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Section A Pur pose and Scope

This | NSTRUCTI ON describes the requirements and procedures for the
detail, including |leave wi thout pay (LWOP) detail, of officers of the PHS
Conmmi ssioned Corps to states or nonprofit institutions (NPl). For
purposes of this INSTRUCTION, NPl shall be interpreted to include public
i nternati onal organizations.

This I NSTRUCTI ON does not apply to details to Federal agencies or
congressi onal conmittees.

Section B. Authority

The statutory authority for the detail of PHS comnr ssioned officers to
states is set forth in Section 214(b) and (d) of the PHS Act (42 U S.C
215(b) and (d)). Note that in this INSTRUCTION, U S. Code citations will
be used.

The statutory authority for the detail of PHS comnr ssioned officers to
NPl's is contained in 42 U S.C. 215(c) and (d).

Regul ations relating to LWOP details of officers are set forth in
Subchapter CC49.1, INSTRUCTION 1, of this Manual

Section C. Definitions

For purposes of this INSTRUCTION the follow ng definitions apply:

Detail. Any special assignment in which a PHS comni ssioned officer is
ordered to performduties in or for a state, or an agency thereof, or for
an NPl and the officer's inmediate supervisor is a state/ NPl official
even though the i medi ate supervisor is another PHS officer or enployee
on detail to such organization.

Federal Supervisor. The designated PHS official who wll exercise
general adm nistrative supervision over the officer while the officer is
on detail to a state/NPI.

Grant - Supported Detail. Any detail of an officer to a state/ NPl under an
agreenent that the officer's services are provided in lieu of project or
formula grant funds. In these instances, all or part of the expenses

(e.g., pay and allowances, travel and transportation) of the detailed
personnel nmay be paid fromthat portion of the grant funds retained by
PHS.
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d.

International Organi zation. A public international organization, engaged
in health activities, in which the United States participates under any
treaty or under the authority of any act of Congress authorizing such
participation, and which shall have been designated by the President
t hrough appropriate Executive order as being entitled to enjoy certain
privileges, exenptions, and imunities. For purposes of this
| NSTRUCTI ON, NPl shal | be interpreted to include internationa
or gani zati ons.

LWOP Detail. A detail in which a comm ssioned officer retains his/her
conmi ssion and active duty status but is permtted to be absent without
pay for the purpose of accepting enploynment with a state/ NPl

Non- Federal Supervisor. The designated state/NPl official who will be
directly responsible for the day-to-day supervision of the officer while
the officer is on detail to a state/NPI

Nonprofit Institution (NPI). Any nonpublic (i.e., private), nonprofit
educational, research or other institution, including internationa
organi zations, engaged in health activities. As wused in this
I NSTRUCTI ON, "nonprofit" means that no part of the net earnings of an
institution may inure or may lawfully inure to the benefit of any private
shar ehol der or indivi dual

Nonr ei mbursabl e Detail. Any detail of an officer to a state/ NPl in which
the officer's salary, allowances, travel and transportation expenses
(except that the state/NPI may pay for travel directed by it), or the
cost of benefits are paid fromPHS appropriati ons, w thout reinbursenent.

Oficer or Commissioned Oficer. Officers appointed to the PHS
Commi ssi oned Corps pursuant to 42 U.S.C. 204.

Public Health Service or Service. The PHS agencies, regional offices,
and OASH.

Rei mbursable Detail. Any detail arrangenent whereby sal ary, allowances,
travel and transportation expenses, or the cost of benefits are paid to
officers on detail by the Federal Government but such costs are
rei mbursed, in whole or in part, by the state/NPl to which the officer is
det ai | ed.

State. The term "state" includes, in addition to the several states,
only the District of Colunbia, Guam the Commonweal th of Puerto Rico, the
Northern Mariana |slands, the Virgin Islands, Anmerican Sanpa, and the
Trust Territory of the Pacific Islands; a political subdivision of a
state, an interstate agency, or any agency of the foregoing (including

regional, state, or local health or health planning agencies, or
non- Federal public institutions such as state educational institutions).
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Section D. Details to States/NPls
Under 42 U.S.C._ 215

1. Wio Can be Detailed. Under 42 U.S.C. 215(b), PHS officers can be
detailed to states for work which the Secretary deternmines will aid the
Department of Health and Human Services (DHHS) in the nore effective
di scharge of its responsibilities in the field of health.

Under 42 U.S.C. 215(c), PHS officers can be detailed to NPIs for special
studi es of scientific problens and for dissem nation of information relating
to public health if the Secretary determnes that such studies or
di ssenmination of information will aid DHHS in the nore effective discharge of
its responsibilities in the field of health.

Wthin PHS, work related to the functions of the service, special studies of
scientific problens, and dissennation of information relating to public
health is interpreted to include, but not be linmted to, such activity in the
di sci plines of nedicine, dentistry, and other health professions, including,
but not limted to, nursing, pharmacy, physical and occupational therapy,
functional rehabilitation, sanitation, «clinical social work, clinica
psychol ogy, sociology, sanitary engi neering, veterinary nedicine, dietetics,
medi cal record library science, health education, pharnmacol ogy, biophysics,
bi ochemi stry, bi ol ogical sciences, health and nedical statistics, health human
resources analysis, and the adm nistration of activities in these fields.

2. General. The follow ng general information applies to all details of PHS
conmi ssioned officers to states/NPI. Specific information relating to
rei mbursable (fully or partially), nonreinbursable, or grant-supported
details is contained in Section D.3., below Specific information

pertaining to LMWOP details is contained in Section D.4., bel ow

a. Period of Detail. Details nay be nade for a period of two years or |ess.
Upon mutual agreenment of both parties and the officer, details nmay be
extended for additional periods of not nore than two years each. For an
extension to be considered, the following nust be submtted to the
Director, Comm ssioned Personnel Operations Division (CPOD), Ofice of
Per sonnel Managenent (OPM), O fice of Managenment (OM, PHS, Room 4-35
Par kl awn Bui | di ng, 5600 Fi shers Lane, Rockville, Mryland 20857:

(1) Awitten justification for continuance fromthe state/ NPl to which
the officer is detail ed;

(2) A witten concurrence fromthe officer; and

(3) A Form PHS-1662, "Request for Personnel Action -- Conmm ssioned
Oficers," fromthe officer's sponsoring program
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b. Personnel Agreenents. Personnel agreenents, as outlined in Section F.
bel ow, are required for all details, except nonrei nbursabl e details of 20
weeks or less. The agreenent will specify the officer's entitlenments as
set forth below as well as the financial responsibilities of the parties
i nvol ved.

c. Supervision. Wiile on detail, the officer's i medi ate supervisor will be
the non-Federal supervisor. |In addition, a Federal supervisor wll be
designated in each case. The Federal supervisor wll exercise genera
adm nistrative supervision over the officer in accordance with the
provi sions set forth in this | NSTRUCTI ON

d. Longevity Increases. The period of detail is creditable for purposes of
basi ¢ pay based on years of service.

e. Travel and Transportation. Expenses for travel of the officer and
transportati on of dependents, shipnment of househol d goods, and persona
effects to and frominitial place of detail will be paid by PHS under
provi sions of the Joint Travel Regulations of the Uniformed Services
(hereinafter cited as JTR). Travel and transportati on expenses incurred
as a result of travel directed by the state/NPlI will be paid by the
state/ NPl under state/NPl |aw, regulations, and procedures.

f. | nsurance, Social Security and Retirenent. An officer's coverage under
Servicenen's Group Life Insurance (SGLI), Federal Enployees Goup Life
I nsurance (FEGLI), Social Security, and PHS Conmi ssi oned Corps retirenent
provi sions continues while on detail, including LWOP detail. Furt her
informati on concerning SGLI is contained in Subchapter CC29.4,
I NSTRUCTION 1, of this Mnual, and additional information concerning
FEGLlI is set forth in Subchapter CC29.4, |NSTRUCTION 2, of this Mnual

g. Post Exchange and Conmmi ssary Privileges, Mdical Care, and Veterans

Administration Benefits. An officer's entitlenent to Post Exchange and
Conmi ssary privileges at facilities of the Armed Forces and nedi cal care
for hinsel f/herself and dependents in accordance with 10 U. S.C. Chapter
55 and 42 U.S.C. 253 continues while on detail. Likew se, the period of
detail is creditable service for determning eligibility for benefits
adm ni stered by the Veterans Adm nistration (VA).

