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Section A. Pur pose

Thi s | NSTRUCTI ON provi des a general description of the Space- Avail abl e (Space-A)
air transportation program operated by the Departnent of Defense (DoD), and
prescribes Public Health Service (PHS) policy concerning the use of the Space-A
program
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Section B. Authority

1. Participation in the DoD Space-A programis a privilege extended by DoD as
a courtesy to PHS conm ssioned officers and their dependents. Thi s
privil ege was announced to the various nilitary commands by way of a nessage
from the Air Force Directorate of Transportation (code AF/ LETT) with
date-tine group identification 131410Z Jan 84.

2. The official rules governing the use of the Space-A programare contained in
Chapter 4 of DoD Regul ation 4515. 13-R. The printed regulation will be
revised at a future date so as to include the provisions of the nmessage
cited above. Inthe interim the cited nessage will serve as authority for
PHS participation in the Space-A program

3. In the event of a conflict between the provisions of this INSTRUCTI ON and
t he provisions of DoD 4515.13-R, the | atter docunent shall take precedence.

Section C. Definitions

1. Aerial Port of Debarkation (APOD). The destination airport for an overseas
flight (see item5, below). Wen an aircraft will be nmaking rmultiple stops
after arrival in the CONUS (see item 3, below), the APOD is the first stop
after arrival in CONUS.

2. Aerial Port of Embarkation (APOE). The origin airport for an overseas
flight (see item5, below). Wen an aircraft will be nmaking rmultiple stops
before departure fromthe CONUS (see item 3, below), the APCE is the |ast
airport within CONUS before departing for the overseas area.

3. Continental United States (CONUS). The 48 contiguous States and the
District of Colunbia. Alaska and Hawaii are not included in the definition
of CONUS.

4. Overseas. Any place or country not within the CONUS. For purposes of this
I NSTRUCTI ON, Al aska and Hawaii are overseas areas.

5. Overseas flight. Aflight having either the origin or destination (or both)
in an overseas area.

Section D. Ceneral

1. Purpose. The Space-A programprovides air transportation to nmenbers of the
Uni formed Services, their dependents, and certain ot her persons on DoD owned
or DoD-controlled aircraft, when space for passengers exists after cargo and
passengers who travel on a space-required basis have been accommopdated. The
DoD agency which serves as the nmnager for airlift service is the Air
Mobi lity Conmand (ANC).
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2. Categories of passengers. Space-A passengers are categorized for purposes
of assigning priority. Not all categories are eligible for all classes of

travel. The categories are nunbered from1l to 4, with 1 having the highest
priority. In sone cases, a category is divided into subcategories, such as
2A and 2B. Passengers will be boarded on flights according to their

priority, as avail able space pernits.

Commi ssi oned Officer Student Training and Extern Program (COSTEP) officers
are not authorized to use Space-A flights on mlitary aircraft.

Senior COSTEP officers and officers on active duty for short and
intermttent tours may not use Space-A travel wi thout witten pernission of
the Director, Division of Comm ssioned Personnel (DCP), Office of the
Sur geon Ceneral

The more comon categories that PHS officers and dependents are likely to
use are listed in Exhibit I. Also shown in Exhibit | are the areas within
and between which travel is authorized. Note that dependents acconpanyi ng
an officer on ordinary annual |eave are authorized travel from APOE to APOD
on overseas flights, but are not authorized travel within the CONUS (itemb5

Exhibit I). The conplete |ist of categories is contained in DoD Regul ation
4515. 13-R. The commander of an installation may change the precedence of
categories for reasons of an energency.

3. Travelers' responsibilities.

a. Space-A travelers nust nmeke their own travel arrangenents. The
mlitary air termnals wll not take reservations for Space-A
passengers. Once registered for a destination (one may register for up
to five destinations), the traveler is responsible for ascertaining
where he/she falls within a register, for keeping inforned as to flight
schedul es, and for being present to accept a seat when offered.

b. Passengers are responsible for nmeeting all of the requirenents for
entrance into a foreign country, such as passports, vi sas,
i muni zations, etc. In sonme areas of the world, clearance to enter the

area nust be obtained fromthe specified mlitary commander

C. Al travelers nust be able to continue to their destination and/or
return to their hone or duty station in the event that their trip
cannot be conpleted by Space-A flights. The DoD is not obligated to
continue a passenger through to destination nor to return himher to
point of origin. Therefore, travelers nust have sufficient funds to
conplete travel by commercial neans.

d. Inability to secure onward or return Space-A transportation wll not
excuse an officer fromreturning to the duty station at the end of an
approved | eave peri od.
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4. Dress and conduct.

