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Section A Pur pose and Scope

1. This I NSTRUCTION establishes Public Health Service (PHS) policy,
procedures, and responsibilities regarding extranmural training of PHS
conmi ssi oned of ficers.

2. Al'l training of commissioned officers for which the Governnent provides
pay, allowances, tuition, or fees is within the scope of Section 218 of
the PHS Act (42 U S.C. 218a) cited in Section B, below. Except as
required therein, the provisions of this INSTRUCTION do not apply to
those parts of PHS-approved intranural residencies or internships taken
at non- Government educational institutions or collaborating hospitals.
See Subchapter 25. 2, I NSTRUCTION 3, for active-duty obligation
determi nations for extranural portions of intranural prograns.

3. In August of each year a comissioned corps nanual circular is
distributed to all active-duty officers rem nding them of opportunities
for extramural training.

4, VWerever the term"PHS Conponents,"” is used hereinit is intended to nean
the PHS (OASH) staff offices, PHS agencies, and PHS regi onal offices.

Section B. Authority

Extramural training for PHS comr ssioned officers is authorized under Section
21 8(a) of the PHS Act (42 U.S.C. 2l18a(a)). The active-duty obligations incurred
by of ficers pursuant to extranural training and the payments required for failure
to fulfill such obligations are authorized by Section 21 8(b) of the PHS Act (42
U.S.C. 2l8a(b)). Regulations governing the training of PHS comni ssi oned officers
are prescribed in Subchapter CC45.2, INSTRUCTION |, of this manual

Section C.  Policy

1. Wthin budgetary limtations, PHS will support any clinical, acadenic
technical, or managerial training in extranmural training facilities which
will help PHS nmeet its responsibilities and operate nore effectively.
Types of extranural training that PHS will support include training to:

a. Fill staff needs in professional, technical, or managerial areas;

b. Increase the officer's technical, professional, or nanageria
profici ency;

c. Develop the officer's capabilities for planning and conducting PHS
prograns.
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PHS wi Il not support training at extranural training facilities which

a. WII not benefit PHS, such as training taken primarily to obtain a
degree or to change professional work areas when the change is not
justified by specific needs of PHS; or

b. 1Is available through an intramural training program

The Conflict of Interest Statute, P.L. 87-849, 18 U S.C. 209, prohibits
any contribution to the salary of a Federal enployee except as mmy be
contributed out of the treasury of a State, county, or |ocal governnent.
PHS policy prohibits any contribution to the salary of PHS officers out
of the treasury of a State, county, or |l|ocal governnent. Any
contribution received will be deposited in accordance with the deposit
procedures outlined in the Treasury Fiscal Requirenments Manual and the
appl i cabl e agency accounting and fiscal procedures. Checks shoul d be
endorsed to the order of the specific agency organi zati on nai ntaining the
account to be credited.

Necessary expenses incident to the training which may be paid from pay
and al |l owance appropriations include the purchase or rental of books
materials, and supplies as well as other necessary services and
facilities. Books, mmterials, and supplies purchased as a "necessary
expense" will becone the property of the individual

It should be noted, however, that PHS cannot pay State |licensure fees for
commi ssioned officers unless such paynent is expressly authorized by
statute. This prohibition applies even though State licensure is
required for participation in the training program In such cases, the
officer is responsible for paynent of the State licensure fee. ( See
Subchapter CC25.3, |INSTRUCTION 2, "Paynent of State Medical Licensure
Fees," in this Mnual.)

All applications for extramural residency training will be considered by
the appropriate PHS conponent reviewing Conmittee on Residencies and
I nternships for approval. PHS will not approve an officer for an
extranural residency when an intranural residency, adequate to nmeet PHS
needs, is avail able. Accordingly, a PHS conmponent nmy support its
officers in residency training programs conducted by a different PHS
conponent. Such assignnments to the conponent providing the training wll
not be considered permanent, and the trainee may be returned to the
original PHS conmponent upon conpletion of the training. Prior to the
start of the training, the PHS conponents involved should nutually agree
to a "menorandum of understandi ng" concerning the arrangenents for the
of ficer's assignment upon conpletion of the training.

