12-HOWTO-Tag Table

This document file provides step-by-step instructions on how to tag table in a PDF files using Adobe Acrobat Pro XI. Please see the attached file for an exercise if

needed.

Note: the information in these files has been altered and/or deleted from the original file to illustrate key learning concepts. Please let me know if anything is

not working.
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Highlight all the
boxes in the first
row, then right
click on the mouse
and select Table
Cell Properties.

Important: when
highlighting, you
must draw the
rectangular box
inside table.
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Inthe pop-up box,
select Header Cell and
Column. Click OK.
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MNotice the first row
is now pink in color
and marked “TH"”
for table header.

Notice the rest of
the boxes are
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labeled TD for table
data. If not,
highlight all the
boxes below and
repeat the previous
step and select
Data Cell.

The document is
ready for Full Check
for Accessibilitv.
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