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Section A. Pur pose

Thi s | NSTRUCTI ON provi des a general description of the Space-Required (Space-R)
air transportation program operated by the Departnent of Defense (DoD), and
prescri bes general procedures for use of this facility by PHS agencies and
pr ogr ans.

Section B. Authority

1. Participation in the Space-R program is authorized as a matter of DoD
policy. The authorization was announced to the various mlitary comands
by way of a nessage fromthe Air Force Directorate of Transportation (code
AF/ LETT) with date-tine group identification 131410Z Jan 84.
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The official rules governing the use of the Space-R program are cont ai ned
in DoD Regul ati on 4515.13-R.  The printed regulation will be revised at a
future date so as to include the provisions of the nessage cited above.
Inthe interim the cited nessage will serve as authority for PHS partici-
pation in the Space-R program

In the event of a conflict between the provisions of this I NSTRUCTI ON and
the provisions of DoD 4515.13-R, the |latter docunent shall take
precedence.

Section C. Definitions

Aerial Port of Debarkation (APOD). The destination airport for an over-
seas flight. When an aircraft will be making nultiple stops after arriva
inthe CONUS (see item3, below), the APODis the first stop after arriva
i n CONUS.

Aerial Port of Enbarkation (APOE). The origin airport for an overseas
flight. Wen an aircraft will be meking nultiple stops before departure
fromthe CONUS (see item 3, below), the APCE is the last airport within
CONUS before departing for the overseas area.

Continental United States (CONUS). The 48 contiguous States and the
District of Col unbia. Al aska and Hawaii are not included in the
definition of CONUS.

Joint Federal Travel Requlations (JFTR). As used in this INSTRUCTI ON
JFTR nmeans Vol unme 1 of the Joint Federal Travel Regul ations for nenbers of
the uni forned services.

Overseas. Any place or country not within the CONUS. For purposes of
this I NSTRUCTI ON, Al aska and Hawaii are overseas areas.

Section D. Ceneral

The Space-R programprovi des travel for those passengers who are either on
of ficial Government business or who are entitled by law or regulation to
travel at Governnment expense on DoD-owned or DoD-controlled aircraft. The
DoD agency whi ch serves as the manager for airlift service is the Mlitary
Airlift Conmand (MAC).

For the purposes of PHS officers and dependents, passengers referred to in
subsection 1, above, include:

a. Active duty officers traveling on official orders, either pernmanent
change of station (PCS) or tenporary duty (TDY).
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Active duty officers on authorized energency | eave fromoverseas to
CONUS, from CONUS to overseas, and between overseas areas, and
return, for segnents of the journey for which MAC flights exist.
(The JFTR, Chapter 7, Part H prescribes the conditions under which
commerci al transportation nmay be provi ded at Governnment expense for
of ficers on energency | eave.)

Dependents of officers traveling under PCS orders published for
their sponsor, or under other authorities for dependents' travel as
prescribed in the JFTR. This authority is limted to travel to,
from and between overseas areas.

St udent dependents, under age 23, of active-duty officers stationed
outside the CONUS, Al aska, and Hawaii (who are authorized to have
the dependents reside with then) who travel for the purpose of
obtai ning a secondary or college education in the CONUS, Al aska or
Hawai i . One round trip is authorized per year. In the case of
secondary school students, transportation may be furnished only if
the student is not eligible to attend a DoD dependent school | ocated
in the vicinity of the officer's duty station. |If there is such a
school within the area, a notice that the student cannot be
accommodat ed at the school nust be obtained fromthe school director
before Governnent air transportation may be furnished. Wen MAC
transportation is wunavailable (see Section E.4.c.(2), below),
comrercial transportation may be furnished in accordance with
Chapter 5, Part C, JFTR

The next-of-kin (one person) and one other nenber of the famly of
a seriously ill or injured officer who is hospitalized, when the
hospital and the domicile of the next-of-kin are overseas wth
respect to one another. When the next-of-kin are domciled in the
CONUS, Al aska, Hawaii or a U S. possession, travel is authorized
fromthe U S. APCE serving the overseas area of the hospital to the
appropriate overseas APOD, and return. When the next-of-kin are
donmicil ed overseas, travel is authorized fromthe APCE nearest the
domicile to the APOD serving the area of hospitalization, and
return.

The dependent (s) of an officer stationed outside the United States
(and aut horized to reside with the nmenber) in the case of a persona
energency simlar to the kind of enmergency for which an officer
could be granted energency | eave. (Chapter 5, Part C, JFTR
provi des information on when commercial transportation can be
provi ded) .

Dependents who are eligible for space-available travel in a bona fide
energency (see Exhibit | of I NSTRUCTION 2 of this subchapter) may el ect to
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travel on a Space-R basis and personally reinburse the cost of such
transportation to MAC at the DoD tariff rate.

Most Space-R traffic is overseas. Therefore, PHS personnel wll not
normal ly use mlitary flights for official travel w thin CONUS.