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 328 2/ 4/ 80



PAGE 6

PHS PERSONNEL | NSTRUCTI ON 5 CC23. 5 DETAI LS TO A STATE/ NPI

Survivor Benefits. 1In the event of the officer's death while on detail,
PHS wi || pay the death gratuity, paynent for unused Federal annual | eave,
burial expenses (including transportation of the officer's remmins to
place of internent), and costs for transportation of dependents and
shi pment of househol d goods and personal effects to a place sel ected by
the officer's survivors. (See Subchapter CC29.5, INSTRUCTION 2, of this
Manual . )

Death of a Dependent. In the event of the death of an officer's
dependent while the officer is on detail, PHS will pay the cost of
transporting the dependent's remains to the place of internent.

Entitl enents Upon Separation or Retirenent.

(1) In the event of the officer's separation from PHS, including
retirement, while on detail, PHSwill pay, if otherwise eligible, a
| unp-sum | eave paynent for any Federal unused annual |eave to the
officer's credit on the date of separation. Such paynent will be
based on the pay grade held by the officer on his/her date of
separation. The |unp-sum | eave paynent for Federal |eave is not
rei mbur sabl e. Any | unp-sum | eave paynent for earned but unused
state/NPlI |leave is a responsibility of the state/ NPI.

(2) PHS will pay the cost of transporting the officer and his/her
dependents and shi pment of househol d goods and personal effects to
the officer's hone. PHS can require reinbursement from the
state/ NPl for transportation of the officer and hi s/ her dependents,
and shi pment of househol d goods and personal effects.

Selective Service Status. Under the Mlitary Selective Service Act of
1967, as anended, a period of detail to a state/NPl was not creditable
toward fulfillment of a selective service obligation (50 U S.C. App.
456(a)(2)). It is expected that such provision would al so pertain should
the sel ective service systembe reinstituted. Therefore, as a matter of
policy, PHS will not approve the detail of a conm ssioned officer to a
state/ NPl when the officer is serving a period that, in the future, may
be otherwise credited toward fulfillment of a selective service
obl i gati on.
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l. Fees for Licensure. PHS does not have authority to rei nmburse an officer
for fees paid for any professional state license required by the
state/ NPl incident to the performance of duty for the state/NPI. \When
such a license is required, the PHS official negotiating the personne
agreenent (see Section G, below) should attenpt to have the state/NP
agree to reinburse the officer for these fees or to obtain a waiver of
the licensure requirenment fromthe appropriate |licensure board or agency.
This type of arrangenent should be covered in the personnel agreenent.
Addi tional information concerning paynent of state nedical licensure fees
is contained in Subchapter CC25.2, |INSTRUCTION 2, of this Manual

m Tort Clainms _and Rel ated Acts.

(1) FEederal Tort Clains Act (FTCA). The Federal Governnment gave its
consent to be sued in tort under FTCA (28 U S.C. 2671-2680;
1346(b)). FTCA largely abrogates the Federal Governnment's immunity
fromtort liability and establishes the conditions for suits and
cl ai ns agai nst the Federal Government.

(a) Coverage. In nmost circunstances, PHS comr ssioned officers
detailed to a state/ NPl are covered under FTCA. However, in

sonme i nstances, an officer nay not be protected under FTCA. It
is inperative, therefore, that an officer determ ne the extent
to which protection is provided by the state/NPl (by
adm nistrative renmedy or otherwise) for |osses, autonpbile
accidents, suits regarding acts of om ssion or conm ssion

etc., related to performance of duty on behalf of the
state/NPI. The officer should also review personal insurance
coverage (e.g., automobile, nmlpractice) to deternmne if
changes should be nmde. Additional information regarding
liability coverage 1is <contained in Subchapter CC29.9,
| NSTRUCTI ON 6, of this Mnual

(2) Hold Harm ess Section of the Emergency Health Personnel Act. Under
the Energency Health Personnel Act (42 U.S.C. 233(f)), the
Department Clains Officer (the Assistant Ceneral Counsel, Business
and Administrative Law Division, Ofice of the General Counsel
DHHS) wi Il hold harm ess and, in exceptional circunstances, provide
liability insurance for any PHS comni ssi oned of ficer for danmages for
personal injuries negligently caused under all of the follow ng
condi tions:
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(a) The officer was acting within the scope of enploynent in the
performance of nedical and related functions, and

(b) Was detailed to a state/NPI, and
(c) There is no remedy against the United States under FTCA.

n. St andar ds _of Conduct .

(1) Regulations and policies of both DHHS and the state/ NPl concerning
standards of conduct shall apply to the officer while on detai
except that:

(a) PHSwill be responsible for any disciplinary or adverse actions
that may be required.

(b) Requests for approval of outside enploynment (e.g., witing and
editing) shall be subnmitted to the Federal supervisor, through
the non-Federal supervisor, for approval in accordance with
DHHS regul ati ons and policies (see 45 CFR 73.735 et seq.).

(c) Unless otherw se specified in the personnel agreenent, Federa
| aws, regul ations, and policies will apply in instances where
there is a conflict between Federal and state/NPl | aws,
regul ati ons, and policies.

(2) The officer shall not engage in any political activities prohibited
to Federal enployees under 5 U S.C. 7321 et seq. (the former Hatch
Political Activity Act).

(3) Federal laws relating to conflicts of interest (18 U. S.C. 203, 205,
207, 208, and 209) shall apply to the officer while on detail

0. Performance Reports. Conpl eted Form PHS-838, "Conmmi ssioned O ficers'
Efficiency and Progress Report" (COEPR), will be forwarded to the
foll owi ng address:

Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Attn: NMDB ADM NI STRATI VE- - CONFI DENTI AL
Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 328 2/ 4/ 80



CC23. 5

DETAI LS TO A STATE/ NPI PHS PERSONNEL | NSTRUCTI ON 5 PAGE 9

Subchapter CC25.1, INSTRUCTION 1, of this Mnual, contains detailed
i nstructions for conpleting and submtti ng Form PHS-838.

Soldiers' and Sailors' Civil Relief (SSCR) Act. While on detail, active
duty PHS comi ssi oned of ficers continue to be covered under the Sol di ers'
and Sailors' Civil Relief Act of 1940, as anended (50 U. S.C. App. 501 et
seq.) and are entitled to all the rights, privileges, imunities, and
benefits provided thereunder. Specific information concerning the SSCR
Act is contained in Subchapter CC29.9, |INSTRUCTION 2, of this Manual.

Details, Excluding LWOP Details, to States/NPIs For Periods in Excess of
20 Weeks. This subsection applies only to details mde on a
rei mbursabl e, partially reinbursable, or grant-supported basis.

Conpensation. Conpensation, including allowances, will be paid by PHS in
accordance with Title 37, United States Code. This includes base pay,
gquarters and subsistence allowances, special pay, famly separation
al l omances, incentive pay for hazardous duty, education allowances for
dependents of officers stationed in foreign countries, continuation pay
(CP), Retention Special Pay (RSP), Variable Special Pay (VSP), Board
Certified Pay (BCP), and Incentive Special Pay (ICP), as appropriate.
Overseas station all owances (housing and cost of living all owances) are
al so payabl e by PHS, in appropriate cases, in accordance with Appendi x A
of the JTR

Annual and Si ck Leave.

(1) The officer is entitled to annual and sick | eave in accordance with
Federal law (42 U. S.C. 210-1), inplenenting regulations, and
polici es.

(2) Annual and sick leave wll be approved by the non-Federal
supervi sor. Leave records, Form PHS-1345, "Request and Authority
for Leave of Absence,” will be nmaintained by the Federal supervisor.
The non-Federal supervisor will pronptly report to the Federal
supervi sor | eave approved and used.

(3) The officer will be excused from duty on all Federal holidays
wi t hout charge to annual |eave unless the holiday falls within a
peri od of approved annual |eave, and nay be excused fromduty on a
state or local holiday w thout charge to annual |eave unless such
holiday falls within a period of approved annual | eave.
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(4) "Station leave" (i.e., leave of less than a full workday) may be
granted by the non-Federal supervisor w thout charge to annua
| eave. Except in energency circunstances, station | eave should be
requested and appproved in advance. Approval may be given either
orally or in witing.
(5) Al sick | eave of one day or nmore will be reported on Form PHS-1345
to the follow ng address:
Chi ef
Medi cal Branch
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent
O fice of Managenent, PHS
Room 4- 35, Parkl awn Buil di ng
5600 Fi shers Lane
Rockville, Maryland 20857
In addition the officer will provide, to the above address, specific
i nformati on concerning each i nci dence of serious illness, protracted
sick | eave, or hospitalization
C. | nsurance, Social Security, and Retirenent. The officer's share of costs

for SAI, FEG.I, and Social Security coverage will be wthheld from
hi s/ her sal ary. If the detail is mde on a reinbursable, partially
rei mbursabl e, or grant-supported basis, the state/NPl can be required to
pay the PHS share of costs for such coverage(s).

