that the limited
tour end-date will not be extended beyond a date 10 years after the
date the officer is initially CAD as a Clinical or Research Associate.
Any extension requests must be forwarded to DCP for approval.

Officers who are CAD and placed into a tenure track billet, may be
placed on initial limited tours of active duty of not less than 2
years.  The limited tour period may be extended in increments of not
less than 1 year or more, except that the limited tour end-date will
not be extended beyond a date 6 years after the most recent date the
officer was CAD.  Any extension requests must be made by the Operating
Division (OPDIV) or Program  using Form PHS-1662, and approved by the
Director, DCP. 

c. Participants in the Epidemic Intelligence Service (EIS) program and/or
the PHS Epidemiology Training/Experience program who are appointed in
the PHS Commissioned Corps, will be CAD on tours limited to a period
specified for participation in the program, but tours will not exceed
3 years.



CC23.3   LIMITED TOURS OF ACTIVE DUTY    PHS PERSONNEL INSTRUCTION 8   PAGE 5

DEPARTMENT OF HEALTH AND HUMAN SERVICES           T.S. PHS-CC 610      6/3/97 

d. Participants in any intramural postdoctoral residency or fellowship
program administered by NIH, who are appointed in the PHS Commissioned
Corps, will be CAD on program limited tours and will be placed on an
initial limited tour of active duty of not less than 2 years.  The
limited tour period may be extended in increments of not less than 1
year or more, except that the limited tour end-date will not be
extended beyond the expected duration of the residency or fellowship
program.  An extension request must be made by NIH using Form PHS-1662,
and approved by the Director, DCP.

Any officer participating in an intramural postdoctoral residency or
fellowship program, which has an extramural sequence in excess of 30
days, must sign a training agreement and be on a tour of active duty
that fulfill the long-term training obligation.  (See Section E, item
3 of INSTRUCTION 3, Subchapter CC25.2, "Intramural Residency Training
Programs," of this manual.)

Section E.  Policy

1. The commission of a reserve corps officer CAD under the terms of a personnel
order which limits the tour of active duty to a specified period of time,
may be terminated without cause on the terminal date of the stipulated
period.  

An officer, upon request and recommendation of officials of the OPDIV or
Program to which he/she is assigned, may be separated from active duty and
placed in inactive reserve status if the Director, DCP, determines that
there may be a need in the future to call the officer to active duty.

2. The first 3 years of any tour of duty shall be a probationary period as
specified by regulations prescribed in INSTRUCTION 1, Subchapter CC43.7,
"Separation of Officers in the Regular and Reserve Corps Without Consent of
the Officers Involved," and policies and procedures set forth in INSTRUCTION
1, Subchapter CC23.7, "Involuntary Separation During the Probationary Period
Served by Officers on Active Duty in the Reserve Corps." 

3. During the first 3-year period of his/her tour, an officer is in
probationary status and, while in that status, his/her commission as an
officer in the PHS Commissioned Corps may be terminated, or the officer may
be placed in inactive reserve status in accordance with policies and
procedures established by DCP.

4. An officer who completes a limited tour of active duty, as provided under
this INSTRUCTION, may become eligible for continued active duty if, during
his/her period of limited service:
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a. he/she meets all medical and professional criteria required for
extended active duty in the PHS Commissioned Corps; 

b. the OPDIV or Program to which the officer is assigned, requests such
change in status in the case of program limited tours; and

c. final approval is given by the Director, DCP.  Approval of medical
limited tours and extensions of medical limited tours is done in
consultation with the Medical Evaluation Staff in the Medical Affairs
Branch (MAB), DCP. 

Section F.  Responsibilities

1. OPDIV or Program

a. Upon selecting an applicant being considered for active duty, the OPDIV
or Program will counsel him/her, at the time of recruitment, regarding
their program limited tour requirements, and their options to end,
extend, or remove the program.  

b. The OPDIV or Program is responsible for completing an officer’s annual
Commissioned Officers’ Effectiveness Report (COER) (Form PHS-838), and
Status Report on Commissioned Corps Officers During Probation (Form
PHS-6385).  The OPDIV or Program employing the officer will review
his/her performance at the end of 2 years to decide whether the officer
is to be recommended for continuation in that OPDIV or Program and in
the PHS Commissioned Corps.

If there is a recommendation for separation of an officer during the
probationary period, the OPDIV or Program must contact the Adverse
Actions Officer in the Office of the Director, DCP, as soon as the
decision to recommend separation is made.  If the OPDIV or Program
determines that the officer is not suited for continuing assignment in
the OPDIV or Program, they will make contact with the Officer
Development Branch (ODB), DCP, for placement consideration, as
appropriate.

c. It is the responsibility of the OPDIV or Program initiating a CAD on a
program limited tour, to submit Form PHS-1662 to request the amendment,
extension, or removal of the program limited tour of duty.

