Changing Careers within the Commissioned Corps  
Career and Professional Development Team

This document defines “career change” as an occupation change or a new assignment.  Studies have shown that the average employee will change careers several times over the course of their lifetime.  Commissioned Corps Officers are encouraged to consider a career change every 3-5 years to diversify their job experience.  Reasons for changing jobs include the desire to explore a new opportunity, lifestyle changes, promotion opportunities, relocation, boredom, stress and pressure of a present job.  The purpose of this document is to provide you with guidance in how to successfully transition and progress in your career with the US Public Health Service Commissioned Corps (USPHS).
· Be an Asset Not a Liability
Your work ethic begins with you.  Make sure that you are an asset to your organization and that you make a positive impact on both the staff and the program.  

· Explore New Fields
When considering a career change, assess the areas that interest you and determine whether or not you have the skills needed to do the job.  Often times, updating individual skills and enhancement of knowledge in a certain area are required.  Some of your skills and experience may be transferrable and applicable to what you want to do in your new career (such as communication, leadership, planning, etc.). Skills and experience needed to make a career change can be obtained in a variety of ways; including:        
· Membership and attendance with internal/external committees, professional organizations /conferences
· Obtaining additional degrees /certificates/coursework 

· On-the-job training/Researching

· 
Rotations/special assignments/details
· Volunteer opportunities
· Networking and informational interviews with professionals in specific areas of interest
· Utilize Existing Resources within your Network
As a USPHS officer, you have access to a wealth of information through the leadership structure.  Knowing and utilizing the following resources can facilitate opportunities for potential career changes:  
· Chief Professional Officers (CPOs) - Responsible for ensuring the professional growth of the members of their category. Oversee strategic and tactical plans for recruiting and retaining trained and experienced members of the category.  
· Commissioned Corps Liaisons – Serve as a resource on commissioned corps personnel issues and may be a viable conduit for sharing your CV with respective hiring officials within an Agency/Operating Division/Program.
· Mentors –Provide advice and support on plans and/or career progression within a specific field or Agency.
· Fellow officers – Stationed throughout the world (within the Department of Health and Human Services (DHHS) and certain non-HHS Federal agencies) in areas of disease control and prevention; biomedical research; regulation of food, drugs, and medical devices; mental health and drug abuse; and health care delivery.  
· Dust off and update your Curriculum Vitae (CV)
A common mistake career changers make is to recycle the same CV from previous careers when pursuing new opportunities. Instead, CVs should be reworked to emphasize the key qualifications for the new objectives.  When updating your CV, consider the following:  
· Learn about the skills and other credentials that are important in your new career.

· Highlight skills, tasks and accomplishments most relevant to your new career.
· Emphasize your most related credentials so hiring managers can easily see that you are qualified.

· Include a cover letter outlining your interest, motivation, enthusiasm and passion for your new career and how your experience will add value to that organization.  
· Resources
· USAJOBS - https://www.usajobs.gov/ 
· Subscribe to the CC Job Vacancy Listserv at http://ccmis.usphs.gov/CCMIS/message_signup.aspx
· Commissioned Corps Liaisons Contact - http://ccmis.usphs.gov/ccmis/PDF_docs/sgpac.pdf  
· Chief Professional Officers Contact - http://ccmis.usphs.gov/ccmis/PDF_docs/CPO_Contact_list.pdf 
· Review your Agency’s Announcements for short/long term job details and vacancies.[image: image1.png]