Survivor Benefits. PHS can require reinbursenent fromthe state/ NPl for
the death gratuity, paynment for unused Federal annual |eave, burial
expenses (including transportation of remains to place of interment), and
costs of transportation of dependents and shi prment of househol d goods and
personal effects to a place selected by the officer's survivors.

Death of a Dependent. PHS can require reinbursement fromthe state/ NPl
for the cost of transporting the dependent's renmins to a place of
i nternent.

Retirement or Separation. In the event of an officer's retirenent or
separation while on detail, PHS will pay |unp-sum annual |eave paynent,
cost of transporting the officer and his/her dependents, and shipnment of
househol d goods and personal effects to the officer's hone. PHS can
require rei nbursenent fromthe state/ NPl for these costs.
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COEPRs. COEPRs on the officer will be subnmitted to CPOD annually by the
Federal supervisor (rating officer), in consultation with the non-Federa
supervi sor, on FormPHS-838. The rating officer's supervisor will serve
as the review ng officer and forward FormPHS-838 to the address shown in
Section D.2.0., above.

LWOP Details. This subsection applies to PHS conmi ssioned officers while
on detail to a state/ NPl on an LWOP basis.

Conpensation and Financial Arrangenents. Conpensation, including
al l omances, will be paid by the state/NPl in accordance with state/NP
| aw, regul ati ons and procedures.

CP _and Special Pays. |If an officer enters LWOP status before the period
of an executed CP or special pay contract has expired, any paynent
al ready nmde covering the unexpired portion of the contract nust be
refunded to the Governnent. An officer who becones ineligible after
entering LWOP status may not execute another service contract upon return
to pay status, unless reselected by the Assistant Secretary for Health

(ASH) .

Hours of Duty, Workweek, and Holidays. The state/NPl will determne, in
accordance with its regulations and policies, the officer's work
schedul e, including holidays.

Travel and Transportation Expenses. PHS may require reinbursement from
the state/ NPl for the cost of travel and transportation.

Annual and Si ck Leave.

(1) The officer will earn annual and sick |eave in accordance with the
laws and inplenenting regulations of the state/NPI to which
detail ed, but not to exceed the annual and sick | eave entitlenments
for conm ssioned officers under Federal law (42 U S. C. 210-1),
i mpl enenting regul ati ons, and policies.

(2) Federal |eave does not accrue while the officer is on LWOP.

(3) State/ NPl | eave earned by the officer while on LMWOP but not used may
be granted as terninal |eave by the state/NPl, provided the period
of termnal leave falls within the period of LWOP;, or a |unp-sum

| eave paynent nmay be paid by the state/NPI. |f the state/ NPl does
not have authority to nake a |unp-sum |eave paynent or approve
termnal |eave, any unused leave will be lost when the officer

returns to duty with PHS.
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(4) An officer's Federal |eave balance will be frozen as of the date
prior to entry into LWOP status. However, the requirenent as to the
anount of |eave which can be carried over from one | eave year to
anot her still applies. The |eave account will be reopened when the
officer returns from LWOP. For exanple, if an officer enters LWOP
status on June 1, with 65 days of unused annual |eave, and renmins
on LWOP status through the end of the year, the officer's |eave
bal ance will be adjusted to 60 days on Decenber 31. Thus, the
officer will have 60 days unused annual |eave to his/her credit at
t he begi nning of the cal endar year
(5) Wen an officer enters on LMWOP status, the |eave maintenance clerk
will verify the accuracy of the l|leave balance as of the date of
entry on such status. The |eave bal ance nust be verified on Form
PHS-31, "Oficer's Leave Record." A statenent certifying that the
| eave record is true and correct to the best of the |[eave
mai nt enance clerk's know edge is required. This statement will be
si gned by the | eave nmai nt enance cl erk and countersi gned by the offi-
cer's leave granting authority. FormPHS-31 will then be forwarded
to the Director, CPOD, at the follow ng address:
Di rector
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent
O fice of Managenent, PHS
Room 4- 35, Parkl awn Buil di ng
5600 Fi shers Lane
Rockville, Maryland 20857
Form PHS-31 will be filed in the officer's official personnel
folder. \When the officer returns to pay status, the | eave record
will be forwarded to the officer's new duty station. Additional
i nformati on concerning the mai ntenance of an officer's | eave record
while on LMOP detail is |ocated in Subchapter CC29. 1, | NSTRUCTI ON 2,
of this Manual
(6) The non-Federal supervisor wll forward, through the Federa
supervisor, all sick | eave reports of one day or nore to the Chief,
Medi cal Branch, in accordance with the provisions of Section

D. 3. b.(5), above.
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f. | nsur ance Cover age.

(1) An officer continues to be entitled to SGLI while on LMWOP. |If an
of ficer has FEGQ.l, coverage continues on the sane basis as that of
a civil service enployee. (See Personnel Instruction 300-2, DHHS
Per sonnel Manual .) PHS nust continue to pay the Governnent's share
of costs for the coverage, and the officer nust pay the enployee's
share.

(2) The officer nmust send a nenorandumwi th hi s/ her paynent identifying
the check or noney order (nmade payable to DHHS) as a paynent to
cover his/her share of costs for SAI and/or FEG.Il to the follow ng
addr ess:

Conpensati on and Benefits Branch/ PA
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

Paynments nust be nade in advance on a quarterly basis to cover the
anount that normally woul d be deducted fromthe officer's pay. (See
Exhibits IV. and V.)

g. Retirement Coverage. An officer's coverage under PHS | ength of service
and disability retirenent provisions continues while on LMWOP detail. The
period of LWOP is creditable in determining eligibility for retirenent
and the anount of retired pay.

h. Social Security Coverage. A period of LWOP is not creditable for Socia
Security purposes unless coverage is provided as a result of enploynent
by the state/NPI. |If coverage is provided, the state/NPl is responsible

for withhol ding Social Security taxes fromthe officer's state/ NPl sal ary
and for paying the enployer's share of taxes.

i COEPRs. COEPRs on the officer will be submitted annually by the
non- Federal supervisor to the Federal supervisor on Form PHS-838. The
Federal supervisor will serve as the reviewing officer and forward Form
PHS-838 to the address shown in Section D.2.0., above.

5. Details To States/NPI for 20 Weeks or Less. This subsection applies to
details made to states/NPIs for 20 weeks or |ess.
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a. General. Details can be nmade only on a rei nbursabl e, nonrei nmbursabl e or
grant -supported basis. Personnel agreenents, as such, are not required.
However, for reinbursable and grant supported details, a nmenorandum of
agreenent between the PHS program and the state/ NPl specifying the
financial arrangenents may be necessary.

b. Content of Menorandum In all cases, the officer should be informed by
menorandum that the detail has no effect on his/her entitlenments,
benefits, rights, or obligations as a PHS comr ssioned officer and on
such matters as the foll ow ng:

(1) Hours of duty (to be determ ned by the state/ NPl);

(2) Method for obtaining approval and reporting annual and sick | eave
(see Section D.3.b., above.); and

(3) Nane and title of the officer's non-Federal supervisor

Section E. Request or Proposal for a Detai

1. Subni ssion of Request or Proposal. A request or proposal for the detai
of PHS commi ssioned officers may be submitted by a state/ NPl official in
the formof a letter addressed to the head of the PHS organi zati on havi ng

program responsibility for the work area involved, or to ASH at the
foll owi ng address:

Assi stant Secretary for Health
Public Health Service, DHHS

Room 716G, Hubert H. Hunphrey BI dg.
200 | ndependence Avenue, S. W

Washi ngton, D.C. 20201

For grant-supported and other details which will involve the regional office,
the letter should be sent through the regional health adm nistrator (RHA)
The following informati on should be included by the state/NPl in its request
for detail of PHS comm ssioned officers, or should be obtained from the
state/ NPl prior to the devel opment of the personnel agreenent:

a. Pur pose(s) of the detail
b. Reason(s) for requesting Federal assistance;
c. Nunber and di sciplines of officers requested,
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d. Grade level or experience and training of officers requested;

e. The officer's position title(s) and brief description of duties to be
per f or med;

f. Proposed financial arrangenments, i.e., fully reinbursable, partially
rei mbursabl e (specify costs to be rei mbursed), nonrei nbursable, LWOP, or
grant-supported detail (specify grant to be reduced);

g. Name and position title of the non-Federal supervisor

h. Rat e of conmpensation and all owances to be paid by the state/NPI, if any;
and

i Travel and transportation allowances, if any, payable by the state/ NP
for travel of the PHS officer and transportation of the officer's
dependents, househol d goods and personal effects to and fromthe place of
detail .