Each of ficer who is assigned to training, and whose tuition, fees and/or
pay and al | owances are paid by PHS, assunes an obligation to conply with
the terms of Section 218 of the PHS Act (42 U . S.C. 218a). (See Section
B, above, and Subchapter CC25.2, INSTRUCTION 2, for further information.)
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Section D. Types of Training - Definitions

Long-termtraining includes:

a. All units or courses in a planned educational programleading to an
acadeni c degree, whether taken full tinme, part tine, continuously or
intermttently. (If the anpunt of training to be taken during any
one academic term or fiscal year falls within the limts of
short-term training but still meets this definition, it wll be
processed as |long-termtraining.)

b. Training, including internships or residencies, which exceeds the
period that is specified as short-termtraining.

Short-termtraining includes:

a. Full-time training that does not exceed 30 consecutive days nor a
total of 90 cal endar days in a fiscal year; and

b. Part-tine training that does not exceed 70 hours in attendance in a
30 day period nor a total of 210 hours in attendance in a fisca
year.

Extramural training pertains to all training provided under the sole
auspi ces of non-PHS training facilities.

Intramural training pertains to training provided under the primry

auspices of PHS training facilities. In some instances, PHS training
facilities may have an agreement of affiliation with non-PHS facilities
to provide certain parts of an intramural training program See
Subchapt er CC25. 2, | NSTRUCTI ON 3, for active-duty obl i gation

determi nations for extranural portions of intranural prograns.

Section E. Application Procedures

All applications for training, including applications for Schol arshi ps,
Grants, and Awards under Section 221(a)(9) of the PHS Act (42 U. S.C
213a(a)(9)), (10 U s.C. 2603), wll be mde on Form PHS-1122-1,
"Application for Training for Conm ssioned Personnel."

a. Long-Term Training

(1) Extramural Acadenic Programs. Comm ssioned officers who wish to
apply for long-termextranural acadenic training beginning on or
after July | should conplete Sections | and Il (ltens | through
2l) of Form PHS-1122-1 and submit the original and two
phot ocopi es to their i mmedi ate supervi sors for conpletion of Item
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22 and for transmittal through the programofficials specifiedin
Section 111, Applications should be submtted prior to the
deadl i ne set by the PHS conponents concer ned.

The application, required attachnents, and recomrendati ons of
programofficials nust be received in the Commi ssi oned Personne
Operations Division (CPOD) O fice of Personnel Managenent (OPM,
O fice of Managenment (OM), PHS, no later than March |5.

(2) Extramural and Intranmural Residency Progranms. Active duty PHS
conmmi ssi oned officers who wish to apply for long-termtrainingin
extranmural or intranural residency prograns begi nning on or after
July | should conplete Sections | and Il (ltens | through 21) of
Form PHS-1122-1 and subnit the original and two photocopies to
their immediate supervisors for conpletion of Item 22 and
transmittal through programofficials specified in Section II1.
Applications should be submitted prior to the deadline set by the
PHS components concer ned.

All applications and required attachnents for extramural and
intramural residency training nust be received in CPOD no | ater
than March |5.

b. Short-Term Training

An of ficer shall submit an application (HHS 350 - Traini ng Nom nati on
and Authorization) for short-term training in accordance with the
requi renents and procedures established by the PHS conmponent to which
he/ she i s assi gned.

For information regardi ng procedures for annual continuation of training,
see Section N, bel ow

Section F. Processing Applications for Long-Term Training

Each PHS conmponent will designate a person to be responsible for
processi ng applications for nonresidency, |ong-termtraining.

Not later than March 15, the person responsible for processing
nonr esi dency training applications in each PHS conponent will forward to
CPOD al | applications for extramural academ c training. The original and
two copies of each application wll be submitted and should be
acconpani ed by:

a. A statenment of "Training Purposes and Objectives." (See Attachnent
B of the annual circular);

b. A copy of transcripts of previous college | evel course work which was
conpl eted by the applicant after entrance on active duty with the PHS
Commi ssi oned Cor ps;
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c. Recomendations of the appropriate PHS conmponent committee on
training, if applicable; and

d. A copy of the Extramural Training Agreenment with the officer's
original signature and the date the agreenent was signed. ( See
Attachnment D of the annual circular referred to in Section A herein.)

