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Section A. Pur pose and Scope

This I NSTRUCTI ON sets forth Public Health Service (PHS) policies and procedures
for the shipnment of privately-owned vehicles (POV) between the United States and
poi nts outside the United States by PHS Conm ssioned Corps officers when such
shipnment is specifically authorized on personnel orders.

Section B. Authorities

Regul ati ons governi ng shi pment of POV in connection with a permanent change
of station to, from or between overseas |ocations are contained in the
Joint Federal Travel Regulations (JFTR), Volunme 1, Chapter 5, Part E

The authority to adm nister the PHS Conmmi ssioned Corps is prescribed in 42
U.S.C. 216. This authority has been del egated by the Assistant Secretary
for Health to the Surgeon Ceneral as part of the general authority to
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adm nister the PHS Commi ssioned Corps and is published at 53 Federa
Reqi ster 5046-5047, February 19, 1988. The Surgeon General has del egated
the authority for daily adm nistration of the PHS Conmi ssioned Corps to the
Director, Division of Comm ssioned Personnel (DC), Ofice of the Surgeon
Gener al

Section C. Ceneral

1. For purposes of this INSTRUCTION, "United States" nmeans the 48 contiguous
States and the District of Colunbia.

2. If any information in this INSTRUCTION is in conflict with the JFTR, the
JFTR shal | take precedence over the provisions of this | NSTRUCTI ON

3. Comercial storage of a POV at Covernnent expense is not authorized.

4. An officer is eligible to receive a monetary allowance for overland
transportation in accordance with the provisions contained in the JFTR

5. The official arranging for shipment, as designated in Sections D. and E.,
bel ow, will deternmine the ports to be used for | oading and unl oadi ng a POV.
U.S. Dispatch Agents are nornally used for the transportation of PODS;
therefore, those ports closest to the officer's old and new pernmanent duty

stations which are serviced by U'S. Dispatch Agents wll generally be
utilized. However, consideration may be given to ports other than those
closest to the old and new duty stations if circunstances warrant. Anpng

the factors to be considered are:

a. Avail abl e dates for departure and arrival at the avail able ports;

b. Availability of commercial transportation in the vicinity of the duty
station that can be used by the officer during the period of shipnent
of the POV,

c. Requirenents for tenporary duty to be performed en route to the new

per manent duty station and the proxinmity of the tenporary duty station
to avail abl e shipping ports.

Section D. Shipnents fromthe United States to Points
Qutside the United States

1. The officer shall conplete form PHS-4795, "Modtor Vehicle Shipnent
Application," in triplicate (see Exhibit I) and forward it with a copy of
hi s/ her personnel order authorizing such shipnment, to the designated
shi pping officer. Additional information on shipnent of a POV is provided
with the form PHS-4795.
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2. Al authorized shipnments for personnel assigned to all PHS activities except
as noted in a. and b., below, to points outside the United States will be
arranged by:

Shi pping O ficer

Di vi sion of Technical Services
O fice of the Director, NH

Bui | di ng 31, Room 2B55

9000 Rockville Pike

Bet hesda, MD 20892

a. Shi prents for all officers assigned to the Centers for Di sease Control
activities will be arranged by:

Shi pping O ficer

Centers for Disease Control
1600 Clifton Road, N. E.
Atlanta, GA 30333

b. Shi pments for officers assigned to Alaska will be arranged by:

Shi pping O ficer

Al aska Native Health Area Ofice
Box 7-741

Anchorage, AK 99510

Section E. Shipnents Oiginating at Points
Qutside the United States

O ficers authorized shipnent of a POV originating at points outside the United
States (except Alaska) should conplete form PHS-4795 in triplicate and nake
application to the nearest Anerican Enmbassy or Consulate for such shipnent.
Shi pnments originating at points outside the United States where the Departnent
of State does not have representation will be arranged by shipping officers
referred to in Section D., above, as appropriate.

Section F. Privacy Act Provisions

Personnel records are subject to the Privacy Act of 1974. The applicable system
of records is 09-37-0008, PHS Conmi ssi oned Corps Unofficial Personnel Files and
Ot her Station Files, HHS/ OASH OSG. "
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SHIFMRENT OF PRIVATELY-OWNED VEHICLES YO AND FROM OVERSEAS STATIONS

o d Vehi Prohibi

Shi of Foreign M, d. In accardance with
4U.S. Government palicy, vehicles manufactured or assembied in a for-
eign country and purchassad for delivery outsxde the United States, Puerto
Rico. or a U.S. temitory, mcv nat be shaopod at Government sxpense.
ng o d vetucies should make on-

DPAGE 4 _ PERSONNET. ¥NSTRUCTION 1
EXHIBIT I
UNITED STATES PUBLIC MHEALTH SERVICE
(Farm PHS-4795)
Basic Entd L= d Corps officers are authorized 10 ship
ong privately-owneg wehicie 3t (G O in cor jon with
a parmanent changs of staiaee e J United States and
an area of sesigr finchuthng Alasks, Hawas, and U.S. Pos-
vs). Er t o o is Brmited 1o transportation between  Officers

van, or sircraft 10 or fromv.oeman ports, mmu storags amr to or
after ocean ship! . gn import taxes of fees,
etc.. must be paid By e offkcer.

