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	Letters of Appreciation Request Form

	
Event: 
	
Event Date: 

	Event Lead:
	Email:

	Committee: 
	Committee Chair/Email: 

	Citation:
	Citation should include activities conducted and outcomes or impact made during the event. 
Example: For supporting BCOAG’s outreach efforts to low-income and elderly families, at Truly Living Well Community Garden, on January 19, 2015. Volunteers worked in a Community Supported Agriculture Program that provides fresh produce and herbs to low-income and elderly families living in the Old 4th Ward in Atlanta, Georgia (Dr. Martin Luther King, Jr.'s neighborhood).  Activities included mulching, pulling weeds, and preparing and transferring compost. More than 30 personal contacts were made with other volunteers. 
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Request forms must be submitted within 10 business days of completion of a BCOAG event to LCDR Ogechi Jubrila at Ogechi.Jubrila@fda.hhs.gov and bcoagawards@gmail.com.
Form Version 1.5 – June 29, 2016
image1.gif




