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Section A. Pur pose and Scope

1. Thi s I NSTRUCTI ON defines short tours of active duty for officers of the
Conmi ssi oned Corps of the Public Health Service (PHS) who are in inactive
reserve status, and sets forth officers' entitlenents and responsibilities
while serving on such short tours. This I NSTRUCTION al so provides
i nformati on on procedures necessary to acconplish a call to active duty
(CAD) for a short tour.

2. This I NSTRUCTI ON defines policies and procedures for the PHS inactive
reserve corps (I RC) concerning appoi ntnent, utilization, and separation of
i nactive reserve officers. It also sets forth the Departnment of Health

and Hunan (HHS) Operating Division (OPDIV) or Programresponsibilities and
officers' benefits, privileges, and obligations in support of PHS
initiatives.

3. Thi s I NSTRUCTI ON does not apply to:

a. Juni or Conmi ssioned Officer Student Training and Extern Program
(JRCOSTEP), (see Conmissioned Corps Personnel Manual (CCPM,
| NSTRUCTI ON 4, Subchapter CC25.2, of this manual);

b. Short tours of active duty for training (see CCPM | NSTRUCTION 2,
Subchapter CC45.2, "lnactive Duty Training," of this manual, for
regul ati ons prescribing conditions under which PHS comm ssioned
officers ininactive reserve status nay be authorized to participate
in training programs); or

c. Retired officers who are recalled to active duty (see CCPM

I NSTRUCTI ON 3, Subchapter CC23.5, "Recall of Retired Oficers to
Active Duty," of this nmanual).

Section B. Authority

1. Section 203 of the PHS Act (42 U.S.C. 204) authorizes the establishment of
an inactive reserve within the PHS Comm ssi oned Corps for the purpose of
securing a reserve for duty in the Service in tines of national energency.
The PHS Act provides that comm ssioned officers of the reserve corps shall
at all times be subject to Call to Active duty. I n nonenergency
situations, an officer of the inactive reserve is recalled to active duty
only with his/her consent. Under Section 216 of the PHS Act (42 U S.C
217), the President may, by Executive Order, declare the PHS Comni ssi oned
Corps to be a military service and a branch of the | and and naval forces
of the United States and subject to the Uniform Code of Mlitary Justice
(UCMJ). When such an Executive Order has been issued, inactive reserve
officers may be recalled involuntarily to active duty as individuals, or
under partial or total nobilization plans.
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The authority to adm nister the PHS Conm ssioned Corps is prescribed in
Section 215 of the PHS Act (42 U S.C. 216). The authority for daily
adm nistration of the PHS Commi ssioned Corps has been delegated to the
Director, Division of Comm ssioned Personnel (DCP).

Regul ati ons governi ng appointnment to the PHS Conm ssioned Corps are set
forth in 42 CFR 21.21 et seq. Authority regarding the term nation of IRC
officers is contained in CCPM Subchapter CC43.7, |INSTRUCTION 1,
"Separation of Oficers in the Regular and Reserve Corps Wthout Consent
of the Oficers Involved," of this manual.

The Joint Federal Travel Regulations (JFTR) of the Uniformed Services
prescribes the basic regul ati ons concerning travel allowances for nenbers
of the Uniformed Services who travel incident to call to active duty for
short tours. In the event of a conflict between the provisions of this
I NSTRUCTION and the provisions of the JFTR, the latter shall take
precedence.

Section C. Definitions

rposes of this INSTRUCTION, the follow ng definitions shall apply:

Short Tours of Active Duty. The CAD of an inactive reserve officer for a
conti nuous period not to exceed 120 days, the begi nning and term nal dates
of which are specified in the CAD personnel order. Extensions of short
tours of active duty nmay be approved to neet the needs of the Service,
except that an officer shall not be pernmitted to serve in such status for
nore than 240 cal endar days in a fiscal year

a. Requl ar Short Tours. Short tours which are used to neet tenporary
staffing needs, augnent permanent staff, provide training or
consul tation, and cover extended sick |eave or annual |eave

si tuati ons.

b. Energency Short Tours. Short tours which are used to neet the needs
of the HHS OPDI Vs or Prograns with identified enmergency preparedness
functions, including but not linmted to donestic energencies,

natural disasters, technological hazards, nmss inmmigration, and
nati onal security energencies.