Shigping Asreng AL murtin 4 shipments 1o points outside the
Undited SUtuwanaWWwqu
by the h ping otficer k at

The National lnsts aft & , Marylang 20892

{telephone numper {301). #96- 'lSQSl for p.rsonnol assigned to 3l

PHS L3 d balow:

1. The designatad housmionid goods shwpping officer located at
the Centers for Disemmn Control. Attanta, Georgis 30333
(teleghaone mumber (DX} 639-3362) for personnel a

vate arangements for :Npmcnl a U\a officer's personsi exgense.

A ized Porw of Emberk and D . The authonzed pons
of ernb, jon and for veiwcie shioments are the ports Naarest
to the atticer’s old and new duty stanon. The shipping officer will deter.
mine the “nesrest port’” 10 an afficer's duty station on the basis of avad.
able ocesn shipping space and ssilings.

A Ports of Embari and Debarkastion. in some instances, an
sitarnate port of embarkation or debarkation in the United States may be
arranged, if requested by the offices, provided that:

{11 no additional cost is incurrad by the Government, and
12] stupment is by 8 vessel of U.S. registry.

ta COC acuvities -

2. Shipmenis for ai¥ afficars | in Alaska wiil
ba arranged oy tre PHHS shioping officer, Alaska Natwve
Health Ares Otfice: Aoachorage. Alaska 99510 (teisphone
aumbders (3077 2%7-1396).

The atlicer will be atvised Uy e shippeng officer as 10 the praper port
and date the vehicle will be: diiivered for ocean shipment. in the event
that the officer cannat persavgily dehivar the vehicle on the date speci-
fied Dy the shipping atficer, Fashe showld maks personal arrangements
with 3 third Danty (that it;, reateve, friend. or 2 commercial storage firm
n the vicinity of the pert: to- dwver his/her vehicie 10 the ocean carrier.

Waming: Under na circurmmstances will 3 vehicle be shipped as 3 pant
ot an otficer's houssheaid gands. Also. officers should not makae direct
arangerments with 3v ooemn carmer for shipping his/her veincie unisss
the officer intends i beer e entize COst of shipmaent from personal
funds. The Public Heeith. Service is not authonzed 10 reimburse officers
for such costs.

For ple, an ofticer ransferred 0 or from the State of Alaska may
sisct to have his/her vahicie shipped to or fram the por: of Searte
Washingtan. Simiiarly. an officer stanoned in Europe may desve to have
his/Der vehicie shipped to an east Coast port :n the U.S. in conjuncuon
with hissher assignrmaent 10 2 new station an the west coast. Or, an otficer
stationed on the sast coast of the U.S. mav desire :0 have tis.her ven:.
cle shipped fram 3 west Coast DOt 0 Nis/her new station n Hawai or
Japan.

Insuranca. As a rule American shipping fines will cover any damage o
an oficar’'s cac up ta $500. it the officer wants additional coverage, he.sne
will have to purchase it from 3 prnvate insurance company.

Apphication for Shipment of Vehicies. See attached Form PHS-3735,

UNITED STATES PUBLIC MEALTH SERVICE

IMSTRUCTIONS FOR APPLICATION FOR SHIPMENT OF MOTOR VEHICLES
{Farm PHS-479S)

Praparation. Attached are thwee copes of the PHS Motor Vehi-
cle Shipment Applicatan. Tinis form should be prepared by type-
weriter or printed i il Sk wopies of the form should be com-
pleted by the applicant —tive original and one copy for transmittal
to the address shawn under “"Shipping Arrangements,” above,
and the third copy for retemtion by the applicant.

Transmmd of the Application. The original and ane copy of the

by ity copy of the Personnel Orders trans-
femng the cff icer, should e forwarded to the spproprate offi-
cial indicated under “Shigmriemg Arrangements’’ above, six weeks
to two months before the anticipatad departure of the officer,
if possible. Otherwise. infremaent sailing dates or limited shipping
space may cause delays im amival at destination and necessitate
storage at the expense of tre owner. If for any reason Personnel
Qrders are not received wittin 3 month before anticipated depar-
ture of the officer for his/Tver new station, the application should
be submitted without furtiver delay and Item 6 will be annotated
not received.’’

