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Section A. Pur pose and Scope

This | NSTRUCTI ON sets forth the manner in which uniforned services courtesies
will be practiced by officers of the Public Health Service (PHS) Comm ssioned
Corps. This I NSTRUCTI ON contains only those basic courtesies nornmally used on
a daily basis by all uniformed services. More extensive and detailed i nformation
on courtesies practiced by each branch of the uniformed services may be found in
mat eri al published by those branches.

Section B. General

1. Essentially, unifornmed services courtesies are an extensi on of conmon cust ons
of courtesy in civilian life. By nature of their assignments, PHS
conmmi ssioned officers may serve in either a civilian or uniformed services
environnent. In a nonuniformed services setting, fornmal military courtesies
will not be practiced. On assignnent to a uniforned services branch,
however, PHS officers will be required to conformto the rules of courtesy
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practiced by that branch of the service. Li kewi se, PHS officers visiting
uni formed services installations nmust observe the general rules of courtesy
practiced on those installations. It is inportant, therefore, to be fanmliar
wi th such courtesies.

2. Courtesy to a senior officer is fundanentally that shown for higher rank
responsi bility, and authority.

Section C. Sal uting

1. Saluting represents a gesture of greeting, of friendship, and of courtesy.
It is a denpcratic sign of conradeship amobng service personnel. The custom
of saluting is a tinme-honored denobnstration of courtesy anong uniformed
servi ces personnel and expresses nutual respect and pride in the services.
The fornms of salute may vary with the circunstances.

2. The personal hand salute is the uniforned services formof greeting. It is
given by an enlisted person to an officer or by a junior officer to a senior
officer. It is always returned or acknow edged by the officer sal uted.

3. The major occasions for the ceremonial, or formal salute are for visiting
personages, reveille and retreat, burials, passing of the flag, and playing
of the "Star Spangl ed Banner" or "To the Colors."

a. Hand Sal ute

(D The hand salute is executed by raising the right hand smartly unti
the tip of the forefinger touches the | ower part of the headdress,
or the forehead, slightly above and to the right of the right eye,
thunmb and fingers extended and joined, palmto the left, upper arm
hori zontal, forearm inclined at a 45 degree angle, and hand and
wrist straight. (See illustration in Exhibit 1) To conplete the
salute, the hand is dropped sharply (after the saluted officer has
dropped his/hers) to its nornmal position.

(2) The hand salute is not normally given when one is in civilian
clothes. In uniform it is usually given on occasions in which a
greeting would be given. An officer should be alert to give, or
return, a salute. Salutes are exchanged when as cl ose as six paces
(if closer the senior officer nay not have tine to respond), and a
maxi mum di stance of 30 paces. Acconpanying the salute with an ora
greeting such as "Good Morning," "Good Afternoon,"” or "Good
Evening," as the case may be, adds an extra elenent of courtesy.
VWhen an officer is in uniform and his/her head is covered, he
returns all salutes with a salute. A senior officer may be sal uted
when he/she is uncovered.
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b. Breast Salute

D) For the breast salute, an officer in civilian clothes should stand
at attention, place the headdress--held in the right hand--at the
| eft shoulder, with the hand hol di ng the headdress over the heart.

(2) The cerenoni es of reveille and retreat honor the national flag. Al
personnel able to follow the ceremony by watching the flag or
hearing the nusic should stop other activities, face the flag or the
music, if the flag cannot be seen, and stand at attention. At
reveille, personnel in uniformwll salute and maintain the salute
until the last notes of the nusic fade away.

(3) Retreat has two parts: (l) the sounding of retreat during which al
personnel stand at attention; and (2) the playing of the nationa
anthemor "To the Colors" during which the salute will be rendered.

c. Rifle Salute

An officer entering a post or building may receive the rifle salute, or
the presentation of arns, by an arned enlisted person serving as a guard.
(See illustration in Exhibit I1.) This is his salute to the officer. It
shoul d be returned as if it were a hand sal ute.

Section D. Use of Titles

In PHS the use of titles is simlar tocivilian life. However, proper use of
the titles of military rank in the other uniformed services is essential to
proper courtesy. This varies from branch to branch, so it is necessary to
understand the different usages. The Coast Guard, for exanple, follows the
rules of the Navy with regard to military courtesy. It is essential,
therefore, that PHS officers study the rules of the branch of service to
whi ch detail ed.

The followi ng chart shows the titles of rank in the unifornmed services and
how they relate to each other

PHS Navy Ar ny**
Sur geon Cener al Vi ce Admiral Lt. Genera
Asst. Surgeon General (08) Rear Admiral (U K.) Maj or Genera
Asst. Surgeon General (07) Rear Admiral (L.P.) Bri gadi er Genera

OR
Asst. Surgeon General (07)* Commodor e*

*

O ficers promoted after 9/30/8l will be addressed as Commodore

** Titles of rank in the Arnmy, Air Force, and Marine Corps are the sane
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PHS Navy Army**
Director Capt ai n Col onel
Seni or Conmander Lt. Col onel
Ful | Lt. Commander Maj or
Sr. Assi st ant Li eut enant Capt ai n
Assi st ant Li eutenant (jg.) | st Lieutenant
Jr. Assistant Ensi gn 2nd Li eut enant

3. In conversations and greetings, all Navy and Coast Guard officers belowthe
rank of Commander are addressed as "M ster." Commanders are addressed as
"Commander," Captains as "Captain," Compdores as "Comopdore," and all
Admirals as "Admral ."

4. In the Arny, Air Force, and Marine Corps, all officers are addressed by the
title of their rank, except that both I|ieutenants are addressed as
"Li eutenant," both colonels as "Colonel," and all generals as "General."

5. In all branches of the uniformed services, doctors bel owthe rank of General
or Admiral may be addressed as "Doctor."

** Titles of rank in the Army, Air Force, and Marine Corps are the sane
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EXHIBIT TI
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