2. Routi ng of Request or Proposal. Wthin PHS, the request or proposal will
be routed to the appropriate official authorized to enter into agreenents
with states/NPls for the detail of PHS commi ssioned officers. (See
Section H.)

Section F. Personnel Agreenents

1. Purpose. Personnel agreenments are required for (a) reinbursable (fully
and partially), nonreinbursabl e, and grant-supported details of nore than
20 weeks and (b) all LWOP details. These agreenents provide a record of
the obligations assuned by parties to the agreenent and the officer's
entitlenments during the period of work with a state/ NP

2. Prot otype Personnel Adreenents. There is no requirenent that personne
agreenents follow a specific format. However, Exhibits |. through |11
of this |INSTRUCTION provide prototypes to be used as guides for
devel opi ng agreenents.

3. Devel opnment. A separate personnel agreement ordinarily will be devel oped
for each officer who is to be detailed, and the officer's nane will be
stated in the agreenent. However, where nore than one officer is covered
by a single personnel agreenent, it is not necessary to nane each
of ficer.

4, Content. Although the specific content of each personnel agreenent will
vary dependi ng upon the particular situation, all agreements shall, at a
m ni mrum include the follow ng:

a. Identification of the parties entering into the agreenent;

b. Type of and authority for the financial arrangements covered by the
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agreenent, including information about any conpensation;

c. Reason(s) why the state/ NPl is requesting or proposi ng Federal assistance
and why PHS considers it justifiable;

d. The period covered by the agreenent;

e. O ficer's nane, positiontitle, grade, organi zati onal | ocation and Soci a
Security Nunber. (This information is not required where one agreenent
covers the detail of nore than one officer.);

f. Informati on about the work to be perfornmed in the state/NPl (Show
position title(s) of the officer(s) where appropriate, and include a
bri ef description of the duties to be perforned.);

g. Name, position title, organizational |ocation, and business address of
t he Federal supervisor;

h. Position title, organizational |ocation, and business address of the
non- Feder al supervi sor

i I nformati on about any conpensati on and financi al arrangenents, and trave
and transportation provisions (see Sections D. and E., above);

j- Informati on about the benefits and entitlenments covered in Sections D
and E., above, that are relevant to the particular detail

k. A statenent that the non-Federal supervisor will forward, through the
Federal supervisor, all sick |eave reports of one day or nore in
accordance with Section D. 3.b.(5), above.

A statenent that the officer wll pronptly report any change in
dependency status affecting the rate of quarters allowance to the
Conpensati on and Benefits Branch (CBB), CPOD, at the address indicated in
Section D.4.f.(2), above;

m A statenment about the extent to which the rules and policies governing
the internal operation and nmanagenent of the state/NPl, such as hours of
duty, will apply to the officer;

n. The fact that Federal laws relating to conflicts of interest (18 U S.C
203, 205, 207, 208, and 209) shall apply to the officer
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0. A statenment that the policies governing standards of conduct of both DHHS
and the state/NPl are to apply to the officer and that, where there is
conflict between DHHS and state/ NPl policies, DHHS policies will prevai

except where specified in the personnel agreenent;

p. A statenent that requests for approval of outside enploynment (e.g.
writing and editing) are to be subnmtted to the Federal supervisor,
through the non-Federal supervisor, for approval or disapproval in
accordance with DHHS regul ations, policies, and procedures (see 45 CFR
73.735 et seq.);

qg. A statenment that the officer shall not engage in any political activities
prohi bited to Federal officers and enpl oyees under 5 U.S.C. 7321 et seq.
(the former Hatch Political Activity Act);

r. A statenment that the |l ength of the detail covered by the agreenent may be
shortened, extended, or otherw se nodified upon the nutual agreenent of
both parties and the officer concerned; and

S. A statenment that the agreement nmay be termi nated by mutual consent of
both parties, with reasonable notice to the officer concerned, or upon 60
days notification in witing presented by one party to the other party
concerning the forner party's intention to ternminate the agreenent.

5. Distribution of Conpleted Personnel Agreenents. Three origina
agreenents will be prepared and signed by the appropriate officials.
a. An original agreenent will be furnished to each of the foll ow ng:

(1) Director, CPOD (as an attachment to Form PHS-1662);
(2) State/NPl to which the officer is on detail; and
(3) PHS program from which the officer is detailed.

b. A copy of an agreement may be furnished, as appropriate, to each of the
fol | owi ng:

(1) Federal supervisor
(2) Non-Federal supervisor

(3) Oficer concerned (where an agreenent covers nore than one officer
each officer should receive a copy); and

(4) PHS financial managenent office having program responsibility over
the officer.
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6. Rei mbursenent for Adm nistrative Costs. Before taking action to effect
the detail of an officer to a state/NPlI, the Director, CPOD, will ensure
that a personnel agreenment, which neets the requirenents of this
| NSTRUCTI ON, has been properly negotiated and approved by the parties
concerned. The sponsoring PHS programnmay request rei nbursenent fromthe
state/ NPl for admnistrative costs incurred because of the detail.
Admi nistrative costs, if any, shall be specified in the exact amunt in
t he personnel agreenent.

Section G Personnel Actions--Personnel Orders

1. Use of Personnel Orders.

a. Actions for Wiich Personnel Orders Are Required.

(1) Detail an officer to a state/ NPl for a period of nmore than 20 weeks;

(2) Extend a detail originally nade for 20 weeks or less to a period of
nore than 20 weeks;

(3) Terminate a detail which was effected by a personnel order;

(4) Place an officer in LWOP status to accept a detail with a state/ NPI;
and

(5) Return an officer to PHS pay status from LWOP.

b. Actions for Which Personnel Orders Are Not Required. Personnel orders
are not required for a detail, excluding an LMWOP detail, of an officer to
a state/NPlI for a period of 20 weeks or | ess.

C. Preparati on of Personnel Orders.
(1) Personnel orders effectuating details will be prepared in the usual
fashion. |In addition, all LWOP details will be identified as such
and the appropriate statutory authority will be cited (e.g., "

[enter nane of officer] detailed to [enter name of state/NPlI] under
authority of Section 214 of the PHS Act (42 U S.C. 215), and in
accordance with personnel agreenent dated [enter date].").

(2) Any change in entitlenent to conpensation or allowances while on
detail will be authorized in personnel orders in the normal manner.
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2. Use of Form PHS-1662.

a. Actions for which Fornms PHS-1662 are required. Form PHS-1662, "Request
for Personnel Action," is required for any action which nust be shown on
personnel orders (see Section G 1., above).

b. Preparation of Form PHS-1662. Wen requesting effectuati on of details,
Form PHS- 1662 will be conpleted in the usual nmanner. In addition, all
details will be identified as such and the appropriate statutory

authority will be cited and entered into item 14 (e.g., "LWOP detail to
[enter nane of state/NPI] under authority of Section 214 of the PHS Act
(42 U.S.C 215."). Additional information concerning the use and
conpletion of Form PHS-1662 is contained in Subchapter CC23.6,
I NSTRUCTION 2, of this Manual. Exhibits IV. and V. of that | NSTRUCTI ON
contain exanples of how Form PHS-1662 is to be conpleted for
rei mbursabl e, nonrei mbursabl e, and LWOP details.

c. Personnel Agreement as Attachnment. A copy of the personnel agreenent
covering the detail will be attached to Form PHS-1662.

3. Notifying CBB, CPOD, of Changes in Conpensation and All owances. Officers
must notify CBB, CPOD, at the address indicated in Section D.4.f.(2),
above, of any change in status of dependents affecting the rate of pay
and al |l owances or any other matters affecting their conpensati on.