OPDIV or Program officials are also responsible for timely processing
of Form PHS-1662 to request extensions, reassignments, etc.  Personnel
orders will not be amended without such requests from the OPDIV or
Program concerned.  Form PHS-1662 must be received in DCP at least 20
days prior to the effective date of the requested action. 
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In the absence of a timely official request for personnel action, the
officer will be separated from active duty on the date specified on the
personnel order which called the officer to the limited tour of active
duty.  It is mandatory that the timeframes specified in this
INSTRUCTION be strictly observed by OPDIV or Program officials.

All authorized travel and terminal leave must be completed by that
separation date.  Notwithstanding the above, this does not relieve the
officer or the program from the necessity of submitting Form PHS-1373
(Exhibit III) when separation is indicated.  

d. When separation is indicated, it is the responsibility of the OPDIV or
Program to advise the officer to complete Form PHS-1373 and forward the
top copy of the Form to DCP a minimum of 30 days prior to the officer's
last day physically present at his/her duty station.

In the event that the officer declines to submit Form PHS-1373 prior to
termination of his/her limited tour of duty, it is the OPDIV’s or
Program’s  responsibility to submit Form PHS-1373 on the officer’s
behalf, and to so notify the officer by sending him/her a copy of the
submitted Form.  In such cases, in order to ensure that the officer
receives full separation entitlements, the OPDIV or Program must submit
an accurate and completed Form PHS-1373, and should make sure that the
Form is received in DCP at least 30 days prior to the officer’s last
day physically present at his/her duty station.  All routine separation
requirements will be applied and will not be waived.

2. Officer

a. Prior to the time of CAD for a limited tour of active duty, the officer
must sign a statement furnished by DCP which will acknowledge that the
officer understands the conditions under which he/she has agreed to
serve in the PHS Commissioned Corps.  See Exhibit II, Form PHS-6351,
"Limited Tour of Duty Statement of Understanding."

b. Officers who wish to remain on active duty, are responsible for
supplying DCP with the required documentation.  To remove a license
limited tour of duty, the officer must submit a photocopy of a valid,
current, license/registration/certification to ODB, DCP.  To remove or
request extension of medical limited tour, the necessary medical
information must be submitted to the Medical Evaluation Staff, MAB,
DCP. 

c. Officers separating from PHS Commissioned Corps at the end of the time
specified for the limited tour of active duty, or at any other time,
are responsible for the timely submission of Form PHS-1373 in order
that separation entitlements are accorded him/her.  The original copy
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of Form PHS-1373 must be submitted to DCP at least 30 days prior to the
last day the officer will be physically present at his/her duty
station.  See INSTRUCTION 3, Subchapter CC23.6, "Form PHS-1373,
Separation of Commissioned Officer."  Also, see CCPM Pamphlet No. 32,
"Information on Separation."

3. DCP

a. DCP is responsible for providing the OPDIVs or Programs monthly listings
of officers on limited tours, including the type of limitation and the
tour end-date;  

 
b. DCP is responsible for determining whether officers not recommended for

continuation in one OPDIV or Program are candidates for possible
reassignment to another OPDIV or Program at the end of the limited
tour; and 

c. DCP is responsible for the appropriate processing of the requested
personnel action.

Section G.  Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974.  INSTRUCTION 7, Sub-
chapter CC26.1, "Rights and Responsibilities of the PHS Commissioned Officers
Under the Privacy Act of 1974" of this manual, sets forth the procedures to be
followed in the maintenance of these records.  The applicable system of records
is 09-37-0002, "PHS Commissioned Corps Personnel Records, HHS/OASH/OSG."
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EXHIBIT I 

Form PHS-1662, "Request for Personnel Actionu 
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EXHIBIT I (Continued) 

Form PHs-1662, "Request for Personnel Action" 
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EXHIBIT I1 

Department of Health and Human Services 
Human Resources Service 
Program Support Center 

Division of Commissioned Personnel 

LIMITED TOUR OF DUTY 
STATEMENT OF UNDERSTANDING 

1, , (type or print full name), hereby understand that if 
appointed to the Commissioned Corps of the U.S. Public Health Service, I will be initially 
appointed as a Reserve Officer. I also understand that I will be placed on a limited tour 
of active duty as specified in the personnel orders effecting my appointment and call to 
active duty. 

I also understand that my plZ;tive QyUL as a Public Health Service officer will conclude 
at the end of the limited tour approved in the initial orders, unless the date is extended 
or removed by one or more subsequent orders. 

Moreover, I understand that this initial limited tour of duty is usually for 3 years. 
However, I also understand that in the course of being considered for an appointment, 
other issues affecting the duration of the initial limited tour of duty may arise. These 
include, among other things, professional licensure and health conditions. If any such 
issue applies to me, I understand that I will be informed of it, the more restrictive 
limited tour of duty that would result from it, and the steps I would have to take to 
remove it knowing that if I took those steps that the restriction would be removed by a 
specific personnel order. 

Signature Date 

Return this completed Form to: 
Division of Commissioned ~ereonnel/H~S/PSC 
A m :  Personnel Services Branch (PSB) 
5600 Fishers Lane, Room 4-36 
Rockville, Maryland 20857-0001 
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EXHIBIT 111 

Form PHs-1373, "Separation of Commissioned Officer" 
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