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Section A.  Purpose and Scope

1. This INSTRUCTION sets forth Public Health Service (PHS) policy and
procedures for travel and transportation of a PHS Commissioned Corps officer
and his/her dependents and household goods (HHG) to the home of selection.
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2. If any information in this INSTRUCTION is in conflict with the provisions of
the Joint Federal Travel Regulations (JFTR) existing on the date of an
officer's retirement, the JFTR shall take precedence over the provisions of
this INSTRUCTION.

3. CCPM Pamphlet No. 24, "Information on Commissioned Officers Retirement,"
should be consulted by officers considering retirement.  This pamphlet is
distributed by the Personnel Services Branch, Division of Commissioned
Personnel (DCP), Parklawn Building, Room 4-35, Rockville, MD  20857-0001.

Section B.  Authorities

1. The basic authorities for allowances described in this INSTRUCTION are set
forth in 37 U.S.C. 406.

2. The JFTR, Volume 1, Chapter 5, Part B, provides authority for members of the
uniformed services to transport household goods (HHG) and personal effects
to a home of selection.

3. The authority to administer the PHS Commissioned Corps is prescribed in 42
U.S.C. 216.  This authority has been delegated by the Assistant Secretary
for Health to the Surgeon General as part of the general authority to
administer the PHS Commissioned Corps and is published at 53 Federal
Register 5046-5047, February 19, 1988.  The Surgeon General has delegated
the authority for daily administration of the PHS Commissioned Corps to the
Director, Division of Commissioned Personnel (DCP), Office of the Surgeon
General.

Section C.  Home of Selection

1. The home of selection is a place selected by an officer upon retirement to
establish a bona fide residence.  It must be the place where the officer
actually intends to reside; otherwise, he/she may forfeit his/her right to
travel for him/herself and dependents and shipment of HHG.

2. If, at the time of retirement, the officer has not decided upon his/her home
of selection, such selection may be deferred.  However, travel and
transportation of HHG must be completed within one year from the effective
date of the officer's retirement except as specified in Section D.2.c. and
d., below.

3. Once a home is selected and transportation in kind or a Government travel
request is furnished and used for travel thereto, or a travel and
transportation allowance is received after such travel is completed, the
selection of the home is irrevocable.
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Section D.  Entitlements for Officers

1. Eligibility.  An officer on active duty may select a home and receive travel
and transportation allowances to it from the last duty station, if such
officer:

a. Is retiring for physical disability;

b. Has his/her name placed on the temporary disability retired list,
without regard to length of service; or

c. Is separated with severance or separation pay immediately following at
least eight years of continuous active duty with no single break
therein of more than ninety days.

2. Officer's Travel

a. Before an officer can receive travel allowances or ship his/her HHG, an
original retirement personnel order, or an amendment thereto if the
home of selection is specified later, shall be effected authorizing
travel to his/her specified home of selection.

b. After an officer has performed travel to his/her home of selection, the
proper voucher shall be submitted in accordance with procedures set
forth in Section G, below.

c. If, on the day of retirement, an officer is undergoing hospitalization
or medical treatment which prevents him/her from traveling to the home
of selection, travel and transportation entitlements may be extended
for a period of one year after the date of termination of the
hospitalization or medical treatment.

d. If, at any time prior to the first anniversary of the officer's
retirement, he/she is required to undergo hospitalization or medical
treatment which will prevent him/her from traveling to the home of
selection, travel and transportation entitlements may be extended
beyond the one year time limit for a period equal to the period of the
hospitalization or medical treatment.

e. An officer in the circumstances described in c. and d., above, should
direct a request for extension of the time period to the Director, DCP.
The request must show how the hospitalization or medical treatment
extending from the date of retirement prevented exercising home of
selection entitlements.  The request must be accompanied by a statement
from the responsible medical officer giving the dates of discharge or
release from treatment, and confirming that the officer was unable to
travel to a home of selection due to a medical condition.  Approved
requests will be reflected by the issuance of an amendment to the
retirement personnel order.
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3. Household Goods.  The total weight of all HHG shipped under an officer's
retirement personnel order is subject to the maximum weight allowances
prescribed for his/her pay grade on the effective date of his/her
retirement.

a. Shipment.  An officer eligible to select a home is entitled to ship the
approved permanent change of station weight allowance of HHG from the
last duty station or from any place in the United States to which the
goods were previously transported at Government expense, or in any
combination thereof, to the home selected by the officer for the
purpose of receiving travel allowances.

(1) Shipment is authorized to a place other than the officer's home of
selection or in part to such home and part to some other place,
provided the officer shall bear the costs in excess of the costs
of shipment in one lot to the home of selection, home of record,
or place from which ordered to active duty, whichever provides the
greatest entitlement.