Section H  Approving Authorities

1. Details of Mire Than 20 Weeks and Any LWOP Detail.

a. Personnel Agreenents. The authority to detail PHS comni ssioned officers
to a state/ NPl for a period of nmore than 20 weeks and all LWOP details
has been delegated by ASH, through adm nistrative channels, to the
Director, CPOD.

b. Personnel Orders. Personnel orders effecting details of nmore than 20
weeks or LWOP under 42 U.S.C. 215 will be approved by the Director, CPOD.

2. Details of 20 Weeks or Less.

a. Wth the exception of LWOP details, neither personnel agreenents nor
personnel orders are required for details of 20 weeks or |ess.
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b. The officials to whom authority has been delegated in Part 3 of this
Manual (and PHS agency supplenents thereto) to approve reinbursable,
nonr ei mbursabl e, or grant-supported details for 20 weeks or |ess may
signify their approval by signing the travel authorization form if any.
If travel is not involved, approval may be given in nenorandum form

3. Responsibilities of Approving Authorities.

a. The officials authorized in Part 3 of this Manual (and PHS agency
suppl enents thereto) to enter into an agreenment with a state/ NPl for the
detail of PHS personnel are responsible for:

(1) Determning whether the detail is one which can be justified in
terms of PHS needs and interests;

(2) Determning, in consultation with the Director, CPOD, whether
personnel are available for detail and, if replacenents would be
required;

(3) Negotiating the terns of the personnel agreenent with the state/ NPI;
and

(4) Obtaining any required approval s or concurrences within PHS prior to
si gning the agreenent.

b. The Director, CPOD, is responsible for:

(1) Advising the official who is negotiating the personnel agreenent on
the foll ow ng:

(a) The availability of personnel, and
(b) The points to be covered in the personnel agreenent;

(2) Ensuring that officers who are detailed are advised of their
entitlenents and responsibilities;

(3) Ensuring that a personnel agreement has been negotiated, where
required, before action is taken to effectuate a detail; and

(4) Taking whatever personnel actions are required while the officer is
on detail.
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EXH BIT |
PROTOTYPE PERSONNEL AGREEMENT: RElI MBURSABLE
DETAI L TO A STATE/ NPI

Pursuant to 42 U S.C. 215, the Public Health Service (PHS) and [enter nane of
state/ NPI] hereby enter into an agreenent for the detail of [enter nanme, grade,
title, and Social Security Nunber of the officer], [enter |ocation and nane of
state agency/ NPI].

. JUSTI FI CATI ON FOR THE DETAI L.

A The reason(s) for the state/NPlI's request for this detail is (are) as
fol |l ows:
B. The reason(s) for the Public Health Service's approval of this detail

is (are) as follows:
C. The specific objectives of this detail are as foll ows:

1. POSITION DATA AND SUPERVI SI ON.

A The officer is to be assigned to the position of [enter position title]
in the [enter state agency/NPI] at [enter nmiling address of the
of ficer].

B. The Federal official who wll exercise general adnministrative
supervi sion over the officer while on detail is [enter nane, title of
position, organization, and business address]. This official will be

known as the Federal supervisor.

C. The state/NPlI official who will be responsible for the day-today
supervision of the officer while on detail is [enter nane, title of
position, organization, and business address]. This official will be
known as the non-Federal supervisor.

D. The duties of the officer will be as follow (give brief description of
the duties).

I, REI MBURSABLE COSTS.

A The followi ng expenses incident to the enploynment and travel of the
officer will be paid by PHS directly to the officer, and the state/NPI
agrees to reinmburse PHS for the costs thereof in the manner prescribed
in Section VIII:
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EXH BIT | (continued)

1. Pay and al | owances, including base pay, quarters and subsi stence
al | omances, special pays, continuation pay, |longevity increases
and periodic pay increases in accordance with Title 37, United

St at es Code.

2. Costs for travel of the officer and transportation of his/her
i medi ate fam |y, househol d goods and personal effects to and from
the place of detail in accordance with the Joint Trave

Regul ati ons of the Uniformed Services. (Travel and transportation
expenses incurred as a result of travel directed by the state/ NPl
will be paid by the state/ NPl under state/NPlI |aws, regul ations,
and procedures.)

3. All costs involving annual |eave earned but not used while on
detail .
4, The Federal Governnent's share of costs for Servicenen's G oup

Life Insurance (SGLI), Federal Enployees Goup Life Insurance
(FEGLI), if applicable, and Social Security coverage.

I V. CONTI NGENCY EXPENSES.

A If any of the followi ng events should occur while the officer is on
detail, the expenses indicated will be defrayed by PHS, [enter
responsi bl e PHS progran .

1. In the event of the death of the officer, expenses for
a. Transportati on of dependents and shi pnment of househol d goods
and personal effects to a place selected by the officer's
survivors.
b. Burial, including transportation of remains to place of
i nternent.

c. Six nmonth's pay death gratuity.

d. Lunp-sum | eave paynent for earned but unused Federal annua
| eave not covered by Section IIl.A 3., above.
2. In the event of the death of a dependent, transportation of the

dependent's remains to the place of internment.

3. In the event of separation or retirenent, expenses for |unp-sum
paynment for earned but unused Federal annual | eave not covered by
Section II1.A 3., above.
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EXH BIT | (continued)

4, In the event of illness, any necessary transportation between
hospi tal s.

V. RIGHTS AND BENEFI TS.

A

B

Hours of duty are to be determ ned by the state/ NPI

The officer is entitled to annual and sick |eave in accordance with
Federal law (42 U. S.C. 210-1), regulations and policies. Sick leave is
granted as needed. The officer has [enter nunber of days of annua
| eave] days of annual |eave to his/her credit on [enter date]. The
officer's | eave accrues at the rate of two and one-hal f days per nonth
and can be used at any time thereafter; except, that any leave in
excess of 60 days on Decenber 31 of any year is |ost.

Annual and sick | eave will be approved by the non-Federal supervisor.
Leave records, Form PHS-1345, "Request and Authority for Leave of
Absence," and FormPHS-31, "Officer's Leave Record," wi |l be naintained
by the Federal supervisor. The non-Federal supervisor will pronptly
report to the Federal supervisor, on Form PHS-1345, | eave approved and
used. The officer will normally be excused from duty on all Federa
hol i days wi thout charge to annual |eave unless such holiday falls
within a period of approved annual | eave, and may be excused from duty
on a state or local holiday wi thout charge to |eave, unless such
holiday falls within a period of approved annual | eave.

"Station |leave" (i.e., leave of less than a full workday) may be
granted wi thout charge to annual |eave by the non-Federal supervisor
orally or in witing.

The Federal supervisor will forward all reports of sick |l eave (on Form
PHS- 1345) to the foll owi ng address:

Chi ef

Medi cal Branch

Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

In addition, the officer will pronptly provide, to the above address,
specific information concerning each incidence of serious illness,
protracted sick |eave, and any hospitalization.
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A/

EXH BIT | (continued)

The of ficer's coverage under Social Security continues while on detail
The officer's share of costs for coverage will be withheld fromhis/her
pay.

The period of detail is creditable for purposes of basic pay based on
years of service

The of ficer's entitlenent to Post Exchange and Comm ssary privil eges at
facilities of the Armed Forces and nmedi cal care for hinsel f/herself and
dependents continues while on detail. Likew se, the period of detai
is creditable service in determning eligibility for benefits
adm ni stered by the Veterans Adm nistration (VA).

An officer's coverage under PHS retirenment provisions continues while
on detail.

A deternination about coverage under the Federal Tort Clains Act
(28 U.S.C. 2671-2680; 1346(b)) and the Hold Harnl ess Section of the
Emergency Health Personnel Act (42 U S.C. 233(f)) will be nade on a
case basis as clainms or suits arise.

The state/ NPl agrees to reinburse the officer for any professional
licensure fees when such a license is required by the state/ NPl for the
performance of its work.

APPLI CABI LI TY OF RULES, REGULATI ONS AND POLI CI ES.

A

The rul es and policies governing the internal operation and managenent
of the state/NPl to which detailed will apply to the officer.

Federal laws relating to conflicts of interest (18 U S.C. 203, 205
207, 208, and 209) shall apply to the officer while on detail

The of ficer shall not engage in any political activities prohibited to
Federal enployees under 5 U S.C. 7324 et seq. (the former Hatch
Political Activity Act).

