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DEPARTMENT OF HEALTH AND HUMAN SERVICES Program Support Center

Compensation Branch

Division of Commissioned Personnel
5600 Fishers Lane, Room 4-50
Rockville, MD 20857-0001

October 9, 2001

TO: Active-Duty Public Hedlth Service Commissioned Corps Officers
FROM: Compensation Branch, Divison of Commissioned Personnel

SUBJECT: Enrollment in the Thrift Savings Plan for the Uniformed Services

The Nationd Defense Authorization Act for Fiscd Y ear 2001 (Public Law 106-398) extended the
opportunity to participate in the Thrift Savings Plan (TSP) to members of the Uniformed Services. The
TSPisnot areplacement for the commissioned cor psr etirement system.

The TSPisaretirement savings and investment plan that has been avaladle to civilian employees of the
Federa Government since 1987. The purpose of TSP isto provide retirement income. It offers you the
same type of savings and tax benefits that many private corporations offer their employees under so-
cdled ‘401(k) plans” The TSP isadefined contribution plan. Thet is, the retirement income that you
receive from the TSP depends upon how much you have contributed to your account and the earnings
that have accrued on those contributions. The money that you invest in the TSP comes from pre-tax
dollars and reduces your current taxable income. Y our investments and earnings are not taxed until they
are withdrawn.

The Federa Retirement Thrift Investment Board administers the TSP and contracts with the U.S.
Department of Agriculture’ s Nationa Finance Center (NFC) to serve as the TSP record keeper. The
Compensation Branch (CB), as your primary TSP point of contact, distributes TSP materids, answers
TSP processing questions, processes your TSP-U-1, “Thrift Savings Plan Election Form,” reportsthe
information needed to establish and maintain your account to the TSP record keeper, and a so reports
the dollar amount contributed to your account.

How do | get started? An enrollment open season begins on October 9, 2001, and lasts until January
31, 2002. To start, smply complete form TSP-U-1 and send the origind to the CB at the address
below (areturn envelopeis provided). NOTE: The form must bereceived not later than January
31, 2002. Faxed copies of the TSP-U-1 are not acceptable.
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Please remember to keep a copy for your persona records. Form TSP-U-1 may aso be downloaded
from http://ww.tsp.gov/uniser viindex.html.

If you need help completing the form, or are unable to download it, please contact the CB at
301-594-2963. If your eection form isreceived in the CB on or before January 10, 2002, the first
deduction for TSP will be made in the January payroll, payable February 1, 2002. If your dection form
isreceived in the CB after January 10, 2002, the first deduction for TSP will be made in the February
payroll, payable March 1, 2002. If your form is not received in CB prior to February 1, 2002, you may
gtart your TSP account during any other norma TSP open season—May 15 through July 31 and
November 15 through January 31.

Noatification on your monthly earnings statement is your confirmation that your TSP account has been
garted. The NFC will aso notify you when your account is established. The notification will indude a4-
digit TSP Persond Identification Number (PIN). Y our fundswill initidly be invested in the Government
Securities Investment (G) Fund. Y ou may use your PIN to alocate your funds among the five separate
TSP investment funds. (NOTE: If you have a TSP account as aresult of a civilian gppointment, you will
recelve a separate PIN for your Uniformed Services account. Y ou must make separate allocations for
each account.)

How do | completethe TSP-U-1? The only pays that may be contributed to TSP are basic pay,
gpecid pay, incentive pay, and bonuses. See the back of form TSP-U-1 for detailed instructions. Please
complete Section | with the exception of Item 2. The CB will provide the Federal Retirement Thrift
Investment Board with your payroll address. Please print or type legibly and make surethe CB hasa
daytime telephone number where you can be reached in case there are questions regarding your form
TSP-U-1. Do not use the form TSP-U-1 to change your payroll address.

In Section |1, please note that physician Incentive Specid Pay should be included in Item 10, Bonus Pay
(not under Item 8).

The following may not be contributed to TSP:
Allowances (Basic Allowance for Housing, Basc Allowance for Subsistence, etc.);
Cash Awards,
Lump Sum Leave sdl-back; and ~ Separation Pay.

How much can | contribute? The Internal Revenue Service (IRS) haslimited the maximum
deduction for the year 2002 to $11,000.00. Y ou may contribute from 1 percent to 7 percent (in 1
percent increments) of your basic pay each pay period aswell as 1 percent to 100 percent of any
incentive pay, specid pay, or bonus pay that you receive. However, in order to put any incentive pay,
specid pay, or bonus pay into your TSP account, you must first be
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contributing & least 1 percent of your basic pay into the account. If you think you might receive
incentive pay, specia pay, or bonus pay in the near future, you may decide now how much you want to
put into your TSP account and it will take effect automaticaly when you receive that pay.