Compiletion of the Appicatian. In wietng the appi 1 form,
particutar attention should e given to the following iterns:

Item 3.  in additton t e officer’ s mailing addreas at hia/her

currens cesi . the applicant should also show

other atidresass whcehelshomwbonadudwhib

on leave, or where hejshe may be contacted by the
shipping officer if necessary. Use the "Remarks”’
section of the form for this purpose.

In addition to the city and country location of the
officer’s new station, 3 compieie maiiing address
should be shown, if available.

Show the name and address of the desler or per-
son to whom the purchase price of the vehicle was
paid.

Show the eariiest date that the officer can have the
vahicle at the port for delivery 10 the shipper.

it an alternate port is specified. it shouid be clearly
understood that no sxcess cost 1o the Government
may be involved and that the actuai port designated
by the shipping officar may not coincide with the
port selected by the applicant.

Show ‘‘Applicant’* if the vehicle will be deliverea
to the port by the officer-owner. Otherwise, show
the name and address of the person or firm that wiit
deliver the vehicle to the dock.

Shaw the current Blue Book vaiustion of your vehi-
cle, if available. Otherwise. shaw the appropriate
- local market value of the vebicle.

. itemm S.
ftermn 8.

item 9..

Item 10.

ftern 11,

ftermn 13.
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EXHIBIT I (ccntiinued)

OEPARTMENT OF MEALTH AND HUMAN SERVICE S—PUBLIC MEALTH SEMWCE

MOTOR VEHICLE SHIPMENT APPLICATION

1. APPLICANT'S NAME 4. PRESENT DUTY STATION
LCDR John C. Brown cDC -
2. TELEPHONE NO. iincluce Aree Code) 1600 Clifton Rd., N.E. -
8-404-236-0012 JAtlanta, GA 30333
. 3. MAILING ADORESS 5. NEW DUTY STATION
5076 Magnolia Street
IStwaes?.0.8) g c¢/o American Embassy
(Citys Atlanta Rabat, Morocco
(Statel GA 30333 @i Code) g STIPMENT AUTHORIZED BY
Parsonnel Order No. (3123, 022 Dates o /20/92
7. DESCRIPTION OF VEHICLE
Make aof Vehicia Modei Year Coiat Body Styis Wasght ibs.
Buick i_Skylark l 1990 l Blue I Sedan ’ 4,010
Vehicle Serisl Number Licensa Ptate Number Siate of Registration  Outside Dimensions
PS-80-7654321 CAD..138 TX Length grgu i Width 510" fu:Megne 4t It
Accessories {Check as appropriate)
Cx Heater (3¢ Radio C Soars Wheel G2 Jeck Lo Yools [ Other 1specitys
8. VEHICLE PURCHASED FRQM 9. VERICLE AVAILABILITY
». Nama of Person/Company
Da llas Buicl Vehicle wilt ba svaisble Jor shipment on or after__2L9NLQ2. .. ‘Datel
Addtess {inciude 2ip Codel 10. SHIPMENT ARRANGEMENT
3901 Main Street Plasse arrange for shipment of this vehicle betwesn:
Dallas . Tx 75621 (s} the port Nearest My overseas duty station and
(b} the: C;( Port nearest 1o my U.S. duty station
03 Port ot Sesttia. Washington ttor shipment to or from Alaska!
QO Part af of the nesrest port thereto
L;' 90- 1Subject to appraval of the authorizing shy otticer)
b. Dare of ‘wchu' 9 shopng

11. VEMICLE DELIVERY TO (Vercle will be delivered to the part [dock] §

By (Al Namel Address (include Zip Codel Telephone No. finciude Area Code/
Susan G. Brown | 5076 Magnolia St., Atlanta, GA30333 404-633-9807
12. AUTO INSURANCE
Name ot insurance Company Address linchude Zip Codel Policy No.
Govt. Employees Ins. Co. 987 First St., Atlanta, GA 30333 0-234567
PERSON/COMPANY HOLOING LIEN 3. CURRENT VALUE OF VEHICLE
Name of PersoniComaany holding lien on title ,Address (inciude Zip Code}
N/A ! $10,000
14. SIGNATURE OF APPLICANT DATE
15, AEMARKS

RETURN FORM TO: PHS Shipping Officer

54798
Rev. /90
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