3. Al'l applications for extranmural and intranural residency training nust be
submtted by the executive secretary of the residency and internship
committee to CPOD before March I5. Two photocopi es of each application
will be submitted and shoul d be acconpani ed by:

a. A statenment of "Training Purposes and Objectives." (See Attachnent
B of the annual circular);

b. A copy of transcripts of previous college | evel course work which was
conpl eted by the applicant after entrance on active duty with the PHS
Commi ssi oned Cor ps;

c. The recomendati ons of the appropriate program officials (ltens 24
and 25, Form PHS-1122-1);

d. The recommendation of the appropriate residency and internship
conmittee; and

e. A copy of the appropriate training agreenent, i.e., Intranural
Resi dency Training Agreement or Extramural Training Agreement (see
the annual circular), with the officer's original signature and the
date the agreenment was signed.

4, Long-term training applications which are not submitted to CPOD by the
March |5 deadline will be considered only if the late submission is
justified by the head of the PHS conponents as appropriate.

5. CPOD will review the applications and will:

a. Refer nonresidency applications to the appropriate categorical PHS
career devel opment committee chairperson

b. Prepare recommendati ons for the PHS approving official based upon a
review of the applications and the recommendati ons of the residency
and internship conmittee and/or the chairperson of the career
devel opnent comnmittee;

c. Forward the applications to the approving official for final PHS
action; and

d. Notify applicants and the appropriate PHS conponent of the final PHS
action on all applications.
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6. O ficers who are assigned to long-termtraining which was approved for
nor e t han one year need not apply for continuation of training each year.

7. Prior to assignnment of an officer to long-termtraining, the officer nust
sign an agreenent which sets forth the active-duty obligation incurred
pursuant to the training and the paynments required for failure to
conpl ete an active-duty obligation.

8. Each assignnent to long-term training will be effected by personnel
order, whether or not a permanent change of station is involved. The
personnel order will specify the general field of training, the | ocation
of the training facility, and the date upon which training will conmence.
Cessation or conpletion of long-termtraining will also be effected by
personnel order.

NOTE: The Form PHS-1662, "Request for Personnel Action," nust be
received in CPOD at | east 30 days prior to the effective date of
the action requested.

Section G Processing Applications for Short-Term Training

The officials who have been del egated authority to approve applications for
short-term training will, after taking action on an application, refer the
original to CPOD.

Section H  Approving Authority

The following officials have authority to approve extramural training:

1. Long- Term Tr ai ni ng

a. The Director, CPOD, has been del egated authority to approve | ong-term
training outside PHS (extramural training) as cited in Part 3 of this
manual for nedical and dental residency training and all other
trai ning approved within an approved training plan.

b. The Director, OPM has been del egated authority to approve all other
| ong-term extranural training.

2. Short - Term Tr ai ni ng.

The authority to approve short-termextranural training for comi ssi oned

of ficers assigned to their respective organi zati ons has been del egated
to:

a. Directors of Principal Staff O fices and divisions within the Ofice
of the Assistant Secretary for Health, wthout authority to
r edel egat e;

b. PHS agency heads, with authority to redel egate; and
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c. Regional Health Adm nistrators, with authority to redel egate.

Section |I. Eligibility Criteria

Al full-time active-duty officers are eligible for extranural training.
However, officers serving limted tours of duty shall not be approved for
extranural training if the limted tour (for nedical or other reasons) wll
preclude conpletion of the training and the required period of obligatory
service, if any. The training applications of officers serving limted tours of
duty will be evaluated in detail to determine if support of such trainingis in
the best interest of PHS. The physical status of all applicants for long-term
training will be reviewed by the Medical Branch, CPOD.

Section J. Selection Criteria

1. Selections for long-termtraining are made after careful consideration
and eval uation of the follow ng factors:

a. The long-range and i medi ate personnel needs of PHS and the extent to
which the requested training will help in neeting these needs;

b. The applicant's interest in a PHS career. Application for regular
corps assinmlation by reserve officers will be considered evi dence of
a career intent; and

NOTE: Programofficials may be asked to subnit nmenoranduns attesting
to the career interest of those reserve officers who have not
conpleted two years of active-duty service at the time the training
wi Il commence.

c. The qualifications of the applicant as deternined frominformation
obtai ned fromthe applicant, the applicant's personnel file, and the
recommendati ons of supervisors and ot hers.