(2) If the officer had 18 or more years of active service on November
1, 1981, he/she may select a home anywhere in the world and PHS
will pay travel and transportation costs to that place.  If the
officer had less than 18 years of active service on November 1,
1981, he/she may select a home anywhere in the continental U.S.,
Alaska, or Hawaii, or a place outside the U.S. from which he/she
was originally ordered to active duty.

(3) Shipment of HHG to the home of selection must begin within one
year from the date of retirement unless an extension has been
granted by the Director, DCP, Office of the Surgeon General.  When
HHG are not shipped prior to the expiration of the time limit, the
officer will lose entitlement to shipment at Government expense.

b. Temporary Storage  (See JFTR U5365)  Entitlement to ship HHG at
Government expense to an officer's home of selection automatically
includes entitlement to temporary storage of 90 days.  Storage may be
at the place of origin, in transit, at destination, or any combination.
Under certain conditions, an additional period not to exceed 90 days
may be authorized or approved.  However, the maximum temporary storage
time which may be at Government expense is 180 days.  See INSTRUCTION
6, Subchapter CC24.6, "Temporary Storage," of this manual.

c. Nontemporary Storage

(1) As an alternative to the procedure in b., above, an officer
entitled to select a home is entitled to nontemporary storage.
This entitlement includes drayage, packing, and crating necessary
to place HHG in the designated storage facility.  Storage must be
in a commercial facility nearest to the place where HHG are
located at the time of retirement.  Nontemporary storage is not
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authorized after shipment of HHG to the home of selection.
Nontemporary storage is authorized for a period not to exceed one
year from date of retirement unless extended (see 3.d., below).

(2) Shipment and storage are subject to the following limitations:

(a) When all HHG are placed in nontemporary storage, the officer
may subsequently ship the HHG from the place of storage to
the home of selection, or to another point, as provided in
a., above, but only to the extent that the weight of the
goods does not exceed the officer's authorized permanent
change of station weight allowance.  HHG must be removed from
nontemporary storage for shipment on or before one year from
the date of retirement.

(b) When an officer desires to ship part of the goods and to
place the remainder in nontemporary storage, the weight of
the goods to be shipped plus the weight to be stored may not
exceed the officer's weight allowance.

(c) When an officer places HHG in nontemporary storage at the
place where the HHG are located at the time of retirement,
and later selects a home in the vicinity of the place of
nontemporary storage, the officer will be entitled to drayage
from storage to the new residence and unpacking at the new
residence.

d. Temporary Storage Following Nontemporary Storage.  Temporary storage in
connection with a shipment from nontemporary storage to the home of
selection is not authorized, except when:

(1) Conditions beyond the control of an officer (or dependent, if
applicable) arise after shipment from nontemporary storage; and

(2) Temporary storage is authorized or approved by the Director, DCP.

e. Privately Owned Vehicle (POV).  An officer who is eligible to select a
home overseas may have an American-purchased POV transported overseas.
PHS will designate the port serving the last duty station and the port
serving the city which the officer has selected as his/her home of
selection.  Personnel orders will reflect the place selected by the
officer in such cases, thereby providing authority.

Section E.  Travel of Dependents

1. Dependents of an officer eligible to select a home may travel at Government
expense from the officer's last duty station, or the place to which the
dependents were last transported at Government expense, to the home selected
by the officer.
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2. If an officer's dependents are not at his/her last permanent duty station or
other authorized point of origin of travel, he/she may personally procure
their transportation and be reimbursed for that amount of travel not to
exceed what it would have cost to use direct routes on a contract carrier.

3. Dependents must complete travel to the home of selection within the time
limit applicable to the officer except in certain instances when an officer
or dependent undergoing hospitalization or medical treatment on or after the
date of termination of active duty.  (See Section D.2.c. and d., above.)

4. Reimbursement for dependents' travel is not authorized prior to the date the
officer actually selects a home, except when the officer dies prior to such
selection, in which event the dependents may select a home.  The age of
dependent children on the date of retirement determines the entitlement for
reimbursement.

Section F.  Entitlements for Survivors

1. When an officer dies after selecting a home and claiming travel allowances
to that home, the officer's surviving dependents are entitled to the
following whether or not the officer had traveled to the home selected:

a. Travel at Government expense to the home selected by the officer or to
some other place selected by the dependents.  The amount allowed shall
not exceed the cost of travel to the home selected by the officer from
the last duty station or from the place to which the dependents were
last transported at Government expense.

b. Provided they have not been previously shipped under the officer's
retirement orders, shipment of HHG is authorized to the home of
selection or to some other place selected by the dependents, or partly
to each, provided the dependents shall bear all costs in excess of the
costs of shipment in one lot to the home selected by the officer.

