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Section A.  Purpose and Scope

This INSTRUCTION outlines the responsibilities and duties necessary to implement
the provisions of the Federal Voting Assistance Act of 1955, as amended.

Section B.  Federal Voting Assistance Act

Public Law 84-296, "The Federal Voting Assistance Act of 1955" as amended (50
U.S.C. 1451 et seq., also cited in 42 U.S.C. 1973cc - 1973cc-26) provides the
basis for a Government wide program offering absentee voter assistance to certain
categories of individuals.  The law recommends that each State allow certain
citizens living temporarily away from their legal voting places to vote in all
elections.  These citizens include members of the Armed Forces and the Merchant
Marine, while in the active service, their spouses and dependents, and other
citizens temporarily residing outside the United States.  For purposes of the
Act, "Armed Forces" include the Commissioned Corps of the Public Health Service.

The Act authorizes the President to designate someone to supervise the
administration of Federal voting assistance responsibilities.  The Secretary of
Defense, as Presidential designee, coordinates the Federal program which
encourages and assists those absent from their residences to vote, and makes
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available information about absentee voting, registration requirements, and dates
of impending elections.

Section C.  Responsibilities

1. Headquarters, division or institute directors, program directors, and
officers in charge of field activities, or their designees, will act as
voting officers to assist PHS commissioned personnel within their respective
organizations, as well as their spouses and dependents, with absentee
voting.  Voting officers are also responsible for requesting the material
itemized in subparagraphs 2(a), 2(b), and 2(c), below, for distribution to
PHS commissioned personnel.

2. The Commissioned Personnel Operations Division (CPOD), Office of Personnel
Management (OPM), Office of Management (OM), PHS, will have
responsibility for ordering and distributing to voting officers the
following materials:

(a) The Department of Defense pamphlet "Voting Assistance Guide," issued
periodically and containing information about voting and registration
requirements in the various States;

(b) The "Federal Post Card Application for Absentee Ballot (FPCA)," SF-76,
a postage-free card printed and distributed by the Federal Government
for use by absentee voters covered under the Act; and

(c) Department of Defense memorandums containing information on election
dates in the various States and changes in election laws occurring
since the latest publication of the "Voting Assistance Guide."

For information and copies of the above materials the voting officers should
contact:

Commissioned Personnel Operations Division, OPM, OM, PHS
Room 4-35, Parklawn Building
5600 Fishers Lane
Rockville, Maryland 20857

Officers unable to contact their voting officers, or to obtain necessary
information or materials, should write to the above address requesting
absentee voter assistance.

Section D.  Duties of Voting Officers

1. Each voting officer should:
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(a) Become familiar with the information contained in the "Voting
Assistance Guide."  The wide variation in State voting laws
requires that voting officers consult the summaries of the laws
of the States, contained in the Guide, before counseling any
person on how to apply for voter registration or an absentee
ballot;

(b) Provide commissioned personnel and their spouses and dependents with
current information on State absentee registration and voting
requirements and procedures;

(c) Supply the FPCA to those who desire to use it to apply for absentee
ballots;

(d) Assist officers and their spouses and dependents in applying for
absentee ballots.  Necessary certifications on applications and
balloting forms can be made, if permitted under State law, by officials
and officers delegated this authority under Delegations of Authority in
Part 3 of this manual; and

(e) Coordinate responses from their agencies or staff offices in the
post-election surveys conducted by the Department of Defense.

Section E.  Eligibility to Vote

1. Exhibit 1 contains information on how to complete the FPCA, which is the
standard application for absentee voting accepted by most States from
those individuals covered by the Federal Voting Assistance Act of 1955, as
amended.

2. It is the responsibility of the appropriate State election official, not the
voting officer, to determine an individual's eligibility to vote under the
laws of a particular State.  An individual who is unsure of his/her
eligibility to vote by absentee ballot in any election should make inquiries
of the Secretary of State or other appropriate election official of his/her
voting residence, as to what steps he/she must take to register or to meet
other requirements in order to be eligible to vote in that State.

3. Many States also have other systems of absentee registration and voting that
apply to other specific categories of persons or all absentee voters in
addition to procedures that may have been established under the Federal
Voting Assistance Act of 1955, as amended.  Furthermore, some officers and
their spouses and dependents covered under the Federal Voting Assistance Act
of 1955, as amended, may also be eligible to vote absentee under the
Overseas Citizens Voting Rights Act of 1975 (42 U.S.C. 1973dd - 1973dd-5).
Commissioned officers should consult their voting officers and/or the
Secretary of State or other election officials of their State for more
information on these alternative absentee voting procedures.
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I 

How To Complete the FPCA 

Complete both sides of  the FPCA. 

Type or print in ink all entries except 
signatures. 

An illegible, incomplete, or improperly 
completed FPCA may result in failure to 
receive a ballot. 

Specific Instructions 
F ~ l l  In State, territory. commonwealth 
(for Puerto RICO) or dlslrtct (for Dlstr~ct 
of Columb~a) of votlng residence 

*2. Enter name of party whose primary bal- 

States). 

Warning: You may have to comply with 
a deadline for Changing partfes. 