a. Each officer shall be responsible for his/her own conduct, as well as
that of authorized dependents who wutilize the Space-A program
Passengers who are unruly, intoxicated or disruptive shall not be
allowmd to board on aircraft. |f warranted, such passengers shall be

reproted through the aproapriate chain to the Air force Directorate of
Transportation and shall have their nanmes placed on a |ist of persons
who will be denied future Space-A privil eges.

b. Active duty officers shall wear the uniformrequrid by the provisions
of Section E.1.b, below Passengers in civilian clothing shall be
dressed in good taste and their attire shall not conflict with the
accpeted attire at their foreign destination.

c. PHS of fi cers and dependents are guests of the DoD at AMC term nals and
whi | e onboard aircraft and shall at all tines condct thenselves in an
acceptabl e manner. Travelers shall adhere to Dodrules; defer to the
judgenent of installation conmanders (or their designess) as to the
priaority of Space-A passengers; and abide by the decisions of
mlitary authorities as to eligilbiity for travel aboard a particul ar
aircraft or to a particular deatination.

d. Failure to adhere to the applicable DoD rules and PHS policies nay be
grounds for taking discplinary actions agai nst an officer.

5. Baggage. Space- A passengers nsut check with service personnel at the
term nal regarding baggage linmtations. Also, passengers nsut check with
pasenger service personnel at the termnal beforeattenpting to transprot
firearns, ammunition, or any potential hazardous nmaterails.

6. Restrictions. Flights operated by or on behalf of the DoD are not to be
used in connection with business affairs of any passenger, nor for purposes
of persnal gain. Space-A flights are not to be used for the purpose of
establishing a home overseas or in the United States.

7. Obtaining information.

a. DCP shall provide informationn concerning interputations of this
I NSTRUCTI ON annd concerning matters of PHS policy.

b. DCP will not provide information concerning flight scheudles, termn nal
| oocations, services available at termnals, etc., nor assit in naking
arrangenents for Space-A travel.

c. Travel ers are advised to i nformthensel ves of Space-A travel procedures
and flight schedules before attenpting to use the system AMC
passenger termnals maintain the | atest DoD regul ati ons and can provi de
guidance as to the status of Space-A registers. Commrer ci al
publications (such as Mlitary Space-A Air Opportunities Around the
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Wrld, published by Mlitary Living Publications) are available for
general purchase and sunmarize information concerning passenger
term nal |ocations, scheduled flights, passenger services, and sone
foreign country entry requirenents.

Section E. Requirenents for Use

1. Active-duty officers.

a.

Requi red docunents. O ficers traveling on ordinary annual |eave nust
present their form PHS 1866-1, "Uniforned Services Identification
Card," and a properly conpleted and approved form PHS-1345, "Request
and Authority for Leave of Absence." The PHS-1345 nust include the
officer's full nane; social security nunber (see Privacy Act notice in
Section F., below); Navy-equivalent mlitary grade abbreviation (see
Exhibit I111); five-digit PHS serial nunmber; definite start and end
dates for the leave period; and a sufficiently conplete duty station
address and phone nunber for wuse in contacting the officer's
supervi sor. The PHS-1345 nust be typed. A sanple formis shown as
Exhibit 11.

Uniformrequirements. Uniformpolicy for travel by mlitary aircraft
is contained in I NSTRUCTI ON 1, Subchapter CC26.3, "General |nfornmation
on Uni fornms and Appearance,” of this Manual. Provisions pertaining to
Space- A travel are:

(1) Wen worn. Active-duty officers shall wear the PHS uniform for
all trips unless (1) mlitary authorities advise that | ocal
political or social circumstances require civilian attire, or (2)
foreign entry requirenents prohibit wearing the uniform However
the general prohibition against wearing the uniformin foreign
countries applies at all times other than when utilizing AMC
flights (e.g., local travel within the country).

(2) Designated uniform

(a) Service Dress Blue (always authorized); or,

(b) Uniform of the Day for area of destination in the United
States, if such a designation has been made; otherw se,

(c) April 15 - Cctober 15: Sumer Wite or Sunmmer Khaki
October 15 - April 15: Service Dress Blue Sweater or
W nter Blue

(3) Appearance standards. Oficers shall adhere to all groom ng and
appear ance standards contained in the uni formregul ati ons whet her
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in uniform or civilian attire (see INSTRUCTION 1, Subchapter
CC26.3, of this Manual). Excerpts of these regul ations appear in
Exhibit 1V for ready reference.

2. Retired officers. Retired officers must present their blue DD Form 2,

"United States Uniforned Services Identification Card," when regi stering for
Space- A travel .

3. Dependents. Dependents of active-duty and retired officers nust present the
DD Form 1173, "Unifornmed Services Identification and Privilege Card," when
regi stering for Space-A travel.