The PHS agency or programto which an officer is assigned shall pay for
the Space-R travel of the officer and his/her dependents. The cost of a
MAC flight may be nore or |less than the cost of a comrercial flight to the
same destination. Therefore, personnel who arrange travel should conpare
costs if both MAC and commrercial service are avail able. In sonme cases,
travel nust be via MAC if available, regardless of cost. See Section
E. 4.c, bel ow.

Section E. Procedures

Docunent ati on.

a. Active-duty officers.

(D Al officers must have Form PHS 1866-1, "Uniforned Services
Identification Card," in their possession.

(2) Al travel at Governnent expense on MAC flights shall be
acconplished with official travel orders (Form HHS-1, see
subsection 2, below). Note that for PCS travel of an officer,
the transfer personnel order issued by the Division of
Commi ssi oned Personnel (DCP), O fice of the Surgeon General,
PHS, normally serves as the travel order without the need to
issue a Form HHS-1. However, when a MAC flight will be used
for any segnment of the PCS travel, a Form HHS-1 shall be
i ssued.

(3) For travel at Governnent expense in connection with emergency
| eave a conpleted Form PHS-1345, "Request and Authority for
Leave of Absence," nust be in the officer's possession. The
PHS- 1345 shal | be annot at ed "BONA FI DE EMERGENCY LEAVE" in the
"Remar ks" section. In addition, a Form HHS-1 wll be
conpl et ed.

b. Dependent s.

(D Al |l dependents ol d enough to be issued an identification card
nmust have DD Form 1173, "Uniforned Services Identification and
Privilege Card," in their possession.
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(2) Gover nnent - funded travel of dependents shall be acconplished
by the i ssuance of FormHHS-1 (see subsection 2, below). Note
that for PCS travel of dependents, the officer's transfer
personnel order issued by DCP nornally serves as the travel
order wi thout the need of issuing a FormHHS-1. However, when
a MAC flight will be used for any segnment of the PCS travel,
a Form HHS-1 shall be issued.

(3) When a dependent(s) is eligible to travel via Space-R MAC
flights in connection with a bona fide enmergency (or via space
available and elects to purchase a Space-R seat(s), see
section D.3, above), the agency or program to which the
officer is assigned shall furnish the dependent(s) with a
statement on official l|letterhead docunenting the energency
st at us.

Conpleting FormHHS-1. The instructions that follow suppl enent the usual

rules for conpleting the Form HHS- 1.

a.

Identification of Officer. The officer's name and Navy-equi val ent
grade nust be entered in block 4 of Form HHS-1. See Exhibit | for
the table of Navy-equival ent grades. The social security nunber
nmust be entered in block 5.

Identification of Dependent(s). The name of each dependent
aut hori zed to travel under this FormHHS-1 shall be listed in block
10 of the form

Itinerary and Purpose of Travel (Block 10). The follow ng el enents
nmust be listed in block 10:

(D Each Governnent-funded travel order used in connection with a
MAC flight(s) nust contain a Custoner ldentification Code
(CIC). The CICis deternm ned as shown i n subsection 3, bel ow.
The CICis entered at the top of block 10 as foll ows:

"MAC Flight Billing Information: ClIC XXXXXXXXXXXXXXX"
where " XXXXXXXXXXXXXXX" represents the CIC.
(2) The purpose of the travel categorized as TDY, PCS, CGovernnent

funded energency | eave, or Government-funded enmergency travel
of dependents shall be entered along with the authorized

points of travel. List the actual authorized travel points
even though MAC flights may be used for only a segnent of the
travel .
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(3) | f dependents are authorized to travel on the FormHHS-1, |ist
their names in block 10. (Block 4 contains the identification
of the officer who is the dependents' sponsor.)

d. QG her HHS-1 provisions.

(D I f dependents' travel for a PCS is authorized on this form
check the dependents block in item 11A of the HHS-1. The
other blocks in item 11A are not applicable.

(2) Check the JFTR S bl ock (rmay be | abeled "JTR') in item 12, and
ot her bl ocks as appropriate.

(3) Al other items on the HHS-1 filled as appropriate for the
type of travel involved.

3. Use of the CIC
a. The CICis a 15-character identification code used by the Air Force
to bill the charges for the authorized travel and by PHS for

internal transfer of funds. Each HHS-1 authorizing MAC travel nust
contain a valid CIC. The CIC consists of four parts as foll ows:

(D chars. 1-3 .... "PHS"

(2) char. 4 .... last digit of fiscal year of appropriation
(3) chars. 5-11 .... 7-digit conmmon accounting numnber (CAN)

(4) chars. 12-15 .... 4-digit appropriation nunber

Exanpl e: "PHS8A7300501101" neans that this flight will be funded by
the Public Health Service out of FY 1988 funds from appropriation
1101 and will be charged for accounting purposes to CAN A730050

b. Each agency or programwill supply the appropriate CAN and appro-
priation nunber to insure that charges are referred to the correct
travel budget.

c. The charges will be billed by the Air Force to the Division of
Fi scal Services, Health Resources and Servi ces Adm ni strati on, whi ch
will in turn initiate action to transfer funds from the indicated

agency or program

4, Arrangi ng for Travel.