3. Place an " X  or checkmark (" ") in the 
box that describes your status. If you are 

4. Enter your date of b~rth. 
5. Enter the length of time you lived in the 

State ( i f  ,less than 1 year, strlke out 
"vears" and wrlte "months" lmmedlate- 

EXHIBIT I 

FILL OUT 90TH SIDES OF CLRD 

POST CAR" APPl.lCATlOW FORABSENTEE BAI.LVT 

Stns  or Commonwnllh 01 
Ihli in name 01 \IaIc or < ~ m . D D I . l l h l  

9 (I) I hcrebv rcqvcal an absentee ballot l o  ,oft in ih coning ckct~on 

~n chnr box 
I,, pnn... r*rlmo I. rr.rn >n \our *,.,r dl> "'li . n r r , ,  

(3 )  I am a rltilrn o l  lhc tlnbtcd Slate-. clzerhk 10 rnlr in ihc lhavc Stalr. 
a d  rm. 

r .  A memhr. thr A1m.J Fnrrcr of thc U n l t n l  
\ , rc r  a 

I b 8 mcmk, #,I ihc w,<hrnt m w n e  of rhr L:n,rd 
>I.t<, C._J 

I < A ~ , t # z r n  o f  the U o w d  %&as tm~ovrrmlr rrwd 
,ng ,,v?\,dc 01 the t r r r ~ t u r ~ a l  l m s t s  a d  the Cn'tcd E I  
Stfitel .nd rhr D8nrr< of 1 olumhll 

,I . ,.n, .,, 1.1 prlrlln irllr~ , . I .  r--- 
or cbr a b w r  ,._. i 

e A sp>uu or &pmdent rnndan6 -8th or sccvm 
pmvnl( a mmrn &.unbrd in  l r l  above 

~ .J - 
(4) 1 v s \  hum on 

I , , " \ ,  ,\,..,,, h, ,,e,,, 

( 5 )  t o r  ) ran p~crcdrng lhr ahov clcrcll,n my hcmr lnol milt- 
mrg) rc\>dcncr in ihr a b o ~ e  S t a s  har hcrn 

t<zrm 2nd numm ,,I w r .  n,urc rlc  l 

in ihc county or portrh of 
l'hr vottng prrctnct or ~kcuon d~rtrlcl far lhnr relcdcocr $5 

,~nilC , I  Lon..", 

r (6) Remrrkr 

0) Mad my ballot ro ihr lolloulng ofl~r8rl rdrlrc., 
For ihorc arslgncd lo  the I' S 

I; above i t ) .  Then enter your exact ad- , L ~ , ,  <cn \* c r F  H,, c l r i  ,.,,. r,nm.ni.i kLmC\ \. 0 1 ~ ~ ~ 1  

dress (or as much of i t  as you remem- 
<%, i l , : l r i  U.W. \,.,,on < . m p  i n , ,  *h#V * ~ r t , r M  LlCl 

ber) in the space provided. If a rural For thore arwgnsd clrcvhcre. 
route. be as descript~ve as you can as 
to exact location. Town ( ~ n  New England) ,*PO '9, ,l'O numnr,  

or township (in Michigan) should been- IS)  I am NOT rtqucrl8np n hallo! l rom in) olhcr Slat, and am nut 
volmne in any other mann in lhlr clcrl,on. ricc(l) h? ahrcnlr- 
process, and have "0 ,  VOlC* and do not l"l~"d 1. "Ole I" I h \  

"voting preclnct orelectiondistrict" blan c k z l o n  A! an) othrr addrcv 
if you do not know the answer. 19) ,\,#".'"" YI m.on .."".lC."* hSlll,l, 

'6. Use to supplement orexpand upon other (101 
entries ,Full nsmr h p r d  ,", pr,n,rn ",th .>", ,,, g',"c. and nr,.r nvmlxri  

( I f )  Subscrlbcd and r u ~ m  to beforc mr on 
7. Enter vour current mailing address or it).\ mh,.b ."d ,r.rt 

other address to which registration or 
application forms or ballot should be 
sent. Ignore the parenthetical informa 
tion if it does not apply to you. 

statement 

9. Sign your name ( ~ n  the oresence of 
witness if State law so (equires.) 

10. Type or print your name and rank 
pay grade 

'11. The authorlzed wftness. if required 
should complete this section carefull 

.May or may not be rertulred to be tolled out, de- 
p n d ~ n g  upon State 1aw.SesVoter Asr~stanteGubde 
for gutdance. 

( r , ,k  0, r .n i  ,.,,ai nvmhr, .n* o,.rnr.,,cln ,.I .d.,n,*.l!ng 11l i ,< i i l l  

INSrRUCTlONS 

A. Rclnir hllnny eul lhlr iorm >cC )our ~olon& n l l ~ ~ r r  m ,rparrl I,, ( h ~  ~ n i l n y  lnvr t i \  

)our Smrr and rhxnrrr r c p r ~ r a r ~ ~ r n  and r u t f n ~  nr(xrUu#r 

R J~~ or Pr,n,  .II cnm,c, C X ~ ~ ~ ~  r , g n ~ u r c \  I II I 01'1 u01 H ~ I I M  r OP 
CAR11 

C Addrcs' card 10 pr,,p<,! Wabc oIl~' ,d,  \ ',or ~ L , ! B ~ S  %~!II~~! ,or ~ ~ ~ r n r n ~ n d # n ~  
oit,crr r,,, ,",",\h >"" h,. ,,l lC .",I rddrr*. 

I, ,.,a,, card *\ ,<,,>" ,,, ,*,,,, >Id,< *#I1 2cccpx \<mu, appl4ca#,," 

E NO po\uyr. ~r rrqusrrd 1111 ihc  card 

DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE T . S .  PHs-CC 268 8/17/78 