Section F. Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974. The applicable system

of records is 09-37-0002, "PHS Conm ssioned Corps General Personnel Records,
HHS/ OASH CSG. "
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EXH BIT |

COVMONLY USED SPACE AVAI LABLE CATEGORI ES

TYPE OF TRAVEL PRI ORI TY CATEGORY
Bet ween CONUS Wthin Overseas to
and Overseas CONUS Overseas
1. Active-duty officer on energency |eave.!? N A 1 N A
2. For purposes of bona fide energency 1 N A N A

involving i Mmediate fam |y menbers of

(1) dependents authorized to acconpany
officer stationed overseas; (2) dependent
of officer stationed in CONUS for travel
from CONUS port of embarkation to overseas
port of debarkation and return.?24

3. For purposes of bona fide energency N A N A 1
involving i mediate fam |y member of
dependents of an officer stationed overseas,
travel from nearest overseas aerial
port to obtain transportation to CONUS,

AK or HI.?2

4. Active-duty officer in ordinary annual |eave 2B 2 2B
status

5. Dependent s acconpanyi ng an officer on annual 2B N A 2B

status (not authorized in connection with
tenporary duty).?3

6. Retired officer traveling al one. 4 4 4
7. Dependent s acconpanied by retired officer.3 4 N A 4
NOTES:

N/ A - Not avail able

1. Wien ener gency | eave has been granted to an of fi cer, Government funded commerci al transportati on or
Space- Requi red MACtransportationis avail abl e in soneinstances. Consult the Joint Federal Travel
Regul ations, Volume 1 (JFTR), Chapter 7, Part H Energency | eave status nust be i ndi cat ed on t he Form
PHS- 1345. Contact DCP for guidance.

2. When an emer gency occurs intheinmediate fam |y of a dependent, Governnent funded conmer ci al
transportation or Space-Requi red MACtransportationis availablein someinstances. See JFTR Chapter
5, Part C. Contact DCP for guidance.

3. Dependent s' travel is for purposes of acconpanyi ng the sponsor onavisit tothe overseas areaor to
CONUS, as applicable, onaround-trip basis. Travel is not to be performed for purpose of
establishing a home nor for reasons of business or personal gain.

4. Specification (2) isintended for use by a dependent of foreign originwose owm fan |y resides
overseas. Funded travel not available for this case.

DEPARTMENT OF HEALTH AND HUMAN SERVI CES T.S. PHS-CC 570 6/ 18/ 93



PAGE 8 PERSONNEL INS TION 2 PACE-A AIR T SPORTATION CC24.1

EXHIBIT II

Sample Leave Form

DEPARTMENT OF NEALTH AND MUNIAN SERVICES
PUBLIC HEALTH BERVICE

REQUEST AND AUTHORITY FOR LEAVE OF ABSENCE (C Ofticers)
1. TO BE COMPLETED BY THE OFFICER (Type or Print)

NAME . GRADE SSN TYPE OF LEAVE REGUESTED

Jones, Albert H., USPHS LCDR 123-45-6789 Giawnuac O sTation 1] sicx
DUTY STATION (Opanizstion and Addrssa) 0-4)  Jrswe Q0000 [ OTHER (Explain in Remarks;

PHS Indian Hospital PERIOD OF ABSENCE

Pine Ridge, SD NO_ OAYS FROM (midy} THROUGH (midiy)
PHONE No. including Arsa Code ( 234) 567-7890 30 8/31/93 9/29/93
ADDRESS (Whers officer Can be contacted during feave perod) REMARKS

INTERNATIONAL TRAVEL LEAVE Anticipated Visits: (List Countries)

WILL INFO WHEREABOUTS
PHONE No. including Area Code { )

[ have read and $ the int i ined on the revesse side of this form.
SIGNATURE DATE
6/26/93
2. TO BE COMPLETED BY SUPERVISOR
RECOMMENDATION SIGNATURE TITLE DATE
& aprROVED
O orsappROVED CDR L.C. Smith Chief, Pharmacy Dept. 6/27/93
3. 7O BE COMPLETED BY LEAVE GRANTING AUTHORITY
ACTION SIGNATURE TITLE DATE
P appRoVED
O oisaeprOVED CDR Roberta L. Boyd Service Unit Director 6/28/93
4. TO BE COMPLETED BY OFFICER AND LEAVE GRANTING AUTHORITY UPON RETURN FROM LEAVE
TYPE OF LEAVE TAKEN | NO. DAYS FROM THROUGH SIGNATURE (Otficer) DATE