The rules and policies of both the Departnent of Health and Human
Services (DHHS) and of the state/ NPl governing standards of conduct
shall apply to the officer, except that:

1. PHS wi Il be responsible for any disciplinary or adverse action
that may be appropriate.
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EXH BIT | (continued)

2. Requests for approval of outside enploynment (e.g., witing and
editing) shall be subnitted to the Federal supervisor, through the
non- Federal supervisor, for approval or disapproval in accordance
wi th DHHS regul ati ons and poli ci es.

3. Unl ess otherwi se specified in this personnel agreenment, Federal
| aws, regulations, and policies will apply in instances where
there is a conflict between Federal and state/NPl |aws,
regul ati ons, and policies.

E. A report on the efficiency and perfornmance of the detailed officer wll
be subnmitted annually or as requested by PHS by the non-Federal
supervisor to the Federal supervisor on Form PHS-838, "Commi ssioned
O ficers' Efficiency and Progress Report" (CCEPR).

F. The officer will pronptly report any change in dependency status
af fecting his/her rate of pay and al |l owances to the foll ow ng address:

Conpensati on and Benefits Branch/ PA
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent
O fice of Managenent, PHS
Room 4- 35, Parkl awn Buil di ng
5600 Fi shers Lane
Rockville, Maryland 20857
VI, PERI OD OF THE DETAI L.

A This detail is for a period of [enter length of detail], beginning
[enter date] (the period nay not exceed two years).

B. The period of the detail may be extended for a specified period or the
agreement ot herw se nodi fi ed upon the nmutual agreenent of both parties
and the of ficer concerned.

C. This agreenment may be term nated by nutual consent of both parties,

wi th reasonabl e notice to the officer concerned, or upon 60 days notice
inwiting by either party of its intention to term nate the agreenent.
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EXH BIT | (continued)
VI, METHOD OF REI MBURSEMENT.

A PHS wi Il bill the [enter name of state/ NPl agency] on a quarterly basis
for expenses incurred in the preceding quarter for the itens covered in
this agreenent. (See Exhibit V for a sanple of a nenorandumto use for
this purpose.)

B. Bills will be subnmtted to [enter title of state/NPl official,

organi zati on, and address].

| X. ESTI MATED ANNUAL COST.

Costs to be Reinbursed to PHS by the State/NPI:

Pay and al | owances $
State/NPlI's share of costs for

SG.lI, FEG.I, and Social Security $
Travel and Transportation $

TOTAL $

APPROVED:
FOR THE STATE/ NPI FOR THE PUBLI C HEALTH SERVI CE
(Signature) (Signature)
(Title) (Title)
( Dat e) ( Dat e)

FOR THE PROGRAM

(Signature)

(Title)

( Dat e)
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EXH BIT I
PROTOTYPE PERSONNEL AGREEMENT: LEAVE W THOUT
PAY (LWOP) DETAIL TO A STATE/ NPI

Pursuant to 42 U . S.C. 215, the [enter PHS agency], Public Health Service (PHS),
and the [enter state agency and state/NPlI], hereby enter into an agreenent for
| eave without pay (LWOP) for [enter nanme, grade, title, and Social Security
Nunber of the officer], [enter PHS organi zational and geographic | ocation] and
detail to the [enter nanme and | ocation of state agency/NPI].

. JUSTI FI CATI ON FOR THE LWOP DETAI L.

A The reason(s) for the state/NPlI's request for this LWOP detail is (are)
as follows:

B. The reason(s) for the Public Health Service's approval of this LWOP
detail is (are) as follows:

C. The specific objectives of this LWOP detail are as follow

1. POSITION DATA AND SUPERVI SI ON

A The officer is to be assigned to the position of [enter position title]
in the [enter organizational work-unit] at [enter work |ocation and
mai | i ng address of the officer].

B. The Federal official who will exercise adnmi nistrative supervision over
the officer while on LWOP detail is [enter name, title of position,
organi zati on, and business address]. This official will be known as

t he Federal supervisor.

C. The officer will be directly responsible to [enter name, title of
position, organization, and busi ness address of the state/NPlI officia
directly responsible for the day-to-day supervision of the officer].
This officer will be known as the non-Federal supervisor

D. The duties of the officer will be as follows: (give brief description
of the duties).

I, EXPENSES PAYABLE BY THE STATE/ NPI .

A Conpensation, including allowances, will be paid by the state/NPl in
accordance with state/ NPl regul ati ons and procedures in the annua
amount of $ [enter anpunt], effective [enter date]. The state/ NP
wi |l be responsible for tax deductions on the salary it pays the
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EXH BIT Il (continued)

officer. |If there is a change in the rate of state/ NPl conpensation,
the state/NPlI will inmediately notify the foll owi ng office:

Conpensati on and Benefits Branch/ PA

Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

Overtinme or other premium pay, if any, will be paid by the state/NPI
under its regul ati ons and procedures and wi ||l be based on the state/NPI
sal ary.

Travel and transportation expenses incurred as a result of travel
directed by the state/ NPl will be paid by the state/NPlI, in accordance
with state/ NPl regul ati ons and procedures.

A lunp-sum |l eave paynent will be made by the state/ NPl for | eave earned
but not used while on LWOP. (Include only if state/ NPl regul ati ons and
procedures permt such paynment.)

I V. EXPENSES PAYABLE BY PHS.

A

The fol |l owi ng expenses i ncident to the individual's enployment with the
state/NPI will be paid by PHS directly to, or on behalf of, the
of ficer.

1. The expenses of travel of the officer and transportation of
hi s/ her dependents, househol d goods and personal effects to and
fromthe place of detail will be paid by PHS in accordance with

the provisions of the Joint Travel Regulations of the Uniforned
Services (hereinafter JTR).

2. The Federal Governnment's share of costs for the officer's coverage
under Servicenen's Group Life Insurance (SG.I) and/or Federal
Enmpl oyees Group Life Insurance (FEGLI) will be paid by PHS in
accordance with applicabl e Federal statutes.

3. In the event of separation from PHS or retirenment while on LWOP,
PHS wi | | pay for travel, transportation of dependents and shi pnent
of househol d goods and personal effects to the officer's honme in
accordance with the JTR
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EXH BIT Il (continued)

(And if appropriate: The state/NPI agrees to reinburse PHS for the
costs of [enter costs to be reinmbursed].) Note, any or all of these
expenses may be identified for rei nbursement by the state/NPI

V. RIGHTS AND BENEFI TS.

A

The officer is entitled to utilize accunul ated annual and sick | eave in
accordance with state/ NPl regul ati ons and procedures, but not to exceed
entitlenent under Federal law (42 U . S.C. 210-1). Leave will accrue at
the rate of [enter nunber of hours of annual |eave] hours of annua
| eave per [enter tine period] and [enter nunber of hours of sick | eave]
hours of sick |eave per [enter tinme period].

The officer's Federal |eave balance is frozen as of the date prior to
entry into LWOP status. However, an officer who enters LWOP status
with nore than 60 days of annual |eave to his/her credit will have
hi s/ her | eave bal ance reduced to 60 days on Decenber 31 if he/she
continues to be in LWOP status on that date.

Upon the officer's return to duty with PHS, his/her Federal |eave
account will be reopened.

The officer's share of costs for coverage under SGLI and/or FEGLI nust
be paid by hinher each quarter to the address indicated in Section
I11.A, above.

The period of LWOP is creditable for neeting the length of service
requi renents for longevity increases in the Federal Governnent. These
increases will be authorized when due even though the officer is on
LVOP.

The officer is not covered by Social Security as a result of Federa
status while on LMOP. (Include statenent concerning coverage, if any,
as result of enploynment by the state/NPI.)

The of ficer's entitlenent to post exchange and comm ssary privil eges at
facilities of the Armed Forces and nedical care for self and dependents
continues while on LWOP. Li kewi se, an LWOP detail is creditable
service in deternmining eligibility for benefits administered by the
Vet erans Admi nistration (VA).

An officer's coverage under PHS retirenment provisions continues while
on LWOP.

