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Section A. Pur pose and Scope

Thi s | NSTRUCTI ON prescri bes Public Health Service (PHS) policies and procedures
governing the transportation of household goods and personal effects of PHS
commi ssioned officers at Governnment expense when one or both of the shipping
points is outside the 48 contiguous states.

Section B. Authority

See Section B. of I NSTRUCTION 1, "General |Information About Shipnent of Househol d
Goods, " of this subchapter
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Section C. Ceneral

1. As used in this INSTRUCTION, the term"United States (U. S.)" nmeans the 48
contiguous states and the District of Colunbia.

2. The appropriate shipping officer, as designated in Section D., below, wll
arrange for authorized shipnments of household goods and personal effects
from points in the U S. to points outside the U S., and between points
outside the United States. Wen arrangi ng for such shipnents, the shipping

officer will utilize the nethod of transportation that will provide the
required service at the |owest overall cost to the Governnent.
Consi deration should be given to the use of a carrier that wll provide
door-to-door containerized service. This nethod of shipnent elimnates

unnecessary crating and extra handling of goods, thereby providing a nore
efficient and safe transport of goods.

Conmmi ssioned officers will initiate shipnments by submitting formPHS-4013-1,
"Application for Shipnent of Household Goods (Conmm ssioned Oficers)," to
the designated shipping officer. See INSTRUCTION 1 of this subchapter for
an exanple of form PHS-4013-1.

3. Commissioned officers on permanent change of station (PCS) orders to an
overseas | ocation may be authorized the follow ng:

a. Shi prent of househol d goods and personal effects to overseas |ocation;

b. Pl acenment of household goods in nontenporary storage at place of
origin;

c. Shi prment of goods to a designated place in the United States and/or a

conbi nati on of the above.

The personnel order should be consulted to ascertain what entitlenents are
applicable to the PCS.

4. Al shipnments of household goods and personal effects outside the

continental U S. will be on Anerican-regi stered vessels or aircraft.

Section D. Shipping Officers Designated for Shipnments
to Points Qutside the United States

1. Al authorized shipnments of househol d goods and personal effects, including
calls to active duty, to points outside the United States will be arranged
by the household goods shipping officer at the National Institutes of
Heal th, Building 31, Room B1CO2, 9000 Rockville Pike, Bethesda, MD., 20892,
for officers assigned to all PHS activities except (1) those assigned to the
Centers for Disease Control (CDC), and (2) personnel transferred to or from
Al aska.
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2. The househol d goods shipping officer |ocated at the CDC, 1600 Clifton Road
N.E., Atlanta, GA., 30333, will arrange all shipnents for personnel assigned
to the CDC activities.

3. Shipments of household goods to points in Alaska are arranged by the

shi pping officer located at the Alaska Native Health Service, Box 7-741,
Anchor age, Al aska 99510.

Section E. Shipnents Oiginating Qutside the United States

1. The nethods described in this subsection may be used for shipnents returning
to the United States and for shipnents from one overseas location to
anot her .

Aut hori zed shi pnments of househol d goods originating at points outside the
United States (except Al aska) can be referred by the comm ssioned officer to
the nearest Anerican Enbassy or Consul ate for shiprment. This service wll
be provided to PHS by the Anmerican Embassy or Consul ate pursuant to an
agreenent between the Departnment of State and PHS whereby the Departnent of
State will be reinbursed by PHS for providing this service. Shipments from
poi nts outside the United States where the Departnent of State does not have
representation will be arranged by the sanme shipping officer designated in
Section D., above, who is responsible for shipnments fromthe United States
for the particular area and PHS conponent concerned, unl ess anot her shi ppi ng
of ficer has been directed to nmake arrangenents by the PHS conponent to which
the officer is assigned.

2. As an alternative procedure (if tine pernits), officers may nake application
for shipnent to the shipping officer |located at the | ast duty station (prior
to overseas assignnment) to arrange for shipnment back to the United States
and to coordinate the w thdrawal of household goods from nontenporary
storage (if applicable) upon the officer's arrival at the new duty station

Section F. United States Dispatch Agents

1. U S. Dispatch Agents are used for the shipnment of privately-owned vehicles
fromthe United States to points overseas and for shipnents of househol d
goods and personal effects originating outside the United States when the
of ficer has arranged for shipnent through an Anerican Enbassy or Consul ate.
Under sone circunstances, a shipping officer within a PHS conponent may need
to use the services of a dispatch agent for overseas transporation of a
crated shipnent.

2. Wien utilizing the services of a U S. Dispatch Agent for shipnment, goods
nmust be packed and/or crated and shipped via rail consigned to the U S
Di spatch Agent. This can be done by use of a purchase order or the officer
may pay in cash for packing and subnmt the paid receipt with claim for
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rei mbursenent to the appropriate finance office.
to obtain the correct

contact the dispatch agent
pi er or warehouse to be used.

di spatch agent wi t hout first

the agent and

instructions.
upon points of origin as foll ows:

U.S. Point of Oridin

Any point east of the Rocky
Mount ai ns but not incl udi ng
Washi ngton, D.C., and States
of Del aware, Kentucky, Maryl and,
North and South Caroli na,
Virginia and West Virginia

Washi ngton, D. C., and points
i n Del aware, Kentucky, Maryland
North and South Caroli na,
Virginia and West Virginia

Any point west of the Rocky
Mount ai ns.

Cl earance of incoming shipnents
to Gulf ports.

U.S. Dispatch Agent to Notify

U. S. Dispatch Agent

Buil ding B
485B U.S. | South
Iselin, NJ 08830-3013

Tel ephone: 201-855-8888

U. S. Dispatch Agent
230 U. S. Custonms House Buil ding
Tel ephone: 301-962- 3620

U. S. Dispatch Agent

555 Battery Street, Room 313
San Franci sco, California 94111
Tel ephone: 415-556- 6460

U. S. Dispatch Agent
P. O Box 522-396

General Mail Facility
M am , Florida 33152
Tel ephone:  305-526- 2905
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The shi pping of ficer nust

delivery address of
Househol d goods nust never be shipped to the
contacting
Di spatch agents to be notified regardi ng shi pment will

obt ai ni ng
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