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Background
Promotion Boards are composed of five O-6 officers (and two to three additional officers as alternates), who are chosen to review the files of officers eligible for promotion within their category. Board members are selected and appointed by the Surgeon General based on established eligibility criteria; every effort is made to ensure that those officers represent a cross-section of their category. 
The Promotion Board members focus on many documents, including:
1. 
		Version: 8/26/15
2. COERs
3. PIR
4. CV
5. Continuing Education
6. OS
7. ROS
8. Letters of appreciation
9. Awards


The promotions review process is intense; promotion board members typically have less than 5 minutes to review each officer’s documents. Reviewers have varying levels of knowledge about the specific context of the individual officer being considered for promotion. We recommend that officers refrain from using agency-specific acronyms or jargon. It is essential that officers review and update their materials in the eOPF by the appropriate deadlines to ensure accuracy and availability to reviewers. 

Purpose of the CV Cover Sheet
The purpose of the CV cover sheet is to synthesize and highlight key promotion benchmarks met by the individual officer.  The cover sheet enables officers to emphasize their strengths, their activities and the impact of their role, which can help draw the reviewers’ attention to officer’s unique qualifications for promotion. Promotion Board members also have the officer’s full CV available for reference. Officers should ensure that the details of their accomplishments are documented in their CV in a logical format that addresses the Promotion Benchmarks.  The Medical Category does not have a standard CV format.

Recommended use
The CV coversheet is a recommended but not required document. Officers should feel free to use the template as is or to adapt it to meet their needs. As reviewers move rapidly through a large volume of materials, having a CV coversheet in a common format will assist reviewers to identify officers’ achievements. Other professional categories have utilized a uniform CV coversheet format and have found it to be very helpful for both officers and Promotion Board members. The Medical Category CV cover sheet has been developed by the Promotions Subcommittee and vetted through the PPAC and CPO, to provide this same resource for medical officers. 