SIGNATURE (Leave Granting Authority) DATE

il

I

PHS-1345 (Rev. 393) {See Privacy Act stalement on reverse of Part 2)
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EXH BIT I'l'l
M LI TARY ( NAVY EQUI VALENT) GRADES FOR PHS OFFI CERS

Pay Grade PHS Gr ade Navy Grade Abbrevi ati on
o1 Juni or Assi st ant Ensi gn ENS
o2 Assi st ant Li eutenant (junior grade) LTIG
o3 Seni or Assi st ant Li eut enant LT
o4 Ful | Li eut enant Commander LCDR
o5 Seni or Commander CDR
O 6 Di rector Captain CAPT
o7 Assi st ant Surgeon Gener al Rear Admiral (Lower Half) RADM LH)
o8 Assi st ant Surgeon Gener al Rear Adm ral RADM
o9 Sur geon Gener al Vice Adm ral VADM
0-10 Assi stant Secretary for Adni r al ADM

Heal t h

DEPARTMENT OF HEALTH AND HUMAN SERVI CES

T.S. PHS-CC 570
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EXH BIT I'V

EXCERPTS OF UNI FORM REGULATI ON APPEARANCE STANDARDS
(For conplete regul ati ons see Subchapter CC26. 3)

Snart ness and Appear ance

The wearing of the uniform should be a matter of personal pride to all
conmi ssioned officers since they represent the United States Governnent.
Their dress and conduct shoul d be such as to reflect credit upon thensel ves,
the Public Health Service, and the country.

Uni forms and equipnent shall be made of high quality materials and
constructed with a high standard of worknmanshi p. Uni forms shall be kept
scrupulously clean with |ace, devices, and insignia bright and free from
tarni sh and corrosion. Hats and caps shall be worn squarely on the head
bottom edge horizontal. Shoes shall be kept well shined and i n good repair

No articles such as pencils, pens, watch chains, fobs, pins, jewelry,
handker chi ef s, conbs, cigars, cigarettes, pipes, hair ribbons, or other hair
ornanents shall be worn with, or carried exposed upon, the uniform Wi st
wat ches, identification bracelets, and inconspicuous rings are permtted.
Neckl aces, crosses, pendants, etc., shall not be worn exposed when in
uni form

Grooning - Men

General. Hair shall be neat, clean, and present a grooned appearance. Hair
above the ears and around the neck shall be tapered fromthe | ower hairline
upwar ds and outwards so as to blend smoothly with the hair style. Hair on
t he back of the neck may not touch the collar. Hair shall be no | onger than
four inches and grooned so that it does not touch the ears or collar, nor
extend bel ow the eyebrows when the headgear is renoved. The bulk of the
hair shall not exceed two inches. (Bulk is defined as the distance that the
mass of the hair protrudes fromthe scal p when grooned.)

The above are maximum di mensions; the particular hair style worn should
i ncorporate a |l ength and bul k which give a neatly grooned appearance within
these maximuns. | n no case shall the bulk or length of the hair interfere
with the proper wearing of uniform headgear

Sideburns. If worn, sideburns shall be neatly trimmed and tapered in the
same manner as the hair cut. They shall not extend bel owthe earl obe, shal

be even in width (i.e., not flared) and shall end with a clean cut
hori zontal line. "Mittonchops" and simlar style elongated sideburns are

not aut hori zed.
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Facial hair. |f a beard and/or nustache is worn it shall be neatly trimred
and grooned at all tinmes, so as to avoid a ragged appearance. A beard may
be either full or partial; but patchy or spotty clunps of facial hair wll
not be considered a beard and are not authorized. The bulk of a beard (the
di stance that the mass of the facial hair protrudes fromthe skin) shall not
exceed one-half inch, and the length of individual facial hair shall not
exceed one inch.

When a nustache is worn with a beard, it shall blend smoothly into the
beard. No portion of a nustache may extend below the |lipline of the upper
lip. In addition, when a nustache is worn without a beard, the ends shall
not extend downward beyond the corners of the nmouth nor outward nore than
one-quarter inch beyond the corners of the nouth.

G oom ng - Wonen

CGeneral . The hair shall be neatly arranged and shaped to present a
conservative feninine appearance. Back hair may touch but not fall bel ow
the collar and no hair shall show under the front brim of the hat. Afro,

natural, bouffant, and similar hair styles are pernmitted; but exaggerated
styles and styles with excessive fullness or extrene height are not
authorized. |n no case shall the bulk of the hair interfere with the proper
wearing of wuniform headgear. Plaited or braided hair shall not be worn
while in uniform

Hai rpi eces. Hairpieces or wigs, if worn while in uniform shall be of good
quality and fit and shall conform in appearance to the specifications
cont ai ned herein.

Cosnetics. Cosnetics shall be conservative and in good taste.
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