Intermttent Tours of Active Duty. The CAD of an inactive reserve officer
for recurrent periods the sum of which shall not exceed 100 days in a
fiscal year. The personnel order will reflect that the total nunber of
duty days in one fiscal year shall not exceed 100. Intermttent duty
orders are automatically terminated if an officer is called to any other
tour of active duty, and will not be reinstated during that fiscal year
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Section D.  Utilization

The purpose of the IRCis to provide a pool of health professionals to be held
in reserve and utilized in the follow ng manner:

1. Meeting Energency Needs. The IRC may be utilized to neet the staffing
needs of HHS OPDIVs or Programs for health and health-related
prof essionals during periods of national security enmergencies or nmjor

peacetine disasters (i.e., technological hazards, natural disasters,
energy and material shortages, refugee influx, internal disturbances,
war) .

2. Supporting Ongoing (Peacetine) HHS OPDIVs or Prograns. The IRC may be

used to neet tenporary staffing needs, augnment permanent staff, provide
expert advice, training or continuing education, and cover extended sick
| eave or annual |eave situations.

3. Recruiting Activities. The IRC may be enployed to provide orientation,
career guidance, and referrals to prospective officers and to facilitate
recruitnent activities through early commi ssioning prograns for students
in health and health-related disciplines or in postgraduate internships,
residencies or sinmlar training.

Short tours and/or intermttent tours of duty my be utilized to
acconplish the above m ssion.

Section E. Activation fromthe |nactive Reserve Corps

There are a variety of circunstances under which inactive officers my be CAD
with or without their consent. The following is a list which outlines these
ci rcumst ances:

1. Peaceti ne. During peacetinme, including periods involving donmestic
enmergenci es and natural disasters, IRC officers will not be CAD wi thout
their consent.

2. Detail to OGther Unifornmed Services. |IRCofficers may, with their consent,
be detailed to other Uniformed Services and, if so detailed, are subject
to the laws of the Service to which detailed, including the UCMI when t he
hosting Service falls under UCM.

3. Nati onal Energency or War: Corps in Mlitary Status. During a period of
nati onal energency or war follow ng promrmul gati on of an Executive Order
decl aring the PHS Conmi ssioned Corps a nmlitary service and branch of the
| and and naval forces, CAD orders may be issued to | RC officers w thout
their consent. Such orders nmamy be issued to:
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a. I ndi vi dual PHS inactive reserve officers;

b. Groups of such officers under partial nobilization plans; or

c. Al inactive reserve officers under total nobilization plans.
Failure to conply with such orders will result in prosecution under
t he UCMI.

4. Selective Service General Draft and Doctors and Dentists Draft. The |aw

whi ch governs these drafts is the Mlitary Selective Service Act of 1967

(50 U S.C. App. 451 et seq). When this Act is in force, inactive

reservi sts who have not satisfied their selective service obligation wll

be CAD i medi ately or have their comission involuntarily term nated. |IRC

of ficers who fail to conply with CAD orders when the conmm ssioned corps is
inamlitary status are subject to prosecution under the UCM.

Section F. Appointnent., Retention, and Reactivation of IRC Officers

1. Appoi nt ment

Sel ection of an officer for the PHS IRC is usually nmade through pl acenent
in the inactive reserve (inactivation) following a satisfactory tour of
active duty in the reserve corps or through appointnment to the inactive
reserve of a forner regular corps officer upon separation from active
duty. Infrequently, direct appointments in the |RC are made for shortage
category specialists or professionals not otherw se obtainable. To be
eligible for consideration for such an appoi ntnment, applicants nust neet
established appointnment criteria as set forth in CCPM | NSTRUCTION 4
Subchapt er CC23. 3, "Appoi nt ment Standards and Appoi nt nent Boards," of this
manual .

a. Appoi nt ment _Upon Officer Separation

An officer requesting separation from active duty in the PHS
Conmi ssi oned Corps may request an | RC appoi nt nent upon satisfactory
conpletion of 2 years of active duty. To request inactivation, the
of ficer must conplete Form PHS-1373, "Separation of Conmm ssioned
Oficer." |If the Director, DCP, determ nes that the officer neets
t he comm ssi oned corps' requirenents for appointnment inthe | RC, and
there is an anticipated categorical need or likelihood that the
specific officer may be recalled, the officer will be appointed at
hi s/ her permanent grade at tinme of inactivation and be so inforned
in the personnel order that relieves the officer fromactive duty,
ot herwi se the officer’s commission will be terninated.