a. Most nmilitary installations have an Installation Transportation
Ofice (1TO, Traffic Managerment O ficer (TMO) or other office which
i s responsi ble for handling passenger traffic affairs. This office
will have the Air Force flight schedules and tariffs.
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b. The PHS travel clerk should ascertain whether MAC flights are
avail abl e and the charges for the flight. |If it is determ ned that
MAC flights are to be used, the |ITO TMO shoul d nake the necessary
reservations.

c. Bef ore comrercial transportation can be furnished for (1), student
dependents under Chapter 5, Part C, JFTR or (2), energency travel of
dependents under Chapter 5, Part C, JFTR or (3), energency travel of
of ficers under Chapter 7, Part H JFTR, space-required MAC travel
nmust be found to be unavail abl e.

(D For energency travel, MAC flights wll be considered
unavailable if a Space-R flight is not available within 24
hours after the beginning of |eave status (or within 24 hours
of notification of enmergency, in the case of a dependent),
provided that a commercial flight is available within that
time period and provi ded that the next available MACflight is
schedul ed to depart nore that four hours after the conmerci al

flight. If neither type of flight is available within 24
hours, the four hour rule applies to the first comercial
flight avail able. In the case of an energency involving a

close relative who is in inmmnent danger of death, the
availability waiting period my be suspended if deened
necessary by the order-issuing authority. O ficials nmust use
their judgnment in cases where avail able flights have di fferent
connecting flight tinmes and ultimte arrival tinmes, with
consi deration given to the seriousness of the energency.

(2) For travel of student dependents as described in Section
D.2.d, above, the student should specify the earliest tine
t hat he/ she can depart fromthe appropriate APOE; MAC will be
considered available if a Space-R flight can be schedul ed
within 24 hours of that tine.

d. Travel orders should be prepared as described in subsection 2,
above. The ITOTMO at the mlitary installation should be contacted
to make reservations for the flight(s) and to i ssue a DD Form 1482,
"Mlitary Transportation Authorization (MIA)." The I TO TMO will
need to see the official orders. The traveler nust have both orders
and the MTIA before departure.

Travel in uniform General wuniform provisions for travel by nmilitary
conveyance are contained in INSTRUCTION 1, subchapter CC26.3, "GCeneral
Information on Uniforns and Appearance,” of this manual. Specific
gui dance for official travel follows.

a. When worn. Active duty personnel wll normally travel aboard
Space-R flights in the appropriate PHS uniform The Service Dress
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Bl ue uniformis authorized for year-round use; the travel -directing
authority may authorize a different uniformfor Space-R usage when

desired, but working uniforms wll not be authorized unless
specifically allowed in PHS agency-I|evel regulations for particular
purposes. |If other than the Service Dress Blue is to be worn, the

Form HHS- 1 shoul d contain a statenent in block 10 desi gnhating which
uni form The general prohibition against wearing the uniformin
foreign countries applies at all tinmes other than when using MAC

flights.

When prohibited. Wen mlitary authorities advise that |oca

political or social circunstances favor the wearing of civilian
attire, or when the foreign country prohibits wearing of mlitary
uni fornms, the officer will wear civilian attire aboard the MAC
flight. 1In this case, the travel order will contain the statenent
"Travel in civilian clothes is directed" in block 10 of the Form
HHS-1. The local MAC terminal maintains a copy of the Air Force
Forei gn Cl earance Gui de, and can advi se the PHS travel er concerning
foreign country uniform prohibitions.

QO her situations. Wien the travel-directing authority deternines
that travel in uniformis inappropriate or inpracticable because of
the nature of the travel, he/she may authorize travel in civilian
clothes by including the statement "Travel in civilian clothes is
aut horized as nore appropriate to the travel involved" in block 10
of the HHS-1.

Uniform and grooni ng standards. The travel-directing authority
should take all reasonable steps to assure that the active duty
officer utilizing Space-R travel will neet applicable uniform and
groom ng standards as descri bed i n subchapter CC26.3, "Uniforns," of
this manual . However, when the travel authority determ nes that
travel of an active duty officer in uniform is inadvisable or
i mpracticable as provided in c, above, the officer need only neet
the PHS grooming standards (see |INSTRUCTION 1, CC26.3) when
traveling in civilian clothes.
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EXH BIT |

M LI TARY (NAVY EQUI VALENT) CRADES FOR PHS OFFI CERS

Pay Grade PHS Grade Navy Grade Abbrevi ati on
o1 Juni or Assi st ant Ensi gn ENS
o2 Assi st ant Li eut enant (j uni or grade) LTIG
o3 Seni or Assi st ant Li eut enant LT
O 4 Ful | Li eut enant Conmander LCDR
o5 Seni or Conmander CDR
o6 Director Capt ai n CAPT
o7 Assi stant Surgeon General Rear Adnmiral (Lower half) RADM LH)
o8 Assi stant Surgeon General Rear Admiral RADM
o9 Sur geon Ceneral Vi ce Admiral VADM
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