2. The heads of PHS conponents are responsible for establishing criteria for
sel ection of applicants for short-termtraini ng which are consistent with
applicable | aws, regulations, and PHS policies.

3. Each applicant will be notified of action taken on the application by the
program of assignment. Although a menorandummay be sufficient to effect
short-term training, no officer may enter long-term training unless
official personnel orders are issued assigning the officer to the
traini ng.

Section K. Responsibilities of Reviewing Oficials

1. Revi ewi ng of ficials nust conplete wi thout del ay appropriate itenms on each
application or request for recommendati on subnmtted to them Reasons for
speci fic recommendati ons, whether favorable or unfavorable, should be
st at ed.
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2. The recommendations of the career development committees wll be
consi derably influenced by:

a. A clear statenent of the particular need for the training applied
for;

b. An indication that among avail abl e personnel the applicant is (or is
not) the best candidate for training; and

c. A statenment regarding post-training utilization.

Section L. Responsibilities of Officers Selected for Training

1. Each officer who is selected for training (long-termor short-term is
expected to:

a. Make all necessary arrangenents for acceptance and admi ssion to the
approved educational institution or training program to which
application is made;

b. As soon as the officer is accepted and the training approved, inform
the officer's official superior and CPOD of the institution where the
training will be provided, the amunt of the tuition and fees
i nvol ved, and the officer's address while in training; and

NOTE: Notice to CPOD is inperative so that a Basic Training
Contract nay be executed with the training institution.

c. Obtain and deliver Form PHS-1881-2, Order Pursuant to the Basic
Training Contract, to the institution (see Section M bel ow).

d. When an officer is unable to conplete training supported by PHS, the
officer is responsible for requesting authority fromthe sponsoring

program to discontinue the training. If the sponsoring program
agrees to allowthe officer to discontinue the training, the program
will officially notify CPOD and the officer of the decision.

O ficers who are permitted to discontinue training my be required to
repay the ampount expended by the Government for the training.
O ficers who discontinue training without prior authorization of the
approving officials are subject to disciplinary action for failureto
carry out assigned duties and will be required to repay the anount
expended by the Governnent for the training.

Section M Basic Training Contracts and Orders Pursuant

A training contract with the institution is necessary whenever PHS is to pay
tuition and fees for an officer assigned to extranural training. For the
training contract to be effective, FormPHS-188l-2, "Order Pursuant to the Basic
Trai ning Contract," nust be prepared as the procurenment docunent. This order,
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signed by an appropriate program official, beconmes the docunent through which
funds for training are obligated and made avail able for payment to the training
institution. CPODw Il supply the concerned PHS organi zati onal segnment with the
Basi ¢ Training Contract number upon request.

Section N.  Continuation of Long-Term Training

1. Al t hough long-termtraining will be approved in toto (e.g., two years of
residency training), it is approved subject to availability of funds.
Since PHS may not obligate funds beyond the current fiscal year, an
annual reeval uation of the training and obligation of funds is necessary.

2. The executive secretaries of the residency and internship conmttees and
the personnel responsible for processing applications in each PHS
conmponent will obtain in February of the training year

a. A statement fromthe officer which indicates a desire to continue or
di sconti nue the training;

b. The appropriate program official's recommendation for, or against,
continuation, as well as information regarding the availability of
financi al support for continued training.

(1) If the appropriate program official recommends that training
shoul d be continued, notify the officer i mmediately that training
wi |l be continued for another year. Send a copy of the letter to
CPOD.

(2) If the appropriate programofficial reconmends agai nst conti nui ng

the training, submt all docunents (statenment of officer's
intent, report of progress, recommendati ons of the appropriate
conmittee

on training, and copy of the decision) to CPOD who will:

(a) Secure recommendati ons of the appropriate career devel opnent
committee chairperson

(b) Prepare recomrendati ons for the approving official

(c) Present the case to the approving official for final PHS
action; and

(d) Notify all parties involved of final PHS action.
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