O ficers who have an outstanding active-service obligation, or who
break a special pay service contract, will not be placed in the | RC
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b. Direct Appointnents

I ndi vi dual s seeking a direct appointnent in the IRC are required to
conpl ete FormPHS-50, "Application for Appointnment as a Comi ssi oned
Officer inthe US. Public Health Service Comni ssioned Corps." The
i ndi vidual must neet all appointnent requirements for appointnent
intothe IRC. Ajustification explaining the need for such a direct
appoi ntnent into the | RC nust acconpany Form PHS-50, and shoul d be
prepared by a Bureau, Institute, Center, Area, or Ofice Director
(or a higher level OPDIV or Programofficial) and forwarded through
channels to the Director, DCP. The justification nust explain why
a direct appointnent is requested and why existing IRC officers do
not nmeet the anticipated needs.

Retention of PHS IRC Oficers

After an officer has been selected for placenent in an inactive reserve
status, there are certain conditions which nmust be net in order to retain
this status.

a. An officer must maintain a current address with the PHS inactive
reserve programat which he/she can be contacted directly or through
a responsi ble source if no pernanent address is avail able.

b. An officer nust respond to any official PHS correspondence within
the tineframe and in the manner specified by the inquiry.

c. Medi cal standards used for retention of active-duty officers are
also used to determne IRC officers' fitness for duty. Medi cal
exam nation requirenents and responsibilities vary according to the
type and | ength of tour being considered.

Call to Extended Active Duty fromthe Inactive Reserve

Because |RC officers continue to hold PHS conmissions, they are not
required to go through the full application process to request a CAD.
I nstead, an officer should send a letter to the Director, DCP, which
contains the date when he/she is available for recall to active duty and
the individual's area of interest. If the officer has not conpleted a
heal th assessnent exanmination in the past 5 years, he/she is required to
take a physical exam nation and submit Form SF-88, "Report of Medical
Exam nation" (Exhibit I1), pursuant to PHS regul ati on 42 CFR 21. 34. Al so,

Form SF-93, "Report of Medical History" (Exhibit Il1l), nust be submitted
to the Medical Affairs Branch (MAB), if nore than 1 year has passed since
conpletion of a previous health history. See Section J., below, for

further information regardi ng nmedical exani nation requirenents. The IRC
of ficer nmust neet all applicable appointnent standards in effect at the
time of his/her request for extended active duty. An officer returns to
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active duty at the permanent grade for which he/she is eligible and
follows the nornmal tenporary grade pronotion procedures for any officer
called to extended active duty.

Section G Responsibilities and Procedures

OPDIV or Program Officials. The requesting OPDIV or Program official

shal I :

a. Devel op and nmaintain plans for the utilization of IRC officers.

b. Request and justify direct appointnents for |RC officers as
di scussed in Section F.1.b., above.

c. Contact the O ficer Devel opnent Branch, DCP, prior to the conpletion
of Form PHS-1662, "Request for Personnel Action - Comi ssioned
Oficer," (Exhibit 1) with information concerning specialty(ies) of
the officer(s) needed and the tinmefrane of their service;

d. Submit to the O ficer Devel opnment Branch, DCP, a conpl et ed For m PHS-
1662, for each continuous short or intermittent tour request after
the selection of the officer so as to effectuate the inactive
reserve officer's CAD, and to verify the availability of funds for
pay, allowances, and travel for such request;

e. Speci fy whether the assignnent falls within the description of a

standard billet, or whether the assignnment is unique. Inthe latter
case, a conpleted Form PHS-4392, "Billet Description," nust
acconpany Form PHS-1662 (see |INSTRUCTION 4, Subchapter CC23.5,
"Billet Program" of the CCPM;

Specify travel entitlenments on FormPHS-1662, and in addition, nust
i nclude the follow ng information:

(D For continuous short tours:

(a) Beginning and termination dates of the short tour
i ncluding the approximate tine of day (see item 6a on
For m PHS- 1662) ;

(b) A statenent that the tour is not to exceed 120 cal endar
days (see item 12 of Form PHS-1662).

(2) For intermttent tours:

(a) Notation that intermittent duty is requested (see item
5 on Form PHS-1662);
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(b) Beginning and termination dates of the intermttent
duty, a statenent that active duty is not to exceed 100
days in one fiscal year.