If any of the followi ng events should occur while the officer is on
LWOP, the expenses indicated will be paid by [enter responsible PHS
prograni, PHS
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EXH BIT Il (continued)

1. In the event of the death of the officer, expenses for
a. Transportation of dependents and shi pnent of househol d goods
and personal effects to a place selected by the officer's
survivors.
b. Burial, including transportation of renmins to place of
i nternent.

c. Si x nmonths' pay death gratuity.

d. Lunp-sum | eave paynent for Federal |eave, not to exceed 60
days, to the officer's credit upon entry into the LWOP
detail .
2. In the event of +the death of an officer's dependent,
transportation of the dependent's remains to the place of
i nternent.
3. In the event of separation or retirenent, expenses for |unp-sum

payrment for earned but unused Federal annual |eave.

4, In the event of illness, any necessary transportation between
hospi tal s.

A deternination about coverage under the Federal Tort Clains Act
(28 U.S.C. 2671-2680; 1346(b)) and the Hold Harnl ess Section of the
Emergency Health Personnel Act (42 U. S.C. 233(f)) will be nade on a
case basis as clainms or suits arise.

The state/ NPl agrees to reinburse the officer for any professional
state |licensure fees when such |icense is required by the state/ NPl for
the performance of its work.

VI . APPLI CABI LI TY OF RULES, REGULATI ONS AND POLI ClI ES.

A

The rul es and policies governing the internal operation and managenent
of the state/NPl, such as hours of duty, will apply to the officer

Federal lawrelating to conflicts of interest (18 U. S.C. 203, 205, 207,
208, and 209) shall apply to the officer while on LWOP detail

The officer shall not engage in any political activities prohibited to

Federal enployees under 5 U S.C. 7324 et seq. (the former Hatch
Political Activity Act).
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VII.

VI,

EXH BIT Il (continued)

The rules and policies of both the Departnment of Health and Human
Services (DHHS) and of the state/ NPl governing standards of conduct
shall apply to the officer, except that:

1. PHS wi Il be responsible for any disciplinary or adverse action
that may be appropriate.

2. Requests for approval of outside enploynment (e.g., witing and
editing) shall be subnitted to the Federal supervisor, through the
non- Federal supervisor, for approval or disapproval in accordance
wi th DHHS regul ati ons and poli ci es.

3. Unl ess otherwi se specified in this personnel agreenment, Federal
| aws, regulations, and policies will apply in instances where
there is a conflict between Federal and state/NPl |aws,

regul ati ons, and policies.

A report on the efficiency and perfornance of the detailed officer will
be subnitted annually or as requested by PHS by the non-Federal
supervisor to the Federal supervisor on Form PHS-838, "Commi ssioned
O ficers' Efficiency and Progress Report" (CCEPR).

The officer will pronmptly report any change in dependency status
affecting the rate of quarters allowance to the address indicated in
Section II1.A., above.

PERI OD OF THE LWOP ASS| GNMENT.

This LWOP detail is for a period of [enter duration of LWOP], begi nning
[enter date] (the period nay not exceed two years).

An LWOP detail may be extended or the agreenent otherw se nodified upon
the nmutual agreenent of both parties and the officer concerned.

This agreenent nmay be term nated by mutual consent of both parties,
wi th reasonabl e notice to the officer concerned, or upon 60 days notice
in witing presented by one party to the other party of its intention
to term nate the agreenent.

METHOD OF REI MBURSEMENT.

PHS wi Il bill the [enter name of state agency/NPI] on a quarterly basis
for expenses incurred in the preceding quarter for the itens specified
in Section |V.B., above. (See Exhibit V. for a sanple nenorandumto
use for this purpose.)
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EXH BIT Il (continued)

B. Bills will be submitted to [enter title of the state/NPl official,
organi zati on, and address].

I X. ESTI MATED ANNUAL COST TO PHS.

Federal Governnment's share of

costs of SGLI and/or FEGLI $
Travel and Transportation $
TOTAL $
APPROVED:

FOR THE STATE/ NPI FOR THE PUBLI C HEALTH SERVI CE
(Si gnature) (Si gnature)
(Title) (Title)
(Dat e) (Dat e)

FOR THE PROGRAM

(Signature)

(Title)

( Dat e)
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EXHBIT Il

PROTOTYPE PERSONNEL AGREEMENT: GRANT- SUPPORTED
DETAIL TO A STATE

Pursuant to 42 U S.C. 215(b), the [enter PHS agency], Public Health Service
(PHS), and the state/NPlI of [enter name of state/NPlI] hereby enter into an
agreenent for the detail of [enter name, grade, title, organi zational |ocation,
and Soci al Security Nunber of the officer] to the [enter state agency/NPI]. The
costs of such detail will be paid by PHS, as specified in Section II1l., bel ow,
in lieu of direct paynent to the state/NPlI of an equal amunt of grant funds
alloted to the state/ NPl under [enter section of U S. Code under which the grant
is made]. Under 42 U.S.C. 246(g)(2), the state/NPI's allotnent of the specified
grant funds for fiscal year [enter fiscal year] will be reduced by the costs of
the detail covered by this agreenment.

. JUSTI FI CATI ON FOR THE DETAI L.

A The reason(s) for the state/NPlI's request for this detail is (are) as
fol |l ows:
B. The reason(s) for the Public Health Service's approval of this detai

is (are) as follows:
C. The specific objectives of this detail are as foll ows:
1. POSITI ON DATA AND SUPERVI SI ON

A The officer is to be assigned to the position of [enter position title]
in the [enter organizational work-unit] at [enter work |ocation and
mai | i ng address of the officer].

B. The Federal official who will exercise adnmi nistrative supervision over
the officer while on detail is [enter nanme, title of position
organi zati on, and business address]. This official will be known as

t he Federal supervisor.

C. The officer will be directly responsible to [enter name, title of
position, organization, and busi ness address of the state/NPI officia
directly responsible for the day-to-day supervision of the officer].
This official will be known as the non-Federal supervisor

D. The duties of the officer will be as follows: (give brief description
of the duties).
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11 COSTS TO BE DEFRAYED FROM GRANT FUNDS
A The followi ng expenses incident to the enploynent and travel of the
officer will be paid by PHS from grant funds wthheld from the
state/ NPl allotnment in accordance with the preanble to this agreenent:

1. Pay and al | owances, including base pay, quarters and subsi stence
al | omances, special pays, continuation pay, |longevity increases
and periodic pay increases in accordance with Title 37, United
St at es Code.

2. Costs for travel of the officer and transportation of his/her
dependents, househol d goods and personal effects to and fromthe
pl ace of detail in accordance with the Joint Travel Regul ations of
the Uniformed Services. (Travel and transportation expenses
incurred as a result of travel directed by the state/NPlI will be
paid by the state/NPl under state/NPl |laws, regulations, and
procedures.)

3. All costs, if any, for annual |eave earned but not used while on
detail .

4, The Federal Governnent's share of costs for Servicenen's G oup
Life Insurance (SGLI), Federal Enployees Goup Life Insurance
(FEGLI), and Social Security coverage.

B. ESTI MATED ANNUAL COST BY WHI CH STATE/NPI GRANTS WLL BE REDUCED

PURSUANT TO THI S PERSONNEL AGREEMENT:

Pay and al | owances $
Governnment's share of costs for
SGLI and/or FEGLI, and Soci a

Security coverage $
Travel and Transportation $
TOTAL $

I V. CONTI NGENCY EXPENSES.

A

If any of the follow ng events should occur while the officer is on
detail, the expenses indicated will be paid by PHS, [enter responsible
PHS progran .

1. In the event of the death of the officer, expenses for
a. Transportation of an officer's dependents and shipnent of
househol d goods and personal effects to a place sel ected by

the officer's survivors.

EXH BIT | (continued)
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b. Burial, including transportation of renmmins to place of
i nternent.

c. Si x nmonths' pay death gratuity.

d. Lunp-sum| eave paynent for earned but unused annual | eave not
covered by Section IIl.A 3., above.

2. In the event of +the death of an officer's dependent,
transportation of the dependent's remains to the place of
i nternent.

3. In the event of separation or retirenent, expenses for |unp-sum
paynment for earned but unused annual |eave not covered by Section
I11.A 3., above.

4, In the event of illness, any necessary transportation between
hospi tal s.

V. RIGHTS AND BENEFI TS.

A

B

Hours of duty are to be determ ned by the state/ NPI

The officer is entitled to annual and sick |eave in accordance with
Federal law (42 U.S.C. 210-1), regul ations and procedures. Sick |eave
is granted as needed. The officer has [enter number of days of annua
| eave] days of annual |eave to his/her credit on [enter date].
Al t hough the officer's | eave accrues at the rate of two and one-half
days per nonth and can be used at any tine thereafter, any leave in
excess of 60 days on Decenber 31 of any year is |ost.