Your TSP eection remainsin effect until you submit another contribution eection (TSP-U-1) or you
separate from the Service. For example, if you eect to contribute from bonus pay, your eection will
cover future ingalments or any other bonuses to which you become entitled. If thisis not your intent,
you will need to make another contribution eection to terminate or change your contributions from
bonus pay.

Will | receive matching contributions? The Public Hedth Service Commissioned Corps does not
have any immediate plans to offer matching contributions.

How do | change the amount | am contributing? Y ou may change the amount of your basic pay,
incentive pay, or specid pay (but not bonus pay) you are putting into your TSP account only during an
open season. However, you may change the amount of your bonus pay going into your TSP & any time.
In each case, complete an Election Form (TSP-U- 1) and send the origina to the CB, keeping a copy
for your persond records.

How do | allocate my contribution among the five funds? You may invest your money in any or dl
of the five TSP investment funds available. To do this, you must tell the NFC how you want your money
alocated by usng the TSP Web ste (www.tsp.gov), or the ThriftLine (504-255-8777), or by mailing
form TSP-U-50, “Investment Allocation,” to the NFC. If you use the Web ste or the ThriftLine, you
will need the TSP PIN given to you by the NFC. Y ou may only send in aform TSP-U-50 to dlocate
among the different funds after your first contribution is received by TSP and you have received your
PIN from the NFC. Otherwise, your request will be denied. Y our fund alocation, when accepted, will
remain in effect until you specificaly change it again.

Can | change how my account balanceisinvested? You may request an interfund transfer using
the TSP Web site, the ThriftLine, or form TSP-U-50. An interfund transfer will change the way money
dready in your account isinvested. Please note that an interfund transfer is different from a contribution
dlocation. A contribution alocation changes only the investment of future contributions to your account.
An interfund transfer shifts your account balance from one account to another. Y ou may request an
interfund transfer at any time. However, interfund transfers are processed only once a month and affect
your account balance as of the end of the relevant month. If you want to change the invessment of both
your account balance and future contributions to your account, you must request both an interfund
transfer and a contribution dlocation. (NOTE: If you have a TSP account as aresult of acivilian
gppointment, you must request separate interfund transfers for each account.)
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How do | stop contributing into the TSP? You may stop putting money into the TSP at_any time
by completing an Election Form (TSP-U- 1) and sending the origind to the CB. Please remember to
keep a copy for your persond records. If you stop contributing from basic pay, your contributions from
al other sources of pay will adso be stopped. However, you can stop contributing from incentive pay,
specia pay, or bonus pay, and continue to contribute from your basic pay.

If you submit a contribution éection to stop your contributions from basic pay, incentive pay, or

specid pay, you may eect to resume contributions from these types of pay during the next open season.
If you decide to stop your contributions from these types of pay (except bonus pay) outside an open
Season, you may not elect to resume contributions from these sources of pay until the second open
season after the effective date of the termination. If you terminate your contributions from bonus pay,
you may elect to resume contributions from bonus pay a any time so long as you continue contributions
from basic pay.

Wheredol gofor moreinformation? The attached booklet, Summary of the Thrift Savings Plan
for the Uniformed Services, discusses participation and contribution rules, investment options, loans,
withdrawals, and other important TSP information (e.g., designating TSP beneficiaries or the actions
you must take to manage your accounts if you have both a Uniformed Services and civilian account). All
TSPinformation (incdluding Summary of the Thrift Savings Plan for the Uniformed Services),
products, and forms are available at the TSP Web site, (www.tsp.gov) and this should be your primary
TSP resource. Please read the booklet and keep it for future reference as well as vist the Web site
before you make a TSP decison. In fact, when you enter your Social Security Number and TSP PIN at
this Web site, you can get immediate information about your account.

For additiona information about the TSP investment funds, contribution alocations, and interfund
transfers, see the Guide to TSP Investments, which is avalable a the TSP Web site.

If you have questions concerning TSP fund selection or the tax implications of your TSP decisons,
consult with a professond financid planner or tax advisor.

Attachments (3)
Summary of the Thrift Savings Plan for the Uniformed Services
TSP-U-1, “Thrift Savings Plan Election Form”
Return envelope
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