Submit a Form PHS-1662 to termnate a personnel order for an
intermttent tour prior to the end of the fiscal year

Submit a blanket Form PHS-1662 for each assigned duty station if
there are to be nunerous actions within one fiscal year. A blanket
Form PHS-1662 will provide only generic information, including
Common Accounting numbers (CAN) for both travel and pay, as well as
desi gnat ed agent nunber for payroll data; the OPDIV or Program of
assignnment and the address of the duty station; the administrative
code of the assignnent; signatures of the appropriate OPDIV or
Program and financial officials; and any informati on necessary for
travel benefits, inasmuch as CAD orders also act as travel orders
for CAD frominactive reserve;

Submit to DCP, a nmenmorandum with authorizing signature furnishing
t he nane(s) of selected officer(s) when the bl anket PHS Form 1662 is
used;

Promptly process all travel vouchers after the tour is conpleted;

Send |eave card (Form PHS-31, "Officer’s Leave Record") to the
O fice of the Director, DCP, at the end of each short tour over 30
days so that |lunmp-sum leave may be calculated and paid to the
of ficer; and

Ensure that officers on short tours of active duty are not CAD or
separated nore than once in the sane cal endar nonth.

Director, DCP. The Director, DCP, is responsible for

a.

Devel opi ng new or revi sed personnel policy and procedural issuances
concerning the role and mission of the IRC and the utilization of
| RC of ficers;

Mai ntai ning current conputerized data regarding availability,
qualifications and experience, health status, service data,
addresses, and tel ephone nunbers of all |IRC officers;

Provi di ng data upon request to appropriate officials regarding IRC
of ficers by professional discipline or specialty, geographical area,
and/or availability of data.

Determ ning the appropriate size and conposition of the IRC on the
basi s of potential needs;
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Approving direct appointnents to the |IRC
| ssuing I D cards;

Approving requests for, and eligibility of, officers to participate
in inactive-duty training or intermttent or short tours of active
duty;

Detailing IRC officers to organi zati ons other than PHS for inactive
duty training, intermttent duty, other short-termactive duty, or
for nobilization purposes. Mobilization details will be nmade only
after authorization by appropriate authority;

| ssuing short-tour duty and intermttent-duty orders, inactive-duty
training orders (with or wthout pay, or permssive), and other
short-termactive-duty orders as nay be appropriate to | RC officers;

Aut hori zi ng pay and al | owances, travel and transportation, and ot her
entitlenents for IRC officers;

Maintaining liaison wth the Selective Service system and
i mpl enenting Selective Service procedures regarding |IRC officers
when necessary;

Term nating appointnents of IRC officers who fail to respond to
communi cations, or fail to participate in |IRC activities, or who are
in excess of needs in a particular professional discipline or
specialty in accordance with requirenents prescribed in CCPM
I NSTRUCTI ON 1, Subchapter CC43.7, "Separation of Oficers in the
Regul ar and Reserve Corps Wt hout Consent of the Officers Involved,"
of this manual .

Advi sing OPDI Vs or Prograns of the necessary steps for calling IRC
officers to active duty for short or intermttent tours;

Assisting in the selection of IRC officers to volunteer for short
tours through mailings, tel ephone inquiries, or fax, as required by
the situation;
Informng officers about basic short tour procedures and
information, including any pay issues and travel and per diem
entitl enents;

Ensuring that officers conply with |licensure requirenents;

Ensuring that officers conply with nmedical requirenents;
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r. Processing all Forns PHS-1662, including assignnment of the standard
billet nunber, based on information forwarded by the OPDIV or
Program in accordance with DCP's internal operating procedures;

S. Processi ng payroll clains of officers on short tours in accordance
with DCP internal operating procedures; and

t. Ensuring that officers on short tours of active duty are not CAD or
separated in the sane cal endar nonth.

3. Inactive Reserve Corps Officers. IRCofficers who are CAD for short tours
shal I :
a. Understand the procedures for short or intermittent tours;
b. Submit the required docunentation for nedical clearance (see Section

J., below;

c. I nform DCP of poor health, fam |y or personal hardship which may
make it extrenely difficult or inpossible to respond to CAD orders
for a period of 6 nonths or |onger

d. Submit the required docunentation of |icensure (see Section K. );
e. Report for active duty as ordered by the official personnel order
f. Respond adequately and accurately to official PHS communications

within the tineframes established in the comunication, and
understand their responsibilities as active-duty reserve officers;

g. Notify DCP of any changes in address, home and office tel ephone
nunbers, fax nunber, and e-mail address;

h. Submit required docunentation for payroll purposes (see Section M,
bel ow); and

i Submit requests and docunentati on regardi ng resignation fromthe PHS
Conmi ssi oned Cor ps.