2. When an officer dies prior to selection of a home and before claiming travel
allowances for travel only to a home of selection, the officer's surviving
dependents are entitled to the following:

a. Travel at Government expense to a home selected by the dependents from
the last duty station or from the place to which the dependents were
last transported at Government expense.

b. Upon request of the officer's dependents, shipment of HHG may be
authorized at Government expense to a home they select or to some other
place, or partly to each, provided that they shall bear all costs in
excess of the costs of shipment in one lot to the home selected.

3. Dependents of deceased officers may telephone the DCP Survivor Assistance
Officer during normal business hours at 1-800-638-8744 for assistance, if
necessary.
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Section G.  Procedure to Claim Travel Reimbursement

1. The required voucher forms are included in the retirement packet provided to
each officer by DCP prior to retirement.  These forms, SF 1012, "Travel
Voucher," (Exhibit I) and PHS-2988, "Voucher for Reimbursement for Travel
(Dependents of PHS Commissioned Officers)," (Exhibit II) shall be completed
when travel to the home of selection is completed and submitted to the
accounting point specified in the retirement orders for payment of travel
allowances.

2. When an officer dies after retirement or placement on the temporary
disability retired list, DCP issues a personnel order announcing the death.
This personnel order, in addition to the one authorizing retirement, shall
be the authority for the travel of dependents and transportation of
household goods.  Dependents shall fill out the form PHS-2988, submit one
copy to the accounting point listed in the officer's retirement orders and
retain the other for their records.

Section H.  Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974.  The applicable systems
of records are 09-37-0002, "PHS Commissioned Corps General Personnel Records,
HHS/OASH/OSG"; and 09-37-0008, "PHS Commissioned Corps Unofficial Personnel Files
and Other Station Files, HHS/OASH/OSG."
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EXHIBIT I1 - PHs-2988 
" V o u c h e r  for Reimbursement for Travel 

Dependents of PHs Commissioned O f f i c e r s ' '  

VOUCHER FOR REIMBURSEMENT FOR TRAVEL --- 
DEPENDENTS OF PHS COMMISSIONED OFFICERS 

t r r n  m*r s npr) 

OFFICIAL O m  STATON 

MSIGNATED DESTUUhTlON OF DEPENDENT(S) (Suut. OV. PI,*., Zm -1 ' DATE OF ARRIVAL 

D 0 VOUCHER NO 

BUREAU VOUCHER NO 

P.0 NO ' 

DATE OF P 0 

CERTIFICATION OF CLAIMANT 
Payrnenl n requested lor lraval by persons lhslsd below who m r s  my dependsnlt on the ellecbvc dale of 
~ p p l ~ u b i *  or0.r. of o1h.r eutmny, rush Wave1 w u  unualy wrIormM with tnr Intmt of eSmbl!sh,np r 
born-Lde resldmcs (If any of the d#p.ndsnls cMlm.d are 0 t h  1h.n a bvlul swvse or unmanud kgju- 

m e n  ch~Wren) under 27 ywn cd age c o m m n  awropnafa cm,lkrls on rrveoe j 

FULL W E  REUTIOHSW TO OFFICER BIRTH OATC W CNXOPEN 

~ ) l ~ I m . r * * . o n ~ ~ N n ~ + . * ) r * . L m Y . . D I ~ ~ m ~ ~ " k I O * n u m - - . ~ C - Y w . . ( n . * - ,  

; MODE OF TFIAVEL IRM e. em n m e ,  so r n m ~  ( T. R NO. (I( u u d .  anich.d W"J 
EDVtWMt l l  

-- 

- - --- -- 

m A $ \ ~ ~ ~ M  j PUCE OF DEPhRTURE 
I 

( ~ W  ' DESTINATION (mtm 01 4rnv.i) 

- 
-.. --- -- 

I 
-7 

I - - --- 

I 
TRAVEL WERED BY TW5 M I M  REPRESENTS ENTIRE TWVEL OF ALL H I  MPENOENTS ON THIS CMNGE OF STAIION EXCEPT 

PAID BY AGENCVJ OIVISION I B U R W l  CENTER I A W  OFTKX 

LOUTIOn OF DEPENDENTS IQ, a m  d ncoal 01 omrd*ummy JIml. Gfy St*rr Zm Cwmj 0A7E OF OFPARTUFE 

PENALTY FOR PRESENTING FRAUDULENT CUIM-Red of nol more than S l a . ~  or impflwmment tor no1 mow man 5 years or both. 
m t *  18. U.S.C. 287, a cool) 