Annual and sick | eave will be approved by the non-Federal supervisor.
Leave records (Form PHS-1345 "Request and Authority for Leave of
Absence") will be nmaintained by the Federal supervisor. The
non- Federal supervisor will pronptly report to the Federal supervisor
on Form PHS-1345 and Form PHS-31, "Officer's Leave Record," |eave
approved and used. The officer will be excused from duty on all
Federal holidays without charge to annual |eave, and may be excused
fromduty on a state or local holiday w thout charge to | eave.

"Station |leave" (i.e., leave of less than a full workday) may be
granted by the non-Federal supervisor orally or in witing wthout
charge to annual | eave
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The Federal supervisor will forward all reports of sick |leave (on Form
PHS- 1345) to the follow ng office:

Chi ef

Medi cal Branch

Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

In addition, the officer will pronptly provide, to the above office,
specific information concerning each incidence of serious illness,
protracted sick |eave, and any hospitalization.

C. The officer's coverage under the Servicenen's Goup Life Insurance
Program (SGLI), Federal Enployees Goup Life Insurance (FEG.I), and
Social Security continues while on detail. The officer's share of
costs for coverage will be withheld from his/her pay.

D. The period of detail is creditable for purposes of basic pay based on

years of service.

E. The of ficer's entitlenent to Post Exchange and Comm ssary privil eges at
facilities of the Armed Forces and nmedi cal care for hinsel f/herself and
dependents continues while on detail. Likew se, the period of detail

is creditable service in determning eligibility for benefits
adm ni stered by the Veterans Adm nistration (VA).

F. An officer's coverage under PHS retirenment provisions continues while
on detail.

G A deternmination about coverage under the Federal Tort Clains Act
(28 U.S.C. 2671-2680; 1346(b)) and the Hold Harnl ess Section of the
Heal th Enmergency Personnel Act (42 U S.C. 233(f)) will be nade on a
case basis as clainms or suits arise.

H. The state/ NPl agrees to reinmburse the officer for any professional
state licensure fees when such |icense is required by the state/ NPl for
the performance of its work.

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 328 2/ 4/ 80



CC23. 5 DETAI LS TO A STATE/ NPI PHS PERSONNEL | NSTRUCTI ON 5 PAGE 37

EXHBIT Il (continued)
VI. APPLI CABI LI TY OF RULES, REGULATI ONS AND POLI CI ES.

A The rul es and policies governing the internal operation and managenent
of the state/NPl to which detailed will apply to the officer.

B. Federal laws relating to conflicts of interest (18 U S.C. 203, 205
207, 208, and 209) shall apply to the officer while on detail

C. The of ficer shall not engage in any political activities prohibited to
Federal enployees under 5 U S.C. 7324 et seq. (the former Hatch
Political Activity Act).

D. The rules and policies of both the Departnment of Health and Human
Services (DHHS) and of the state/ NPl governing standards of conduct
shall apply to the officer, except that:

1. PHS wi Il be responsible for any disciplinary or adverse action
that may be appropriate.

2. Requests for approval of outside enploynment (e.g., witing and
editing) shall be subnitted to the Federal supervisor, through the
non- Federal supervisor, for approval or disapproval in accordance
wi th DHHS regul ati ons and poli ci es.

3. Unl ess otherw se specified in this personnel agreenent, Federa
| aws, regulations, and policies will apply in instances where
there is a conflict between Federal and state/NPl |aws,

regul ati ons, and policies.

E. Report on the efficiency and performance of the detailed officer wll
be subnmitted annually by the non-Federal supervisor to the Federa
supervi sor on Form PHS-838, "Commi ssioned Officers' Efficiency and
Progress Report" (COEPR).

F. The officer will pronptly report any change in dependency status
affecting the rate of quarters allowance to the follow ng office:

Conpensati on and Benefits Branch/ PA
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

EXHBIT Il (continued)
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VI, PERI OD OF THE DETAI L.

A This detail is for a period of [enter duration of detail], beginning
[enter date] (the period nay not exceed two years).

B. The period of the detail may be extended for a specified period or the
agreenent otherw se nodified upon the nmutual agreenent of both parties
and the of ficer concerned.

C. This agreenment nay be term nated by mutual consent of both parties,
with reasonable notice to the officer concerned, or upon 60 days'
notice in witing presented by one party to the other party of its
intention to term nate the agreenent.

VI, APPROVAL.

The undersigned health authority requests PHS to withhol d the suns necessary
to nmeet the costs of this agreenent as set forth in Section Il1.B., above.

PHS agrees to detail this officer for the purposes and duration specified in
thi s personnel agreenment and to di sburse suns withheld fromthe state/ NPl in
accordance with the terns specified in this personnel agreenent.

FOR THE STATE/ NPI FOR THE PUBLI C HEALTH SERVI CE

(Signature of state/NPI (Signature)
authority and, where appropriate,
signature of local health authority)

(Title)

(Title)

( Dat e)

( Dat e)

FOR THE PROGRAM

(Signature)

(Title)

( Dat e)
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EXH BIT I'V

SAMPLE MEMORANDUM | NFORMATI ON FOR OFFI CERS
WHO GO ON AN LWOP DETAI L

TO (Name of Officer)
FROM
SUBJECT: I nformati on About Your Responsibilities Wile on LWOP

During the period of your LWOP, you will receive your pay fromthe state/ NPl by
which you will be enployed in accordance with state/ NPl rules, regul ations, and
procedures. However, you are entitled to continue your Servicemen's Goup Life
I nsurance (SGLI) and Federal Enpl oyees Group Life Insurance (FEGLI), provided you
pay your share of the cost.

The quarterly rate of your insurance coverage is $ [enter ampunt]. It is your
responsibility to make these paynents each quarter. Your failure to do so will
result in |oss of coverage.

Checks or nmoney orders should be nade payable to the Departnent of Health and
Human Services (DHHS), and sent to the follow ng office:

Conpensati on and Benefits Branch/ PA
Commi ssi oned Personnel Operations Division
O fice of Personnel Managenent

O fice of Managenent, PHS

Room 4- 35, Parkl awn Buil di ng

5600 Fi shers Lane

Rockville, Maryland 20857

The first paynment nust be nmailed in time to be received by [enter date] and

subsequent paynents must be mailed at quarterly intervals thereafter. A
menor andumi denti fyi ng that the check or noney order is your share of costs under

SGLI and/or FEG.I while you are on LWOP detail nust acconpany your paynent.

Al ways include your Social Security Number.

Your Soci al Security coverage as a conm ssioned officer is discontinued while you
are on LWOP. (Add a sentence to this paragraph regarding Social Security
coverage, if any, as result of enploynent by the state/NPl.)

O her matters of inportance to you are covered in the personnel agreenent
negoti ated between the state/NPl and the Public Health Service (PHS) for your
LWOP. A copy of the agreenment will be (or has been) given to you. Please read
it carefully.
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EXHBIT V

SAVPLE MEMORANDUM CLAI M FOR RElI MBURSEMENT FOR
SALARI ES AND EXPENSES

PUBLI C HEALTH SERVI CE
(Operating Agency)

TO

PAYEE' S NAME: (If different from above)

Under the terns of the agreenent entered into on [enter date] between [enter
state agency/NPI] and [enter PHS agency] pursuant to the provisions of [enter
appropriate section of the U S. Code to indicate this authority], the [enter PHS
agency] bills [enter state agency/NPI] for reinbursabl e expenses incurred during
the period from[enter date] to [enter date] as a result of the reinbursable
detail of [enter name(s) of officer(s)].

Costs to be Reinmbursed to PHS by the State/ NP

Pay and Al | owances $
Gover nment Share of:
Servicenen's Group Life Insurance (SGLI) $
Federal Enployees Group Life

I nsurance (FEGLI) $
Soci al Security $
Travel and Transportation $
Ot her $
TOTAL $

Rei mbur senent for the above expenses should be nade in the form of a check
payable to [enter name of PHS agency and add "for deposit to appropriation"].
The check should be sent to [nanme and address of appropriate official]. Show
conplete nmailing address of the appropriate fiscal office.

Pl ease include a copy of this docunent with the paynment check

For the (PHS agency)

Si ghat ure

Title and PHS Organi zation

Dat e
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