Section H Grade Upon Call to Active Duty

An inactive reserve officer on CAD for a short tour shall serve in the tenporary
grade for which he/she is eligible in accordance with his/her training and
experience (T&E). That grade will be retained only for the duration of his/her
short or intermttent tour. Once the short or intermittent tour is over, the
officer reverts to his/her forner permanent grade. This applies to officers in
al | professional categories.
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Section I. Annual Leave

1. An officer who is serving on a continuous short tour of active duty of
| ess than 30 days does not accrue annual |eave.

2. An officer who is onintermttent tour orders does not accrue annual | eave
while in this status.

3. Lunp-sum | eave paynents made to officers on short tours of nore than 30
days count against the 60 days naxinmum |unp-sum |eave paynent(s) an
officer may receive for a lifetine of service. For policies and rel ated
procedures regardi ng annual |eave for PHS conm ssioned officers, and for
tabl es used to deternine | eave accrual upon CAD for 30 days or |onger, see
CCPM | NSTRUCTI ON 2, Subchapter CC29.1, "Annual Leave," of the CCPM

Section J. Physical Standards and Medica
Exam nati on Requirenments

1. Conditions which are deened to interfere with the adequate performance of
duties which represent an unacceptable risk for excessive use of sick
| eave or nedical services, or for disability or death during the short
tour, will be cause for physical disqualification. Oficers applying for
short tours of active duty nust nmeet the sanme physical qualification
standards as individuals applying for extended general duty.

Note: At the present tinme, CCPM Panphl et #46, "Guidi ng Medi cal Standards, "
is not as strictly applied to officers seeking reactivation for short
tours in contrast to those applying for extended active duty. Instead, a
medi cal judgenent is nade regarding the risk represented by that officer
while on the projected short tour. However, clearance for short tours is
specified to be for 120 days or | ess.

2. Applicants for "direct entry" (conmm ssioning) into the IRC nust conplete
the sane nedical screening process as is required for extended genera
duty applicants. This requires not only the conpletion of Forms SF-93 and
SF-88, but also conpletion of Forns PHS-6379, "Supplenental Medica
Hi story Record Required of Applicants to PHS Conmi ssi oned Cor ps," and PHS-
6355, "Report of Dental Exam nation of Applicants to the Conm ssioned

Corps of the Public Health Service." Those applicants with prior active
duty in other Uniformed Services nust also conplete Form PHS-6380,
"Request for Uniformed Services Medical Records." As specified above, the

@Qui ding Medical Standards are generally not as strictly applied, and
applicants who appear to be acceptable risks for short tours of duty wll
be cleared for direct entry into the |IRC

3. No pregnant officer may remain on a short tour of active duty beyond 8
weeks before the expected date of delivery.
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4, For reactivation of all short tours, Form SF-93 nust be conpleted within
1 year before CAD, and Form SF-88 is conpleted within 5 years before CAD

Note: O ficers nust notify MAB, DCP, i nmedi ately of any significant change
in health occurring after conpletion of the forns and before CAD. | f
there is insufficient time to permit the conpletion of required Form SF-88
before CAD for a short tour, subm ssion of copies of all nedical records
for the past 5 years may possibly satisfy this requirenment. In sone
cases, provisional nmedical clearance will be granted on the condition that
further specified exam nations or itens of nmedical information be received
by MAB wi thin 15 days after CAD. |n such cases, either failure to receive
the requested information or the gravity of conditions disclosed by the
further information nay lead to pronpt termnation of the short tour of
duty prior to the planned end-date.

The required Form SF-93, however, must be received in MAB before any type
of clearance for CAD can be granted for any short tour. To expedite
processing, the requested information nmay be transnmitted to MAB by fax.
The confidential nedical telefax for MAB is (301) 594-3299, or tel ephone
nunber 1-800-535-7691. (For nore information on nedical examnnation
requi renents, see | NSTRUCTION 5, Subchapter CC29.3, of the CCPM)

Section K. Licensure Requirenents

To be eligible for consideration for a CAD for short tours or for intermttent
tours, IRC officers nust neet the licensure requirenents, as well as other
establ i shed appointnment criteria, as set forthin CCPM | NSTRUCTI ON 4, Subchapter
CC23. 3, see Section F., above.