FORFEITURE OF FRAUDULENT CLAIM-F~lrificarion of an ilmm In mn expcnsa acsounl wiil Iorf.81 Ihe elam 
mils za. U.S.C. 25141 

PAYEE (Fun Nam) hn.l S.anfy Nunbor 

I 1 
AUlHoRKED AUOWhNa I F W  no1 APPROVED FOR: I 

MAILING ADDRESS Ilnchrdl +?ID b) 

clRfimmr 

w;" antslN~r 
O a v  

MSLOUTlOtr ULOWANCE 
D Y E S  0 NO 

MILEAGE 

L I I 
ACCOUNTING CUSSIFICATMN ( ~ p l a l r m s  Symbol must M shorn; Whsr c l 8 s u l ~ J l x n  ophon.l) 

I CERTIFY that this voucher and attachmenu are correct and just i n  a l l  respects and that payment 

thcreforc has n o t  been received. No pr io r  c la im has been presented b y  me or any member of m y  

family for the travel o f  dependents as claimed herein. 

DEPARTMBNT OF HgALTH AND HUMAN SERVICES T . S .  557 10/30/92 

SDNATURE OF PAYEE DATE 



CC24.1 HOME OF SELECTION PERSONNEL INSTRUCTION 1 PAGE 11 

EHXIBIT I1 (continued) 

- - 

CERTIFICATE OF DEPENDENCY 
A cenihcafa of depsnd.ny m required lor 8 d*p.naan( rpwao; dapmaent nr1ur.l. slap. and Mqat.d chldnn: d.p.nd.nt p m s :  mpwdanl 
cllildrm ovrr 21 yean of .o. w h  are mantally a physlulb m ~ a ~ . ~ ~ t a I d ;  and unmpnrm d.pendsn chldnn *hc urn undw P y.Ln of age 
a M  are of W I  b. mendma a YMOI In th. Unlled Stator kn the purpow of Dblsinlrtg a secondary or und.r~.duaIo cDIIego .duCallon 

CERTIFKATE OF PROOF OF DEPENDENCY 

I CERTlFY that my dcpcndencts) named in this 
m.mwmuw, 

claim (reverse side) ir/are in fact dependent upon me and tho1 ev~dcncc of dependency has been filed on appro- 

I I 

ADOITIONAL CERTIFICATE OF RESIDENCE OF PARENT 

1 CERTIFY that my depmdmt(s1 rcsidcd as a 
IlkUmn-1 

memkr of my household at the lime of recap1 of applicable orders or orhcr aulhoriry and rss>dcd as a mcmbsr 

of my household cslablirhed ~ncidenr lo the change of station. 

priate forms and a c u p d  b?, p r o p  authority. 
NOTE. mncmcdabpnmrpmt. m e s n h u m d ~ m l u r & . L l l w o n d n n u a r r y  

SIGNATURE ff OFFICER 

I 

ADDITIONAL CERTIFICATE FOR STEPCHlLD(REN) 
I CERTIFY that 

I-. , r . ,u r ~ . m r  
-. the molhcr/f~:hcr 

of Ihe nepchild(ren) namcd in this claim -as my legal spousc at thc rime this rra\.cl war pcrformcd. 

SIGNATURE OF CUIMANT i 

DATE 

SIGNATURE OF CUIMANT 

L I I 
U>OITIONAL INFORMATION was. may b usad by ckrrnrnl hn any add#tnnal in tmmn whffih rs nacrssdry n senhrnant of this C l W  

DATE 

I 

Privacy Act  Statement to r  
Voucher tor  Reimbursement for  Travel 

Dependents o f  P H s  Commlssloned Officers 
Form PHs-2988 

This statement is provided pursuant to the Privacy Act of 1974 (5 U.S.C. 552a). Our authority to collect this information 
is 37 U.S.C. 403; 42 U.S.C. 202 el seq.; and Executive Order 9397, "Numbering Syslem for Federal Accounts Relating 
to Individual Persons." 
The intormation provided is used to certify the dependency stalus of the prsons for whom travel reimbursement 
is requested. The other uses which may be made of this inforrnation are described in the system notice for records 
system 0937.0002. "PHs Commissioned Corps General Personnel Records, HHSIOASHIOSG." A copy of this system 
notice may be obtained from the oflice to which you submit this form. 
Disclosure of the Social Security Number (SSN) is mandatory. The SSN is requested for identilicalion purposes 
Failure to supply complete and accurate inforrnation may result in denial of request. 

. -- 
DEPARTMENT OF HEALTH AND HUMAN SERVICES T.S. pHs-CC 557 10/30/92 