Section L. Travel

1. Genera
a. Travel may be authorized if the officer is CADfroma | ocation which
is not near his/her duty station. No travel and transportation
al |l owances will be payable unless directed by personnel orders. No
payment will be nmade for travel perfornmed prior to the issuance of
orders. For intermttent tours, the personnel order w |l announce:

(1) that the officer shall "report to duty station as directed by
the official in charge," for continuous short tours;

(2) the duty station |ocation
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(3) that the personnel order number will serve as the travel order
nunber. The personnel order may direct that officers use a
speci fic node of travel (e.g., air travel). |If the personne

order authorizes, but does not direct, a specific npode of
travel, the officer may sel ect the node of travel provided that
he/ she reports to duty at the specified tine. Shi pnment of
househol d goods and travel of dependents are not authorized for
short tours, however, see paragraph 3., bel ow

b. If the officer's residence and the duty station are |located in the
same city, town, or local travel area, conmuting will be considered
practicable, unless the nature of the duty is such that the officer
nmust stay at the duty station. The official in charge of the
officer's assignnent shall nake determnations as to the
practicability of conmuting. When it is not practicable to comute,
and Governnent quarters and/or mess halls are unavailable, the
officer will be entitled to per diemor actual expense all owances,
as applicable.

2. Duty Away from Short-Tour Station. |If it is necessary for the officer to
performduty at a location which is not within the local area of the one
to which he/she was originally ordered to duty, the OPDIV or Programshal
i ssue official travel orders for such duty and travel; the entitlenents
shall be the sane as those for officers on tenporary duty (i.e., per diem
or actual expense, transportation, mscellaneous reinbursabl e expenses).

3. Conti nuous Short Tours. The OPDIV or Programshall determ ne which of the
following itens are applicable and request them on Form PHS-1662:
a. Need to direct a specific node of travel;
b. Whet her a rental car will be needed,;
c. Whet her a tenporary change-of -stati on wei ght all owance of househol d
goods and/or professional books, papers, and equipnent wll be

needed due to the nature of the assignnent.

The personnel order wll direct or authorize the above itens, as
applicable, and will also specify the CAD and reporting dates. Allowance
will be made for active-duty tine for travel purposes between these two

dates. The actual nunmber of days allowed will be based on the utilization
of a node of travel which is directed or authorized.
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Section M Pay and Al |l owances

1. Conti nuous Short Tours of 30 Days or Mbre. I nactive reserve officers
called to active duty receive basic pay and housing, and subsistence
al l omances based on their pay grade. Special pay is authorized if
conditions are nmet for special pay. Deductions will be nmade for Federa
and State incone taxes relating to basic pay and special pay, if
applicable; for Federal Insurance Contributions Act (FICA); and for

Servicenen's Group Life Insurance (SGLI). For information on special pay
on short tours of active duty, see CCPM Subchapter CC22.2, "Special
Pays," of this nmanual .

2. Intermttent Tours and Short Tours of Less Than 30 Days. |nactive reserve
officers called to active duty on internmttent orders or short tours of
| ess than 30 days receive pay and al | owances as described i n paragraph 1.
above. The personnel order will note that travel of dependents, and
shi pment of househol d effects, and uni formall owances are not authori zed.
The order will al so note which special pays are authorized. Upon issuance
of the personnel order, the Conpensation Branch (CB), DCP, will furnish
the officer the necessary instructions for claimng conpensation for
intermttent duty and for short tours of |ess than 30 days. O ficers are
instructed that they can claim pay by submitting docunentation upon
conpl eti on of each single period of duty. Vouchers received prior to the

15th of the nonth will be paid as part of that nonth's payroll. Vouchers
received on or after the 15th of the nonth wll be processed on the
following nonth's payroll. All docunentation nust be conpl eted and sent

to CB, DCP, within 10 days of each period of active duty.

Section N. PHS Inactive Reserve Corps Oficers
Benefits and Privil eges

1. Identification (ID) Cards. During the period of tinme on active duty as
i ndicated by the personnel order, officers may use a copy of the CAD
personnel order for adm ssion to mlitary conmm ssaries, post or base
exchanges, and Mlitary Treatnent Facilities (MIFs). I nactive reserve
officers are not eligible for the above-naned privil eges except during
aut horized periods of active duty.

2. Uni f or ns

a. Uniforms may be required if an officer, on a short tour of active
duty for 30 days or longer, is assigned to a duty station designated
as a uniformstation. However, in sone instances for short tours of
active duty of 30 days or |onger, uniforns may not be required even
though the duty station is so designated. At these stations, the
uni formrequirement for officers on short tours of active duty wl|l
be determined by the responsible OPDIV or Program authority.
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At duty stations which are not designated as uniform stations, the
Director, DCP, exercises the authority to direct officers to wear
the PHS uni form pursuant to CCPM | NSTRUCTI ON 2, Subchapter CC26. 3,
"Directive to Wear the Public Health Service Uniform" of this
manual .

b. Under 37 U.S.C. 415(c), an officer is eligible for one uniform
al  owance of $250 in his/her career. Therefore, if a uniform
al l omance was received at any tinme previously, another allowance
cannot be authorized regardl ess of circunstances (see | NSTRUCTI ON 3,
Subchapter CC22.4, "Uniform All owance," of the CCPM.

Health Care

a. Oficers. While on active duty, officers are eligible for emergency
health and emergency dental care at Uniformed Services Mlitary
Treatment Facilities (MIFs). Care for conditions defined as
enmergenci es may al so be obtained fromprivate facilities, but nust
be reported to a Patient Care Coordinator (PCC) in MAB within 72
hours. Routine health and dental care nay be obtained at an MIF on
a space-avail abl e basis and generally nust be defined as nedically
necessary. Such definitions may vary from facility to facility.
Odinarily, MABw |l not authorize routine health care fromcivilian
provi ders. For nore information on health care, see CCPM
I NSTRUCTI ON 7, Subchapter CC29.3, "Health Care Benefits; Active Duty
Oficers," of this manual, and CCPM Panphlet #65, "Information on
Heal th Care Services."

Officers whose duty stations are outside the catchnent area of an
MIF, nmust contact a PCC for consideration of prior authorization for
civilian care or referral to a Uniforned Services facility.

b. Dependent s. Dependents of officers who are on active duty for a

peri od of nore than 30 days are eligible for health care during that
period at an MIF, subject to availability of space and the
capabilities of the nedical and dental staff. Spouses and children
of such officers are also eligible for health care during that
period under the Civilian Health and Medical Program of the
Uni formed Services (CHAMPUS)/ TRI CARE, unless eligible for Medicare
(see CCPM | NSTRUCTI ON 4, Subchapter CC29.3, "Health Benefits Under
the Civilian Health and Medical Program of the Uniforned Services
(CHAMPUS) : Retirees and Dependents of Active Duty, Retired, and
Deceased O ficers," of this manual).

Not e: Dependents of officers on active duty for 30 days or |less are
not eligible for health care at governnent expense.
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4, Benefits. Oficers called to active duty for short tours are entitled to
the foll ow ng:

a. Credit toward retirenent on the basis of one day's credit for each
day served on active duty. However, PHS conmi ssioned officers in
the inactive reserve are not entitled to retirenent for non-regul ar
service as is the case with mlitary nenbers. Further, PHS
conmi ssi oned of ficers on short tours of active duty are not eligible
for retirenment under the provisions of 42 U S.C. 212(a)(1);

b. Disability benefits as prescribed in 10 U S.C. 1201 and 1204;

c. Death benefits as prescribed in 10 U. S.C. Chapter 75;

d. Consi deration for PHS Conm ssi oned Corps awards; and

e. Mlitary commi ssary and post or base exchange privileges while on

active duty.

5. Pronmptions Upon Recall to Active Duty. |RC officers are considered for
promoti on when recalled to active duty. Usually an officer will hold a
hi gher tenporary than a pernmanent grade whil e on extended active duty. An
i nactivating officer reverts to his/her permanent grade and fol |l ows active
duty procedures for rank eligibility and pronotion consideration as
fol |l ows:

Recall for short and intermttent tours: Recall at an eligible
tenporary grade

Recall for extended active duty: Recall at an eligible permanent grade
with consideration for tenporary pronotion, if eligible, by the next
appropriate pronotion board. Eligibility for promotion is based upon
the officer’s T&E

| RC of fi cers cannot be considered for pronotion upon recall to active duty
wi t hout providing conplete information on their T&E. A determination will
be nade whether work experience and training are applicable to the
of ficer's professional degree of comm ssion (for exanple, |egal practice
is not creditable for an engineer officer unless in a related special

field, such as |legal aspects of civil engineering practice). T&E dates
wi |l be adjusted based on the credit allowed for an officer's practice or
employnent. Oficers are notified of pronotions upon recall to active

duty or changes of T&E by personnel orders.
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Upon release from active duty, an IRC officer will revert to his/her
per manent grade. If an officer applies for extended active duty
subsequent to a short tour, his/her file wll be reviewed by an
appoi ntnent board in accordance with DCP procedures for officers on CAD,
and his/her grade will be established in accordance with his/her T&E (see
CCPM I NSTRUCTION 4, Subchapter CC23.3, "Appointment Standards and
Appoi nt rent Boards," of this nanual).

6. Longevity Credit. Under 37 U.S.C. 205, IRC officers are authorized
| ongevity credit for purposes of basic pay for tinme spent in an inactive
st at us. Longevity credit on a year-to-year basis will deternmne the
i ndividual's rate of basic pay should he/she return to active duty in PHS.
Time spent in the IRC will also be credited for base-pay conputation
purposes if the officer resigns his/her PHS comri ssion and i s appointed to
anot her Uniformed Service.

7. Soldiers' and Sailors' Civil Relief Act. Under 42 U.S.C. 213(e), PHS
conmi ssioned officers are provided all the rights, privileges, and
entitlenents of the Soldiers' and Sailors' Civil Relief Act during periods
of active duty (see CCPM | NSTRUCTI ON 2, Subchapter CC29.9, of this nanual
for further guidance).

8. Reenpl oynent Ri ghts. Full reenployment rights of inactive reserve nenbers
ordered to active duty are authorized by law (38 U S.C. 2024).

9. Retirenent. Unlike the Arned Forces, there is no type of retirenent
program (other than disability under specific circunstances) for |IRC
of ficers.

Section O.  Resignation and Terni nation of Conm Ssions
of IRC Oficers

An I RC of ficer's conm ssion nay be terminated in the followi ng manner and for the
foll owi ng reasons.

1. Vol untary. An officer nmay voluntarily termnate his/her inactive
conmi ssion at any tinme prior to the pronmulgation of an Executive Order
mlitarizing the PHS Conm ssioned Corps. After such an order is issued,
officers are no longer considered to be in a voluntary status and are
subject to the UCMI. Form PHS-6125, "Resignation - PHS Conmi ssi oned Cor ps
Officer Inactive Reserve," is provided to officers when they are assi gned
tothe IRC. Additional copies of FormPHS-6125 may be obtai ned by witing
to the Director, DCP, or by accessing DCP's web site at
http://dcp. psc. gov.
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2. Involuntary. The roster of reserve corps officers in inactive status is
reviewed periodically to deternine the current location of officers and
their availability and fitness for active-duty assignments. Pursuant to
CCPM Subchapter CC43.7, |INSTRUCTION 1, "Separation of Oficers in the
Regul ar and Reserve Corps Wthout Consent of the Oficers Involved," of
this manual, an IRC officer may be terminated under any one of the
foll owi ng circunstances:

a. The OPDIV or Program to which the officer was assigned while in
active-duty status recommends in witing that the officer not be
pl aced in the reserve corps in inactive status;

b. An officer voluntarily requests to be released from active duty
prior to conpletion of 2 years of service in active-duty status or
prior to conpletion of an obligated or agreed to period of active
duty;

c. A determination is nmade by the Director, DCP, that there is no
potential OPDIV or Program requirement for an officer of his/her
grade, category, occupation, or specialty;

d. PHS is not able to contact the officer after a witten inquiry
(e.g., the mailing is returned undeliverable, or the officer fails
to respond to official correspondence or requests for information).

e. The officer fails to comply with a CAD order to an OPDIV or Program
in which the officer has volunteered to serve;

f. The officer fails to conply with a CAD order during a national
enmergency (excluding periods when the PHS Conm ssioned Corps has
been decl ared, by Executive Order, to be a mlitary service);

g. The officer is not available for duty because of occupational,
personnel, or nedical reasons; or

h. The officer's performance or conduct while in active duty or
i nactive reserve status is determ ned to be unsatisfactory.

Section P. Privacy Act Provisions

Records of officers concerning short tours of active duty are subject to the
Privacy Act of [974. CCPM | NSTRUCTION 7, Subchapter CC26.1, "Rights and
Responsi bilities of PHS Conmm ssioned Officers Under the Privacy Act of 1974," of
this manual, sets forth procedures to be followed in the nmintenance of these
records. The applicable systens of records are 09-40-0001, "PHS Commi ssi oned
Cor ps General Personnel Records, HHS/ PSC/ HRS, " and 09-40- 0002, "PHS Conmi ssi oned
Cor ps Medi cal Records, HHS/ PSC/ HRS. "
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EXH BIT |

Form PHS- 1662, "Request for Personnel Action"
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EXH BIT | (Continued)

Form PHS- 1662, "Request for Personnel Action"
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EXH BIT I

Form SF-88, "Report of Medical Exam nation"
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EXH BIT 111

Form SF-93, "Report of Medical History"
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